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AIMMHHMCTPATHBHBIN perjaMeHT NpPeI0CTABACHUS] MYHULUNIAIBLHON YCIYIH
«IIpenocraBiieHre apXUBHBIX CIIPABOK, APXUBHBIX KONUH, aDXUBHbIX BBINHCOK,
MH(OPMALMOHHBIX NMCEM, CBSI3AHHBIX € peaju3anueil 3aKOHHBIX NIPaB U CBO0O
rPa’KIaH M UCIOJHEHUEM IoCyAapCTBEHHbIMU OPraHaMM U OPraHaMu MeCTHOI'0

CaMOYIIPaBJIeHHUS CBOUX IOJHOMOYMID)
AIMHMHHMCTPAUMU MYHHIUNAIBHOIO paiioHa byp3siHckuil paiioH

|. O01ue mos0:xeHus

IIpeamer peryjmpoBaHusi AIMUHUCTPATHBHOIO PErJIaMeHTa
1.1. AAMUHHMCTpPATUBHBIA pPETIaMEHT IMPEAOCTaBICHUS MYHUIMIAIBHON YCIyrH
«lIpemocraBieHue apXMBHBIX CIPABOK, AaPXMBHBIX KOIMUH, apXMBHBIX BBIIKCOK,
MH(GOPMALIMOHHBIX ITUCEM, CBA3aHHBIX C pealin3aliell 3aKOHHBIX MpaB U CBOOO Tpaxk/aH
Y UCIIOJTHEHUEM TOCYJIApCTBEHHBIMU OpraHaMHM M OPTaHAMH MECTHOI'O CaMOYIIPABIICHHS
CBOMX IIOJHOMOYMI» AJIMUHHCTPAlMM MYHULHUINAIBHOTO pailoHa byp3sHCKkUM panioH
(mamee — AIMUHHCTPATUBHBIA pEriIaMeHT, AJMUHHCTpanus) pa3paboTaH B IIEIsX
MOBBIIEHNS KayecTBa M JOCTYNIHOCTH MPENOCTABICHUS MYHHLMIAIBHOM YCIYTH,
omnpenensieT CTaHAApT, CPOKH M MOCIEAOBATEIbHOCTh JEHCTBUN (8IMUHUCTPATUBHBIX
MpoLEeayp) NPU OCYLIECTBICHUH IOJHOMOYHMI IO HMHPOPMALMOHHOMY OOECIIEUEHUIO
(bu3NYECKUX U IOPUANYECKUX JIUI B COOTBETCTBUH C UX 3aIPOCAMH.
IIpenocraBiieHrEe MyHULIUIIAIIBHON YCIYTH 3aKI0YAETC B OPraHU3alMU UCIIOJIHEHHUS
CIIEAYIOIIUX BUIOB 3aIPOCOB:

—  COLMAJIBHO-TIPABOBBIE 3AIIPOCHI — 3aIPOCHI, CBSI3aHHBIE C COLMAIBHON 3aIUTON
rpakJaH, MpeayCMaTPUBAIOIINE UX IEHCUOHHOE 00eCleueHne, a TakKe MOJyUYeHUE JIbroT
M KOMIIEHCAllMd B COOTBETCTBHMM C 3aKOHOHATenbCcTBOM Poccuiickon Penepauuu u
MEXTyHApOAHBIMU 00s3aTenbcTBaMu Poccuiickoit deaepanuu;

— TEeMaTHUYEeCKHE 3alpoChl — 3alpoChl O TMPEAOCTaBICHHH WHGOPMAIIUA 10
OTIpENICJICHHOM MpolJIeMe, TeMe, COOBITHIO, (aKTYy;
— TEHEAIOTHYECKHE 3alpoChl — 3alpochl O TPEJAOCTABICHUU HHGPOPMAIIUH,

HEOOXOAMMOM JUIsl YCTAaHOBJICHUSI POJICTBA, POJCTBEHHBIX CBS3€W JBYX WM OOJee JIUII,
HWCTOPUU CEMBH, POJIA.

Kpyr 3asaBurenen
1.2. 3asButensiMu SABISIOTCS. (PU3MUECKHWE U IOpUIWYECKHE Jula (nanee —
3asBUTENN).
1.3.  MHMHrepecbl 3asBUTENEH, YKa3aHHbIX B MNOyHKTe 1.2 HacTosero
AJIMUHUCTPAaTUBHOTO  perjamMeHTa, MOTYT NpPEACTaBIATh  JUIA, O0Jajarolue
COOTBETCTBYIOIIMMHU MMOJTHOMOYHUSAMU (J1aJ1ee — MPEICTABUTEND).



TpeOoBanuss K  mopsaaky  UHGOPMHPOBAHMST O  NPeIOCTABJIECHUM
MYHUIHUNAJIBHON YCIYTH
1.4.CnpaBounast uH(pOpMAaIHs:

- 0 MecTe HaxoxkJeHuss u rpaduke padOThl apXUBHOTO OTHENa AJMHUHHCTPAIUH
MyHULMINIATBHOrO pailoHa byp3sHckuil paiioH u PecrmyOnHMKaHCKOrO rocyaapCTBEHHOIO
aBTOHOMHOTO  yYpeXJeHHus  MHOTOQYHKIMOHANBHBIA  LIEHTP  NPEAOCTaBICHHUS
roCyJapCTBEHHBIX U MyHUIMINAIBHBIX ycuyr (nanee - PITAY MO®II) u ero cTpykTypHBIX
NOJpa3JIEICHUN, NPEIOCTABIAOIMNX MYHUIMNAIBHYIO YCIYry, TOCYAapCTBEHHBIX U
MYHULIMNIAJIBHBIX OPraHOB M OpraHu3alui, oOpalleHHe B KOTOPbIE HEOOXOAUMO IS
HOJIyYEHUs] MyHULIMIIAIBHOMN YCIyru (mpuiioskenne Ne7);

- chpaBouyHble TeleOHBI apXWBHOTO oOTAena, AnvmuHHcTparuu, PT'AY MO®I],
OPENIOCTABISIIOINX  MYHUIMNAIBHYIO  YCIOYry, OpraHM3aluid, Y4YacTBYIOIIUX B
[IPEIOCTABICHUN MYHHUIMIIAIBHON YCIIyTH;

- azpeca AJIEKTPOHHOW MOYTH U (MiK) (HOpMBI OOpAaTHOW CBSI3U apXUBHOTO OTHENA,
Anmunuctpanuu u PITAY MO®II, npeaocTapisiommnx MyHUIUNAIbHYIO YCIYTY;

pa3MelieHa Ha OQUUUATIBHOM caiTe AJMUHUCTpAlMM B HWH(OPMAIMOHHO-
TeleKoMMyHuKannoHHon cetn  «Mutepuer»  (https://burzyan.bashkortostan.ru); B
roCyJapCTBEHHbIX ~HMH(MOPMALMOHHBIX cucTeMax «PeecTp TrocyAapCTBEHHBIX U
MyHULMNAIBHBIX  ycayr (¢yHkumii) Pecnybmuku bamkoprocran» u  «lloptane
roCyJapCTBEHHBIX M MYHUUMINAIBHBIX yciyr (¢pyHkuuid) PecnyOnmku bamkoproctan»
(www.gosuslugi.bashkortostan.ru) (zanee - PIITY).

1.5. HudopmupoBanre o0 TMOpsAKE MNPEIOCTABICHUS MYHHULUINAIBHON YCIyTH
OCYLIECTBIISAETCH:

— HEMNOCPEJICTBEHHO MpHU JIMYHOM TpueMe 3asBUTENS B apXuBe AJMHUHUCTpaIUU
i PTTAY MOI];

— 110 TesepoHy B apXMBHOM OT/IEJI€ WM MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

— THMCBMEHHO, B TOM YHCJI€ MOCPEJACTBOM 3JIEKTPOHHOM MOYTHI, (HaAKCUMUIHLHOM
CBSI3U;

— IIOCPEJICTBOM pa3MELIEHUsl B OTKPHITOM U AOCTYIHOU GopMe nHpopmanuu:

Ha PIIT'Y;

Ha odunmaabHbIX caitax Anmuuuctpanuu (https://burzyan.bashkortostan.ru);

— TIOCPENICTBOM pa3MelleHus HuH(opManuu Ha HWHOOPMALMOHHOM CTEHIE
Anmunuctpanuu u (un) PCAY M®II.

1.6. UudopMupoBanue oCymiecTBISETCS O BOMPOCAM, KaCatOIIUMCS:

CIIOCOOOB MOJIa4yM 3arpoca O MPEI0CTaBICHUN MYHHUIIUTIAIIBHON YCITyTH;

aapeca apxuBHOTO oTaena Anmunuctpanuu u PITAY MO®IL], obparieHue B KOTOpbIe
HEO0OXOMMO TS IPEIOCTABICHUS MYyHHUITUTIATBHON YCIIYTH;

crpaBouHOM MH(pOpMaIuu o pabore apXuBHOTO oTAena AnvmunHucTpanuu, PCAY
M®I;

JIOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

NopsiJIKa U CPOKOB MPENOCTABICHUS MyHUIIUTIATLHOU YCIYyTH;

NOpsiJIKa MOJYYEHUS! CBEJACHHUIM O XOJIe pacCMOTPEHHMs 3ampoca O MPEJOCTABICHUU
MYHUIUMINIATIBHON YCIYTH U O Pe3yJIbTaTaxX MPeI0CTaBIECHUS MYHULUIIAIHON YCIyTH;

0 BOMpPOCaM IMPEAOCTABIECHUS YCIYyTr, KOTOPBIE SIBISIIOTCA HEOOXOAUMBIMH U
00s13aTeIbHBIMU JJIs1 IPEIOCTABIICHUSI MyHUITUTIAIbHON YCITYTH;



nopsika gocynedHoro (BHecyleOHOro) oOKalloBaHMS JeUCTBUN (Oe31eicTBuUs)
JNOJDKHOCTHBIX ~ JIMI, W TNPUHUMAEMbIX HMMHU PEIIEHUA TIpU  NPEeAOCTaBICHUU
MYHULUNIAIBHON YCITYTH.

[Tomyuenue nHpoOpMaIUK IO BOMPOCaM MPEAOCTABICHHUS MyHUIIUTIAIBHON YCIYTH U
YCIIyT, KOTOpbIE SIBISIOTCS HEOOXOMUMBIMH M OOS3aTE€IbHBIMU ISl TPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH, OCYIIECTBIISIETCS OECIIATHO.

1.7. Ilpu ycTHOM OOpaiieHuu 3asBUTENS (JUYHO WIHA MO TeJIePOHY) CIEHUATHCT
apxuBHOrO otnaena AmgmuHuctpanud, PI'AY MO®I] (manee MHOTO(QYHKIIMOHAIBHBIN
[IEHTP), OCYLIECTBISIOMNNA KOHCYJIbTUPOBAHUE, TTOJIPOOHO M B BEXIUBOU (KOPPEKTHOM)
dhopme HHPOPMHUPYET OOPATUBIIUXCS MO UHTEPECYIOLTUM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOJKEH HAyMHAThCA ¢ HMHPOpMALMH O
HAaUMEHOBAaHUU OpraHa, B KOTOPBIN IMO3BOHMII 3asiBUTENb, (aMHIIUA, UMEHHU, OTYECTBA
(mocnegHee — MpU HAIMYMK) U JOJKHOCTH CIELMAIUCTA, MPUHSBIIETO TelePOHHBIN
3BOHOK.

Eciu cnenmyanuct apXuBHOTO OTHEIAa HE MOXET CAaMOCTOSITENBHO J1aTh OTBET,
Tene(OHHBIN 3BOHOK JOJKEH ObITh NepeapecoBaH (MEpeBeeH) Ha APYroe JOKHOCTHOE
JULO WM K€ OOpaTHBIIEMYCS JHIYYy AODKEH OBITh cOOOHIeH Tene(OHHBIM HOMEp, IO
KOTOPOMY MOKHO OyZ€T NOJYyYNUTh HEOOXOAUMYIO HH(POPMALIHIO.

Ecnu moarotoBka orBeTa TpeOyeT MPOJOJDKUTEIBHOTO BPEMEHM, OH IPEAJIaraeT
3asBUTENIO OJWH U3 CICAYIOMNX BAPUAHTOB JAIBHENIIINX ICUCTBUMN:

U3JI0KUTH OOpallleHUE B MUCbMEHHOHN (opMe;

Ha3HAYUTh APYTro€ BpeMs JJIs1 KOHCYJIbTALIHIA.

Crenuanuct apXMBHOTO OTJEla HE BIPaBE OCYLIECTBISATh HHMOPMHUpPOBAHUE,
BBIXOJSIIEE 3a paMKU CTaHAAPTHBIX MPOUEAYp M  YCIOBHM MPENOCTABICHUS
MYHULIMNATBHOMN YCIIYTH, U BIUSIONIEE NPSIMO I KOCBEHHO HA IPUHUMAEMOE PELICHUE.

[IpomomkuTensHOCT, HHPOPMUPOBAHUS IO TelieOHYy HE MOJDKHA TMpeBbimarh 10
MUHYT.

NudopmupoBaHue OCyIIECTBISIETCS B COOTBETCTBUM C TpapuKOM MpUeEMa TpaxaaH.

1.8. Tlo mnucebMeHHOMY  OOpalleHHI0  CHEIMUANIUCT  aAPXHBHOTO  OTJENa
AJIMUHHCTpalMU, OTBETCTBEHHBIM 3a TMPEJOCTAaBICHUWE MYHULUIAIBHON  yCIyIH,
MoAPOOHO B NUCBMEHHOM (pOopMe pa3zbsACHSET Tpa)xJAaHUHY CBEACHHS IO BOIPOCAM,
yKa3aHHbIM B MyHKTe 1.6 AIMUHUCTPAaTUBHOTO pErjaMeHTa B MOPSAKE, YCTAHOBICHHOM
@enepanbHbiM 3aKOHOM OT 2 Masg 2006 r. Ne 59-03 «O mnopsiake paccMOTpEeHUs
obpamenuii rpaxaan Poccuiickoit deaeparun» (nanee — @enepanbHblil 3aKk0H Ne 59-03).

1.9. Ha PIIT'Y pasmemiaercs cieayromias HHGOpMaIs:

- HAaMMEHOBAHUE (B TOM YHUCJIE€ KPATKOE) MYHUIUIIAIbHON YCIYTH;

— HAaMMEHOBAaHME OpraHa (OpraHu3anum), NPeIOCTABISIOUIEr0 MyHULIUIIATbHYIO
yeayry,

— HaMEHOBAaHMSI OpPraHOB BJACTM U OpraHu3alui, Y4YacTBYIOIIUX B
MPEJOCTaBICHUA MYHHIUTIATbHON YCIIYTH;

— IepeYeHb HOPMATHUBHBIX IPABOBBIX aKTOB, HEMOCPEACTBEHHO PETYJIHPYIOLIUX
MPEJOCTaBICHUE MYHUIMIIAIILHOW YCIYyTH, C YKa3aHUEM MX PEKBHU3UTOB M HMCTOYHUKOB
opULIMAIBHOTO  ONMyOJMKOBaHUS (B TOM  UHCII€  HAaUMEHOBAHUE U  TEKCT
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa C YKa3aHWEM PEKBU3UTOB YTBEPAMBILETO €ro
HOPMATHBHOTO IPABOBOIO aKTa W HMCTOYHHUKOB O(DUIMAIBHOIO OMYyOJIMKOBAaHUSA OO
HAaMMEHOBAHUE U TEKCT MPOEKTa AAMUHUCTPATUBHOTO PEIJIAMEHTA);



— CHOCOOBI MPEOCTAaBICHHUSI MyHUIIUTIAIBHON YCIyTH;

— OIMCaHMe pe3yibTaTa MPeI0CTaBICHU MyHULIMTIAIILHON yCITyTH;

— KaTeropus 3asBUTeINEi, KOTOPHIM MPEAOCTABIISAETCS MyHHUIIUIIANbHAS yCIIyTa,

— cnpaBo4Hasi nHMopMaius 00 apXUBHOM OTJHEJE, WHBIX OpPraHax MECTHOTO
CaMOYIPABIICHUS, YUYPSKICHUSIX (OpraHU3alusix), B KOTOPBIX MOXHO TOJIYYHUTh
uH(GOPMAILIMIO O MPaBUIaX MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

— CPOK TpPEIOCTABICHUS MYHHUIMNAIBHON YCIYrd (B TOM YHCIE C y4YeTOM
HEOOXOMMOCTH OOpaIleHus B WHBIE OPraHbl BIACTH W OpraHU3allMU, YYacTBYIOIIHUE B
NpPEAOCTaBICHUN YCIYTH) M CPOK BbLAa4YM (HANpaBlIEHUS) JOKYMEHTOB, SBIISIOIINXCS
pe3yJabTaTOM MPEOCTABICHNUS MyHUIIMTIAIEHON yCITyTH;

— CPOK, B TEUEHHE KOTOPOTO 3asBJICHUE O IMPEIOCTABICHUU MYHHIIMMAIbHON
YCIIYTH JTOJKHO OBITh 3apETUCTPUPOBAHO;

— MaKCUMAaJbHBIA CPOK OXHUJAHUS B OYEpEeOU NpPHU TMOAaue 3asBICHUSA O
MPEIOCTABICHUH MYHUIIUTIAIBHON yCIyTH JIMYHO;

— OCHOBaHUSl [UIsl NPUOCTAHOBJIEHUS MPENOCTaBICHUA JIMOO OTKa3a B
IIPEIOCTABIEHUN MYHUIUNAIBHON yCIyrn (€ciad BO3MOXKHOCTb 3TOrO MPEIyCMOTpEHa
3aKOHO/ATEIbCTBOM);

— JOKYMEHTBI, TOJIekKAIINE 0053aTeIbHOMY MPEICTABICHUIO 3asBUTENIEM IS
MOJTyYeHHUsI MYHUIIUTIATBHON YCIYTH, CIOCOOBI MOTYYCHHS STUX JOKYMEHTOB 3asBUTEIIEM
U TIOPAOK WX TPEICTaBICHHUS C yKa3aHWEM YCIyr, B pe3yJbTaTe Mpea0CTaBICHUS
KOTOPBIX MOTYT OBITh TIOJTYyY€HBI TAKHUE JOKYMEHTHI;

— JOKYMEHTBI, HEOOXOJIMMBbIE IJIsi MPEIOCTABICHUS MYHULUNAIBHON YyCIyru
U HaXOJIIHMECS B PaCHOPSIKEHUM PeciyOIMKAaHCKUX OPraHOB MCIOJHUTENBHOM BIACTH,
OpraHOB MECTHOrO camoynpaBieHuss PecnyOiuku bamkoproctan M opraHuzainui,
YyYacTBYIOIIMX B IPEIOCTABICHUU YCIYTH, KOTOpPBIE 3asiBUTEIb BIPABE MPEICTABUTh JIJIS
MOJIyYEHHUs YCIYTH IO COOCTBEHHON MHUIIMATUBE, CIIOCOOBI MOJIyUYEeHUS 3TUX JOKYMEHTOB
3asgBUTENIEM M TMOPAJOK MX NPEICTaBICHUS C YKa3aHHEM YCIYyr, B pe3yJbTare
MPEIOCTABIIEHUSI KOTOPBIX MOTYT OBITh OJTYUY€HbI TAKUE JOKYMEHTHI;

— GopMBI 3asBICHUI O MPEAOCTABICHHH MYHHUIIMIAIBHON YCIYTH M HMHBIX
JOKYMEHTOB, 3allOJIHEHHE KOTOPBIX 3asgBUTENEM HEoOXoaumo i oOpaieHus 3a
MOJTy4YE€HUEM YCIYTH B 3JIEKTPOHHOU (popme;

— CBEICHMsI O  BO3ME3AHOCTHM  (0€3BO3ME3HOCTH)  MPEIAOCTaBICHUS
MYHMIIMIIAJbHOW YCIYTHM, TPaBOBbIX OCHOBAHMSIX M pa3Mepax IUIaThl, B3UMaeMOM C
3asBUTENs (€C/IM yCIIyra MpeAoCTaBiIsieTcs Ha BO3ME3ZAHOM OCHOBE), METOIMKE pacueTa
IJIaThl 3a TMPEAOCTaBICHHE MYHUIMNAIBHON YCIyrd ¢ YyKa3aHHMEM HOPMAaTUBHOIO
MIPABOBOI'0 aKTa, KOTOPHIM 3Ta METOJIMKA YTBEPKACHA;

— MOKa3aTeNN JOCTYIMTHOCTH U KaueCTBAa MYHUIIUTIATLHON yCIyTH;

— uHpopMalMsi O  BHYTPUBEIOMCTBEHHBIX U MEXBEIOMCTBEHHBIX
aJIMMHUCTPATUBHBIX MPOIENypax, TMOJICKAIIUX BBIMOJIHEHUIO apPXMBHOM OTIEIOM
AJIMUHUCTpAlMi, B TOM 4YHcCle HHGpOpMALUsi O MPOMEKYTOUHBIX M OKOHYATEIbHBIX
CpOKax TaKMX aAMHUHUCTPATUBHBIX MPOLEIYD;

- CBEJICHUS O JIOMyCTUMOCTH (BO3MOXHOCTH) U MOpSAJIKE J0CyAeOHOro
(BHECY1€OHOT0) 00’KajaoBaHUsSI PelIeHUd U JelcTBUil (0e31eicTBUs) apXUBHOIO OT/ENa
AJMUHHUCTpAINK, MPEIOCTABISIONIETO MyHUIIMITATBHYIO YCIYTY;



Nudopmarus Ha PIIIY o mopsake u cpokax MpeaoCTaBICHUS MYHHUIUIIATbHOU
YCIIyTH Ha OCHOBAHUU CBEJCHHH, COAEPKAIIUXCS B TOCYNaPCTBEHHON MH(GOPMAIIMOHHON
cucteMe «PeecTp rocymapCTBEHHBIX W MYHUIMITAIBHBIX yCayrT (byHKnuid) PecmyOmmku
bamkoprocran», npenocTaBisieTcs 3asBUTEIO OECIIIATHO.

Jloctynm k mH(MOpPMAIIMU O CpPOKaxX W TOPSAIKE MPEAOCTABIICHUS MYHHUIUIIATBLHOM
YCIIYTH OCYIIECTBIISIETCS 0€3 BBITIONHEHUs 3asBUTENIEM KaKUX-THOO TpeOOBaHMIA, B TOM
yrcie 0e3 HCMONb30BaHUS MPOTPaAaMMHOIO 00€CledeHHs, yCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CpEACTBA 3asBUTENS TpeOyeT 3aKIIOYeHHUs JIMIEH3MOHHOIO WM HHOTO
COTJIallIeHHs] C MPaBo0OJIaaTeIeM NPOrpaMMHOIO OOECIEUEHHUs, MPeyCMaTPUBAIOIIETO
B3UMAaHHE IUJIATHI, PETUCTPALMIO WM aBTOPHU3ALNIO 3aABUTENS, WIH MPENOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

1.10. Ha odunuansHoM caiite AJIMHHUCTpAIlMd HapsAIy CO CBEIACHUSIMH,
yKa3aHHBIMU B MMyHKTe 1.9 AIMHUHUCTPAaTUBHOIO pErjlaMeHTa, pa3MelaloTCs:

— MOPSAJOK M CIOCOOBI MOJa4M 3ampoca O MPEIOCTaBICHUH MYHUIUNAIBHOM
YCIIYTH;

- NOPSAJIOK U CHOCOOBI TMPEIBAPUTENBHON 3alUCH Ha IMojady 3ampoca o
MPENOCTABICHUHA MYHHIUIIAJIbHON YCIYTH;

- uHboOpMaIMs 1O BOIMPOCAM MPEAOCTABICHUS YCIYT, KOTOPBIC SIBIISIOTCS
HEO0OXOMMBIMU U 00SI3aTEIBHBIMHU JIJISI TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

— MOPSIIOK  TMMOJYYEHUsT CBEACHMM O XOJ€ pPacCMOTpPEHHUs 3ampoca o
MPEJOCTaBICHUY MYHULMOAIBHOM yCIyrM W O pe3yjbTaTrax MpeaoCTaBICHUS
MYHULIMTATBHON YCIIyTH.

1.11. Ha wuHpopMalMIOHHOM CTeHJEe AJMHHHUCTPALUUA MOJIEKHUT pPa3MEUICHUIO
cienyromas nadopmarus:

- 0 MecTe HaxoxAeHus U Tpaduke paboThl TOCYJAAPCTBEHHBIX U
MYHUIIMTIATBHBIX OPraHOB M OpraHu3aluii, oOpalieHue B KOTOPbIE€ HEOOXOAMMO IS
MOJIyYSHUS] MyHUITUTIAIBHON YCIIYTH, a TAK)Ke MHOTO(YHKITMOHAIBHBIX IICHTPOB;

— CIIpaBOYHBIE TenedoHbI apXUBHOTO oT/aena AJIMUHUCTpAIUH,
MPEAOCTABISAIONIETO MYHULMIAIBHYIO YCIYTry, Y4YacTBYIOIIEr0 B MPEIOCTABICHUU
MYHULIMTATBHON YCITyTH;

- aapeca o(UIMATIBHOTO CaiTa, a TaK)Ke DJIEKTPOHHOM MOYTHI U (Win) HOPMBI
oOpaTHOM CBsI3U AJIMUHUCTPAIUH;

— BpeMs OKUJaHUS B OYEPEIU Ha MPUEM JOKYMEHTOB U MOJIYUYEHUE pe3ysibTaTa
MPEOCTaBICHUS ~ MYHUIUMAIBHOM  YCIYyIM B  COOTBETCTBUM C  TpPeOOBaHUSIMU
AJIMUHHUCTPATUBHOTO PETIAMEHTA;

— CPOKH MIPEOCTaBICHUS MYHUITUTIATLHON YCITYTH;

- o0pa3iibl 3aM0THEHUS 3aPOCOB M MPUJIOKEHUI K 3alpocam;

— MCUYEPIBIBAIOIINMA nepeyeHb JIOKYMEHTOB, HEO0OXOIUMBIX TSt
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

— MCUYEPIBIBAIONINI MEPEUeHh OCHOBAHUM JJISI OTKa3a B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX ISl PEIOCTABICHUS MyHULIMTIATBHON YCIIyTH;

— MCUYEPIBIBAIONININ NIEPEYeHb OCHOBAHUMN ISl TPUOCTAHOBJIEHUS WJIM OTKa3a B
MPEJOCTaBIECHUA MYHHIUTIATbHON YCIIYTH;

— NOPAZIOK M CIOCOOBI MOJAauM 3ampoca O MPEAOCTABICHUHM MYHUIIMITATIBHON
YCIIyTH;



— MOPSIIOK M COCOOBI TOJyYEHHsI PA3bsICHEHUI 10 MOPSAKY MPENO0CTABICHHUS
MYHULMINIATBHON YCIIyTH;

— HOPSAZOK TONY4YeHHs CBEIEHHMH O XOAE pacCMOTpPEHHs 3ampoca o
IOPEJOCTAaBIECHUM MYHULMIAIBHOW yCIyTM U O pe3yjpTaTax IpeaoCTaBICHUS
MYHULIUIIATBHON YCIIYTH;

— MOPSIIOK 3aIIMCH Ha JINYHBIN MPUEM K JTIOJKHOCTHBIM JIMLAM;

— MOPSIIOK  TOCYIeOHOTO (BHECYIEOHOTO) OOXKAJIOBAaHUS PEIICHUH, TEeHCTBHMA
(Oe3neiicTBUS) JOKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPEAOCTABICHHE MYHHIIMIAIBHON
YCIYTH.

1.12. B 3ane oxuaanus AJAMHHHUCTpAIMH Pa3MEIIalOTCs] HOPMATUBHBIC MPaBOBHIC
aKThl, PEryJUPYIOUINE NOPSAIOK MPEIOCTABICHUS MYHULMIAIBHON yCIyrd, B TOM YHCIIE
AJIMUHUCTPATUBHBIA PETJIAMEHT, KOTOPbIE MO TPEOOBAHUIO 3asiBUTEINIS MPEAOCTABISIOTCS
eMy Ul 03HAKOMJICHHUS.

1.13. Pa3menienve uHQOpMAIMK O MOPAJIKE MNPEAOCTABICHHUS MYHULUIAIbHON
yClIyrd Ha MH(GOPMAIMOHHBIX CTEHIAaX B MOMEIIEHUH MHOTOQYHKIMOHAJIBHOTO LIEHTpa
OCYLIECTBISIETC B  COOTBETCTBUM C  COIVIAIIEHUEM,  3aKIOYEHHBIM  MEXIY
MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM U AJMHMHUCTpallMe C Yy4YeToM TpeOOBaHUU K
MH()OPMUPOBAHUIO, YCTAHOBIEHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.14. HWudopmaruss o0 XOJ€ pacCMOTpPEHHUsS 3ampoca O MPEIOCTABICHUN
MYHULMINAIBHON YCIYTM W O pe3yibTaTax MNPEAOCTaBICHHUS MYHULMIIAIBHON YCIyTH
MOXKET OBITh MOJIydeHa 3asiBUTENIeM (ero mnpeicraButTeneM) B «JIMuyHOM kaOuHETe» Ha
PIII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOJAPa3AEICHUA AJMUHACTPALUU TIPU
oOparnieHnu 3asBUTEINS JIUYHO, MO TeJle(OHY, MOCPEACTBOM 3JIEKTPOHHOM IMOYTHI.

Il. Cranpapr npenocraBjieHuss MyHUIMIIAJIbHON yCIyru

HanmeHoBaHHe MYHUIIUIIAJIBHOM YCJIYTH
2.1. IlpenocTaBneHne apXUBHBIX CIPABOK, apXUBHBIX KOMHI, ApXUBHBIX BBITTUCOK,
MH(OPMAIIMOHHBIX MHCEM, CBA3AHHBIX C pealn3alyell 3aKOHHBIX IIPaB U CBOOO TpaxaaH
Y UCIIOJTHEHWEM T'OCYJIAapCTBEHHBIMU OpraHaMHM M OPraHAMU MECTHOI'O CaMOYIIPABIICHHS
CBOUX ITOJIHOMOYUH.

HanmeHoBaHHe OpraHa MeCTHOrO CaMOYIIPaBJIeHUsA (OpraHu3aNnu),
NpeaocTaBasAwIIero (mei) MyHMIMIAJIbHYI0 YCIYTy

2.2. MyHununanbHas ycayra IIPEIOCTABISACTCS AJIMUHUCTpanuen
MYHULIMOAIBHOTO paiioHa bByp3sHckuii palioH (majgee —  COOTBETCTBEHHO — —
AnvuaucTpanys).!

2.3. B npemgocTaBlieHMM MYHHIUMIAIBHOM  YCIyrd MNPUHUMAIOT  y4dacTHE
MHOTO(QYHKIIMOHAIBHBIE IIEHTPhl MPU HAJIUYUM COOTBETCTBYIOIIETO COIJIAIICHUS O
B3aUMOJICCTBHUH.

[Ipu mpegocTaBieHU MyHULMNAIBHOW YCIYTU apXUBHBIM OTAEH AJIMUHUCTpALAN
B3aMMO/JICUCTBYET CO CICAYIONIMMU OpTaHaMu BJIAcTH (OpraHU3alysIMu), Y4aCTBYIOIIUMU
B MPEAOCTABIICHUU YCIYTH:

apXUBbI, UHBIE OPraHbl U OPraHU3alMU, UMEIOLIME HA XPAHEHUU COOTBETCTBYIOIIUE

! B ciyuae, eciu yciyra npeiocTaBisieTcs A IMUHACTpaMel MyHUIMIIAIEHOTO 00pa30BaHus JIOTIOJIHUTENIBHOE YKa3aHUE
OpraHu3aIuy He TpedyeTcs



apXUBHBIC JOKYMEHTBI.

[lopsnok B3aMMOIEWUCTBUSA C YKa3aHHbIMM OpraHaMM M  OpraHHU3alUsAMHU
OCYILECTBIISIETCS HAa OCHOBAHMM 3akoHoaaTenbcTBa Poccuiickon denepannu, a TaKxKe
MOXET OIPEAENATHCA COOTBETCTBYIOIIMMM COTJIAIECHUAMU O TOPSAKE, YCIOBUSAX U
npaBuiiax UHPOPMAIIMOHHOTO B3aUMO/ICHCTBUSI.

2.4. Ilpu npenocTaBI€HU MYHUIIMIAIBHONW yCIyTd AJIMHUHUCTPALUN 3alperaeTcs
TpeboBaTh OT 3asBUTENS OCYLIESCTBICHHUS JIEUCTBUNA, B TOM YHUCJIE COIJIACOBaHUM,
HEOOXOAUMBIX JUIsl MOJIy4eHHUsS MYHMIIMIIAIbHOW YCIYTHM U CBA3aHHBIX C OOpAIlLlEHUEM B
UHBIE TOCYJApCTBEHHBIE OpPraHbl M OpPraHU3AlMM, 3a HCKIIOYEHHEM IIOIYYEHUS YCIYT,
BKJIFOUEHHBIX B IEPEUYEHb YCIYT, KOTOPbIE SBISAIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMU
JUTSI IPEJOCTABIICHUS] MY HULIMITAIBHBIX YCIIYT.

Omnucanue pe3ynbrara NPeAOCTABJICHHS MYHUIUIIAJIBHON YCIyTH

2.5. PesynpTaToM npeaocTaBieHus MyHULIMTIATHON YCITYTH SIBISIETCS

apXWBHasl CIIPABKa,

apXWBHAsI KOTIHS,

apXMBHAsl BBINKCKA,;

MH(OPMAIMOHHOE MTUCHMO;

YBEAOMJIEHHE O IIEPECBUIKE 3alpoca B APYTHE TIOCYAAPCTBEHHBIE OPraHbl, HX
TEPPUTOPHAIbHBIE OPTraHbl, OPraHbl MECTHOI'O CaMOYIpaBJIEHUS JMOO OpraHU3alud IO
IIPUHALJIEKHOCTH;

yBeJAOMJIEHHE 00 OTCYTCTBUU 3allpallinBaeMoil uHpopmaluu;

OTKa3 B IIPEJOCTABICHUNA MYHULIMITIAJIBHON YCIYTH.

Cpoxk npenocraBieHs] MyHUIUNIAJIBbHOM YCJIYTH, B TOM YHCJIE € Y4€TOM
HEe00X0MMOCTH 00pallleHUs] B OPraHU3alMH, YYaCTBYIOIIHE B IPEAOCTABJICHUH
MYHUIUNAJIbHOM YCJIYTH, CPOK NIPHOCTAHOBJICHUS NMPEI0CTABICHUS MYHUIUNIAIbHOM
YCJIYId B cJiy4yae, ecJIM BO3MOKHOCTb NPHMOCTAHOBJIEHUS NIPEAyCMOTpeHAa
3aKkoHoAaTreJbcTBOM Poccuiickon denepauun, Pecnnydiimku bamkoprocras, cpok
BbIIa4M (HANpaBJIeHUs) JOKYMEHTOB, SBJISIIOIIUXCS Pe3yJIbTATOM NPeA0CTABICHUS
MYHUIUNAJIbHON YCIYTH

2.6. Cpok BblHauM pe3yibTaTa MYHUIMNATBHONW YCIyrw Jau0OO0 HampaBJICHUS
MOTHUBHUPOBAHHOTO OTKa3a B MPEIOCTABICHUU MYHULIMIIAIBHON YCIYTM UCUUCISETCS CO
IHS TojadyM 3ampoca 3asBUTENs B AJIMUHHCTpPAlMI0, B TOM 4YHUCJIE 4epes3
MHOTO(YHKIIMOHANIBHBIA  TIEHTp JuO0 B (¢opMe DIIIEKTPOHHOTO JOKYMEHTa C
rcnoJsib3oBanuem PIIT'Y, u He nomkeH npeBbimaTh 30 KaJleHAapHBIX JHEH.

JlaTolf  mocTyIuleHMsT 3ampoca IpU  JHMYHOM  oOpallleHuu  3asBUTENs B
AJIMUHHCTPALMIO CYMUTAETCSA JEHb IOJAa4M 3alpoca C MPUIOKEHUEM IPEITyCMOTPEHHBIX
noamyHktamu  2.8.1-2.8.5 AJQMUHUCTpaTHBHOTO perjaMeHTa HaJIeKaluM 00pa3oM
O0(OPMJIEHHBIX JOKYMEHTOB.

JaToii noctyrieHus 3anpoca B (opMe JIEKTPOHHOTO TOKYMEHTa ¢ UCTIOJIb30BAHUEM
PIII'Y cuumtaercs AeHb HampaBiieHUs 3asBUTENIO DJIEKTPOHHOIO COOOIICHHUS O MpHEMe
3anpoca O MPEJOCTaBICHUH MYHHUIIMNAIbHOW YCIYTH B COOTBETCTBHM C TpeOOBaHUSIMHU
nyHkTa 3.5.7 AIMHUHUCTPATUBHOTO PErJIAMEHTA.

Jaron IIOCTYILJICHUSA 3ampoca pu oOpalieHuu rpaxjaHrHa B
MHOTO(YHKIIMOHAJIbHBINA IIEHTP CYMTAaeTCs JEeHb MepeJayd MHOTO(PYHKIHMOHAIbHBIM



[EHTPOM B AJIMUHHCTpPALIMIO 3alpoca C MPUIIOKEHUEM IPEAyCMOTPEHHBIX MOAITYHKTaMH
2.8.1 - 2.8.5 AIMUHUCTPAaTUBHOTO perJIaMeHTa HaAJeXaluM o0pa3oM 0GOpPMIICHHBIX
JOKYMEHTOB.

Hanpasrnenue yBeJOMJICHHS O TPUHSATOM pEIICHUH, a TakkKe pe3yJbpTaTa
MYHHIIMIIAJBHOW YCIIYyTU OCYLIECTBIAETCS B TE€YCHHE 3 JHEM C MOMEHTa NPUHSATHS
pEIICHUS.

HopMmaTuBHbBIE IPaBOBbIE AKThI, peryJTUPYOIIHe NPeI0CTaABIeHHe
MYHUIHMIAJIbHOH YCJIYTH

2.7. llepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIHUPYIOUIUX MPEIOCTABICHUE
MYHUIIMNAIBHOW YCIyTH (C yKa3aHMEM HX PEKBU3UTOB M HCTOYHUKOB O(MUIIMATBHOTO
OomyOJMKOBaHUA), pa3MelleH Ha  O(QUIMaIbHOM  caiiTe  AJMHHHCTpallUd, B
rocyJapcTBeHHOW  HHpOpMalMOHHOM  cucteMe  «PeecTtp  rocyJapCTBEHHBIX U
MYHUIUITAIBHBIX yCiyr (pyHKIIHIT) PecniyOnmku bamkoprocran»
u Ha PIITY.

2.7.1. ®enepanbHbiii 3akoH ot 22.10.2004 r. Ne 125-®3 "OO apxuBHOM jeie B
Poccuiickoii ®enepanun', onyoiaukoBan B "[lapiamentckoit razere" ot 27 okrsi0ps 2004
r. Ne201, B "Poccuiickoii razere" ot 27 oktsa0ps 2004 r. Ne 237, B CoOpanuu
3akoHoAaTenbcTBa Poccuiickoit denepanmu ot 25 okTsa6ps 2004 r. Ne 43 ¢1.4169;

2.7.2. ®epepanbubiii 3akoH ot 27.07.2010 r. Ne 210-®3 "OO opranuzauuu
MPEAOCTABIICHUsI TOCYJAPCTBEHHBIX M MYHUIMIAIBHBIX YCIOyr"', OINyOJHMKOBaH B
"Poccmiickori razere" ot 30 wmrons 2010 r. Ne 168, B CoOpaHuu 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu ot 2 aBrycra 2010 r. Ne 31 cT1.4179;

2.7.3. ®enepanbhbiii 3akoH oT 27.07.2006 Ne 152-®3 "O nepcoHanbHBIX JaHHBIX',
oduimansHoe omyonukoBanue "Poccuiickas razera" Ne 165, ot 29.07.2006, "Cobpanue
3akoHoAaTenbcTBa Poccuiickoit @epepamuu’ ot 31.07.2006 Ne 31, "IlapmameHTckas
razera" Ne 126-127 ot 03.08.2006.

HcuepnbiBaoumuii nepeyeHb 10KyMEHTOB, HEOOXO0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMU NPABOBBIMYU AKTAMH /IJISl IPEAOCTABJICHUSI MYHUIIUNIAJIbHOM YCJIYIH
U YCJIYT, KOTOPbIE SBJISIIOTCA HE0OX0AMMBIMH M 00s13aTeJIbHBIMHM [JIS
NpeaoCTABICHUA MYHMIMIIAJIBHON YCIYTH, NOMJIEKAIMX MPeACTABICHUI0
3asiBUTeJIeM, CII0COObI UX MOJIyYeHHs 3asiBUTE/IeM, B TOM YHCJIe B 3JIEKTPOHHOM
(popme, MOPSIAOK UX NMPEACTABICHUS

2.8 HcuepnbiBaromuii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C
HOPMAaTHBHBIMHM IIPABOBBIMU aKTaMH JUIsl MPEJOCTABICHHUS MYHHULMIIAIBHOM YCIYTH,
MTOJIJIEXKAIIUX [TPEACTABICHHUIO 3asIBUTEIIEM:

2.8.1. 3anpoc 0 MpenoCTaBICHUH MYHULUIAIBHOM YCIYrH Mo (opme, COIIacHO
[Tpunoxenuro Ne 1 HacTosieMy AJIMHHHCTPATUBHOMY PETJIAMEHTY, MOJAHHBIA B aJpec
apXMBHOIO OT/eNIa AJIMUHUCTPAIUU CIEIYIOIUMHU CIIOCOOAMHU:

1) B dopme mokymeHTa Ha OyMaKHOM HOCHUTEIE — TIOCPEICTBOM JIMYHOTO
oOpamieHusi B apXMBHBIM OTAEN AJIMHHHCTpPALUU, YEPE3 CTPYKTYPHOE MOJpa3eIICHHUE
MHOTO(YHKIIMOHAJILHOTO LIEHTpa (J1ajee — JMYyHoe oOpalieHue), HoCPEACTBOM MOYTOBOIO
OTMpaBJIeHUs C OOBSBICHHON LIEHHOCTHIO MPU €ro MEPEChUIKE, OMUCHIO BIIOXKEHUS U
YBEIOMJICHHEM O BpYy4Y€HUHU (Jajiee — IMOYTOBOE OTHpaBiieHne) Ha azapec: 453580,



Pecnybnuka bamkoprocran, byp3sHckuii paiion, c. CrapocyOxaHrysoBo, yi. Jlenuna, 61,
ka0.26;

2) myTeM 3anojHeHus GopMmbl 3ampoca uepe3 «JIuanenii kabuner» PIITY (manee —
OTIIpaBJICHUE B AJIEKTPOHHOU opme);

3) myTeM HampaBJICHUS MIEKTPOHHOTO JOKYMEHTA Ha OQHIIHATbHYIO AIEKTPOHHYIO
MIOYTY apXUBHOTO OTAeNa AJIMHHHCTpalUWy, AJIMHHUCTpAaUUU (J1ajee — MPEeACTABICHHE
MOCPEACTBOM IeKTpoHHOH 1ouThl) adml13@bashkortostan.ru wm fondburzyan@mail.ru.

B 3anpoce yka3bIBatoTCs cienyronue o0a3aTeIbHbIe PEKBU3UTHI:

— HaMMEHOBAaHHME apXHUBHOTO OTHAeNa AJMHHHUCTpPALMM, B KOTOPBIM oOpamaercs
3asiBUTEIIb;

— (amwimsg, uMs, OTY4eCTBO (MPU HANWYMU) 3asBUTENS, CBEICHUS O TOYTOBOM
ajpece 3asBUTENS — (PU3MYECKOro JMIa JUOO HAMMEHOBAaHUE, CBEACHHUA O MECTe
HAXOXKJEHUS 3asBUTENSI — IOPUAMYECKOro JIMIA, a TaKkKe HOMEP (HOMEpa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dMEKTPOHHOW MOYTH (TIPU HAJTUYHMK) U MOYTOBBIKA aapec, IO
KOTOPBIM 3asiBUTENIO JTOJDKEH OBbITh HAIPABJIEH OTBET WJIM YBEIOMJIEHHE O HAlpPaBJICHUU
3ampoca B IPYTrY0 OpraHu3alrio N0 NPUHAIICKHOCTH;

— CyTb 3aIpoca;

— TOJIHUCH U J1aTa;

— B Cllydyae 3asBJEHUS COIMAJbHO-IIPABOBOTO XapakKTepa O MpPeIOoCTaBICHUN
nH(popMaIuu 0 cTaxke paboThl, 3apab0THON IJ1aTe,BBICIYTE JIET WK CIEIMATIBHOM CTaXe,
YKa3bpIBAlOTCA  HAaMMEHOBAaHWE  OpraHU3allid, BEJOMCTBEHHAs  IPHUHAIJIEHKHOCTb
OpraHu3aliuu, Mepuoja paboThl B JaHHOW OpraHU3AlMH, TOJDKHOCTh. K 3asBieHHIo
MIPUJIATaeTCsl KOMHS TPYIOBOM KHIDKKH 3a TIEPHO/I, KOTOPBIH HEOOXOIMMO TOITBEPIUTH, a
TaK)Ke TEPBBIM JIUCT, T/I€ yKa3aHbl (aMuiIusi, UMs, OTYECTBO M JaTa pOXKIeHus (eciu
MMEETCS B HAIUYUH).

2.8.2. JIOKYMEHT, yI0CTOBEPSIONINNA JIMYHOCTh 3asABUTENS, TPEACTABUTENIS (B CIIyyae
oOparieHus 3a MoJy4YeHUeM MYHUIIUMTATBHON YCIIYTH MPECTABUTEIS ), TPEAYCMOTPEHHBIN
3aKOHOJIAaTeNbCTBOM Poccuiickoit denepannu;

2.8.3. JOOKYMEHT, NOJATBEPKIAKOMMNA TOJHOMOYMS TIPEACTABUTENS, B CiIydae
oOparieHus 3a MOJy4YeHUEM MYHUIIMIAIbHON YCIIyTH NPEICTABUTEIIS;

2.8.4. ]Jlns wuctpeOoBaHMs CBEACHUN, COJEP)KAlINX IEPCOHAIbHBIC ITaHHBIE O
TPEThUX JIMIAX, JOMOJHUTEIBHO MPEACTABIAIOTCS JOKYMEHTBI, IOATBEPKIAIOIINE
MOJTHOMOYHS 3asiBUTENS, MPELYCMOTPEHHBIEC 3aKOHOAATENBCTBOM Poccuiickoit Denepanmn
(I1OBEpEeHHOCTh), a TaKXXe corjacue Ha oOpa0OTKy MEPCOHAIBHBIX JAHHBIX JIUIA, HE
apisronierocss 3asButenieM 1o Qopme cornacuo Ilpuioskenuro Ne 2 k HacrosieMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY .

2.8.5. Jlnst uctpeOGoBaHus CBEJICHUMN, MTOATBEPKIAIOIINUX TPYIOBOM CTaX, 3asIBUTEIb
MPEJCTABIIACT KOMHUIO TPYAOBOW KHIKKU (TIEPBBIN JIUCT, TAaKXKE JIMCTHI, TJ€ YyKazaHa
OopraHu3aIusl, Mepuoi paboThl B KOTOPOIl HEOOXOIUMO MOATBEPIAUTH).

2.9. Bce mpexacraBisiemMble BMECTE C 3alpOCOM JOKYMEHTHI, MaTe€pUaibl WM HX
KOINWW, YyKa3aHHble B NyHKTax 2.8.2 — 2.8.5 Hactosmero AJIMHUHUCTPATUBHOTO
perjiaMeHTa, COCTaBJICHHbIE Ha MHOCTPAHHOM A3bIKE, MOJIEKAT MEPEeBOJY Ha PYCCKUU
A3BIK B YCTAHOBJICHHOM 3aKOHOM IOPSI/IKE.

B 3ampoce Takxke yka3blBaeTCsl OJUH M3 CIEAYIOIIUX CIOCOOOB MPEAOCTABICHUS
PE3yIAbTATOB MPEJOCTABICHHS MYHULIMTTAIIBHON YCITyTH:



mailto:adm13@bashkortostan.ru

B BuJie OyMaXHOTO JIOKYMEHTa, KOTOpbIM 3asBUTENb IOJIy4aeT HEMOCPEICTBEHHO
IPU JTUYHOM OOpAICHUH B ApXUBHBINA OTJEN A TMUHUCTPALUH,

B BHJI€ OyMa)XKHOTO JOKYMEHTA, KOTOPBIA 3asBHUTENb MOJIY4YaeT HENOCPEACTBEHHO
[P TUIHOM OOpaIEHUH B MHOTO()YHKIIMOHATEHOM LIEHTPE;

B BUJE OyMaXHOrO0 JOKYMEHTA, KOTOPBIA HANpaBIAETCA 3asBUTEIIO MOCPEACTBOM
ITIOYTOBOTO OTIPABJICHUS;

B BHJE DJJCKTPOHHOTO JIOKyMEHTa, pa3MEUICHHOr0 Ha OQUIUaIbHOM caiTe
AIMUHHCTpalMM, CChUIKA Ha KOTOPBIM HaIpaBIsAeTCA 3asBUTENIO  ITOCPEICTBOM
AJIEKTPOHHOM IIOYTHI;

B BHJIC JICKTPOHHOTO JIOKYMEHTA, KOTOPBIM HampaBisieTcs 3asBUTENO B «JIMuHbBIN
kabunaer» PIITY.

HcyepnbiBalomuii nepevyeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBLIMHU NMPABOBLIMHU AKTAMM JIJIAA PEA0CTABJEHUSI MYHUIIUNIATbHOM
YCJIYTH, KOTOPbIE HAXOAATCSH B PACOPSKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYNPABJIEHUS] U HHBIX OPTaHOB, YYaCTBYIOIINX B MIPEA0CTABIEHUH
rocyJ1apcTBEeHHBIX WM MYHUIIUNIAJIBbHBIX YCJIYT, H KOTOPbIe 3asiBUTEJIb BIIPaBe
NPeICTABUTD, 4 TAKIKE CIIOCOObI MX MOJTy4YeHHs 3asIBUTEJISAMH, B TOM YHCJie B
JIEKTPOHHOU (popMe, NOPAAOK UX NPEACTABICHUS

2.10. TlpencraBneHue  JTOKyYMEHTOB  HEOOXOAMMBIX B  COOTBETCTBUHM  C
HOPMATHBHBIMH TPABOBBIMH aKTaMH JUIsl TPEJOCTABJICHHUS MYHHIIMITAIIBHON YCIyTH,
KOTOpPBIE HAxXOIATCS B PACHOPSHKEHWH TOCYIApPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYTIpaBJICHUSI W MHBIX OPTaHOB, YYAaCTBYIOIIMX B MPEIOCTABICHUN TOCYIapPCTBEHHBIX
WM MYHHIWNAIBHBIX YCIyr, W KOTOpble 3asBUTEIL BIpaBe MPEACTaBUTh, HE
PeTyCMOTPEHO.

Yka3aHue Ha 3anper TpedOBATH OT 3asiBUTEJISA

2.11. Tlpu mpenocTaBieHUH MYHHUIIMIAIBHOW YCIYTH 3ampeniaeTcss TpedoBaTh OT
3asBUTEINS:

2.11.1. nupexncraBieHHus JAOKYMEHTOB U HMH(POPMAIUU WM OCYIIECTBICHUS
NEUCTBUN, TMIPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYyCMOTPEHO
HOPMATUBHBIMHU IPABOBBIMU aKTaMH, PETYJHUPYIOIIMMU OTHOILIEHHUS, BO3HUKAIOIIUE B
CBS3U C MPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIyTH;

2.11.2. npencraBieHUs TOKYMEHTOB M HH(OpMalUMU, KOTOPbIE B COOTBETCTBHUU
C HOpPMaTUBHBIMU TMpaBoBbIMU akTamu Poccuiickoit ®enepanuu u PecnyOnuku
bamkoprocTan, MyHMIMNAIbHBIMA MPABOBBIMU aKTaMHU HaXOJATCS B PaCHOPSIKEHUU
OpraHoB, MPEIOCTABISIONUX MYHHUIMNAIBHYIO YCIYTy, TOCYJIapCTBEHHBIX OPraHOB,
OpraHoB MECTHOT'O CaMOyNpaBiieHHs W (WJIM) MOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM
opraHaM U oOpraHaM MECTHOTO CaMOYINpaBJIEHUS OpraHu3aluii, Y4YacTBYIOIIMX B
MPEAOCTABIEHUM MYHULMIAIBHBIX YCIYT, 32 UCKIIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B



gyactu 6 cratbu 7 ®denepanbHoro 3akoHa oT 27 urons 2010 roma Ne 210-d3 «O6
OpraHu3alliyd MPEJOCTABICHUS] TOCYJAapPCTBEHHBIX M MYHMIIMOAIBHBIX YCIyr» (Hanee —
®enepanbHbiil 3akoH Ne 210-D3);

2.11.3. mnpexacraBieHUs JOKYMEHTOB U HWH(OpMAaLUH, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IMEPBOHAYAIBHOM OTKAa3€ B MpPHUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEJOCTABICHUS MYHHUIMIAIBHOM yCIyrd, TuO0 B
MPEA0CTABIEHUN MyHULMNIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIyYaes:

U3MEHEeHHEe TpeOOBaHMM  HOPMATHUBHBIX  MPABOBbIX  aKTOB,  KacarOUIUXCs
NPEAOCTABICHUS MYHMIMIIAJBHON YCIYTH, IMOCIE MEPBOHAYAIBHOW IMOJAa4yu 3ampoca O
IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH;

HaJM4Me OIIMOOK B 3ampoce O NPEIOCTaBICHUU MYHUIUNAIBHOM YCIyTU H
NOKYMEHTaX, TMOJAaHHBIX 3asBUTEJIEM IIOCJIE IIEPBOHAYAJIBHOIO OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABJICHHUS MYHUIIMIIAJILHOM YCIyru, JMbo B
MPEJOCTaBICHUH MYHUIIMNAIBHON YCIYyTd UM HE BKIIOUEHHBIX B MPEACTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

UCTEYEHUE CpOKa JACHCTBUS JTOKYMEHTOB WJIM HW3MEHEHUWE HH(OpMaluu IMocie
MEPBOHAYAJIBHOTO OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPENOCTABICHHUS
MYHULUINAIBHON YCIYTH, INOO B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIyTH;

BBISIBJICHUE JOKYMEHTAJIBHO MOJTBEPKIECHHOTO (pakTa (MPU3HAKOB) OIMIMOOYHOTO
WU TPOTHUBOMPABHOTO JIEUCTBUs (0€3A€HCTBHS) JOPKHOCTHOIO JIUIla apXUBHOTO OT/IeJIa
AnMuHucTpaluu, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPa,  MPETyCMOTPEHHOM
yacTeto 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-d3, npu nepBoHAYAIBHOM OTKa3€ B
npueMe JOKyMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABIECHUSI MYHUIIMITAIbHON YCIIYTH, JTM00
B MPEIOCTABICHUN MYHUIUINAIBHOW YCIyTH, O YEM B NMUCHMEHHOM BHUJE 32 MOJIHUCHIO
PYKOBOIUTENS AJIMUHUCTpAIMN, PYKOBOJUTENS MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MpH
MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [JISl MPEIOCTaBICHUS
MYHHULIMIAIBHOMN YCIIyTH, IPEAYCMOTPEHHOM YacThio 1.1 cTtaTten 16 @enepabHOrO 3aK0Ha
Ne 210-@3, yBemommsiercst 3agBUTEND, a TAKXKE MPUHOCITCS U3BUHEHHUS 3a TOCTABIICHHbBIC
HEy100CTBa.

2.12. Tlpu mpemoCTaBICHUH MYHHUIMNAIBHBIX YCIyT B JJIEKTPOHHOU (opme ¢
ucnoJsib3oBanuem PIIT'Y 3anpemnienHo:

OTKa3blBaTh B MpHEME 3ampoca M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJAOCTABICHUS MYHUUUIAIBHON YCIyrd, B Cly4ae €clid 3ampoc U JIOKYMEHTHI,
HEOOXOAMMBIE ISl TIPEOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH, MOJAaHbl B COOTBETCTBUU C
uHdopmarmert O Cpokax U TOPSAKEe NPENOCTABICHUS MYHHUIIMNAIBHOU YCIyTH,
omy6nrkoBanHo# Ha PIITY;

OTKa3bIBaTh B MPEJOCTABICHUH MYHULHUNAIbHON yCIYTd B CIy4ae, €Clu 3ampoc U
JTOKyMEHTBI, HEOOXOUMBIC IJIS TPEIOCTABICHUS MYHHUIIMIAIBLHON YCIYTH, TOJIaHbI B
COOTBETCTBUHM C WH(MOpMAIMEH O CpOKaX U MOPSAKE MPEAOCTABICHUS MYHUIIMITAIBHON
yCIIyrH, onmyosmkoBanHou Ha PIITY;

TpeOOBaTh OT 3asABUTENISI COBEPIICHUS WHBIX JACHCTBUM, KpPOME MPOXOXKIACHUS
UJICHTU(PUKAIIUY U ayTEHTU(UKAIMA B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMHU
aktamu Poccuiickonn ®enepauuu, ykazaHHUs LEJIM NPUEMA, & TAKXKE IPEIOCTABICHUS
CBEJICHUH, HEOOXOAUMBIX JIsl pacyueTa IJIUTENIbHOCTH BPEMEHHOTO MHTEpBaja, KOTOPHIN
HEOO0XOIUMOCTH 3a0pOHUPOBATH ISl IPUEMA;

TpeObOBaTh OT 3adgBUTENS] MPEIOCTABICHUS JIOKYMEHTOB, MOATBEPKIAIOIINX



BHCCCHUEC 3asBUTCIJICM IIJIaThI 3a ITPCJOCTABJICHHUC MYHHHHHaHLHOﬁ YCIyru.

HcyepnbiBarouuii nepeyeHb OCHOBAHMM 1JIA 0TKAa3a B IIpUeMe JOKYMEHTOB,
He00XOAMMBIX JJIsl PeI0CTABJICHIS MYHUIUIIAJIbHOM YCIYTH

2.13. OcHoBaHusIMH [JIsl OTKa3a B IIPUEME K PAaCCMOTPEHHUIO JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIATbHON YCIYTH, SIBISIOTCA:

HENpEJCTaBICHUE JOKYMEHTOB, VyKa3aHHbIX B mnyHktax 2.8.2 - 285
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.14. 3amnpoc, nmogaHHbBIM B (popMe 3IEKTPOHHOTO JIOKYMEHTa C HCIOJIb30BaHUEM
PIIT'Y, k pacCMOTpEeHUIO HE TPUHUMAETCS, €CIIN:

HEKOPPEKTHOE 3aloJIHEeHHE OO0s3aTeNbHBIX IMoJIed B (opMe HHTEPaKTUBHOTO
3anpoca PIII'Y (oTcyTcTBUE 3amonHeHus, HEIOCTOBEPHOE, HEMOJIHOE JIM00 HEMPaBUILHOE,
HE  COOTBETCTBYIOIIEE  TpPEOOBAHMSM,  YCTAHOBJIEHHBIM  AJMHHHUCTPATHBHBIM
pErJIaMEeHTOM);

MPEACTABICHUE JJICKTPOHHBIX KOMUU (BJIEKTPOHHBIX 00pa30B) JOKYMEHTOB, HE
MO3BOJISIIOIIMX B TOJHOM O00BEME MNPOYUTATh TEKCT JOKYMEHTa W/WIM paclo3HaTh
PEKBU3UTHI IOKYMEHTA;

HE COOTBETCTBYIOT JIaHHBIE BJIJIENblla KBATM(DUIIMPOBAHHOTO cEpTU(UKATA KIH0Ya
IIPOBEPKH JIEKTPOHHOW MOIIHACH TAHHBIM 3asBUTENS, YKa3aHHBIM B 3a1pOCe, ITOJAHHBIM B
ANEeKTpoHHOM (hopme ¢ ucrnonab3oBanueM PIITY.

HcuepnbiBaomuil nepevyeHb OCHOBAHUM J1JIsl IPUOCTAHOBJICHUS WIHM 0TKAa3a B
NPea0CTABJICHNY MYHUITUNIAJIbHON YCJIYTH
2.15. OcHoBaHMs ISl TPUOCTAHOBJICHUS TMPEIOCTABICHUS] MYHHUIIUIIAIIBHOW YCIyTH
OTCYTCTBYIOT.
2.16. HcueprnpiBaroniuii TmepedeHb OCHOBAHWUM JJII OTKaza B IPEIOCTABICHUH
MYHUIUNAIBHON YCIYTH:

— OTCYTCTBHE B 3alpOce HEOOXOIUMBIX CBEICHUH ISl €T0 UCIIOTHEHUS;

— OTCYTCTBHME Yy MNpPEICTABUTENS 3asBUTENSA, JOKYMEHTOB, MOATBEPKIAIOIINX €ro
MMOJTHOMOYHS;

— OTCYTCTBHE B IIHCHBbMEHHOM 3asBJICHMM (aMIJIMKM W CBEJICHHM O IOYTOBOM
azpece 3asBHUTENS - (PU3MYECKOTO JIMIAa JUOO0 HAWUMEHOBAHHUS, CBEICHHM O MeECTe
HaXO0JICHUS 3asBUTEIIS - FOPUINYECKOTO JIMIA U €r0 TOYTOBOTO a/Ipeca;

— OTCYTCTBHE B 3asBJICHUU, TIOJIYYEHHOM MO DJICKTPOHHOM moyTe Jub0 B dopme
AJIEKTPOHHOTO JIOKYMEHTa C wucnojb3oBanueM PIII'Y, cBeaeHnii 0 modToOBOM ajapece
3asBUTEINSI - (PU3MUECKOTO JiMIla JTUOO0 HAMMEHOBAHHUS, CBEICHHN O MECTE HaxXOXKIACHUS
3asBUTENA - HOPUIMYECKOTO JIMIla M €ro MOYTOBOTO ajpeca WM ajpeca dJICKTPOHHOMH
ITOYTHI, ITI0 KOTOPBIM JIOJKEH OBITh HAIIPaBJIEH OTBET.

IlepedeHb ycuayr, KOTOpbIe ABJISAIOTCH HEOOXOAUMbIMHU U 00513aTeJIbHBIMHM 151
NpeIoCTABJIEeHUS MYHUIMIIAJIbHOH YCJIYTHd, B TOM YHCJ€ CBECHUS O JOKYMEHTe
(1oKymeHTaXx), Bbl/IaBaeMOM (BbIIaBA€MbIX) OPraHU3ANUSIMH, YYACTBYIOLIUMH B

NpeaoCcTABJIEHMH MYHUIIUNIAJIBLHON YCJIYTH
2.17. VYcnyru, KOTOpbIE SIBISIOTCS HEOOXOAWMBIMU U 00s3aTEIbHBIMU IS
MPE0CTaBICHNUS MYHUILIMIAIBHON YCIyTH, U IOKYMEHTBI, BbIJaBacMble OpraHU3allUsIMHU,
YY4aCTBYIOIIMMU B NMPEOCTABICHUH MYHUITUTIAIbHON YCIIYTH, HOPMATUBHBIMU MPABOBLIMU



aktamu Poccuiickoit deneparuu, Pecnyonvku bamkoproctan 1 AIMUHUCTpAIMKM paiioHa
HE MPEyCMOTPEHBI.

Iopsiaok, pa3Mep U OCHOBAHUA B3UMAHHS FOCYI1aPCTBEHHON MONLIUHBI HJIH
HHOIi IJIaThl, B3MMAaeMOI 3a peaocTaBIeHe MyHUIIUNIATbHOM YCJIYrH
2.18. IlpenocTaBineHne MyHHUIIAIAILHON YCIIYTH OCYIIIECTBIISICTCS Ha 0€3BO3ME3THON
OCHOBE.

Iopsinok, pasMep U OCHOBAHUS B3UMAHUA IJIATHI 32 MPEJ0CTABJIEHUE YCJIYT,
KOTOpbIE SIBJISIOTCH HEOOX0AMMbIMH U 00513aTeJILHBIMM JIJIS1 IPEI0CTABJICHUS
MYHHMIUNAJIbHON YCJIYIrd, BKJIKYAsA HHPOPMALIHIO 0 MEeTOAUKEe pacueTra pasMepa
TAKOH IJIAThI

2.19. Ilmara 3a mpenocTaBlICHHE YCIYT, KOTOPBIC SIBJSIIOTCS HEOOXOJMMBIMH H
00s13aTeNIbHBIMU JJIsI IPEAOCTABICHNS MYHUIIUITAIBHOW YCIIyTH, HE B3UMAETCAd B CBSI3U C
OTCYTCTBUEM TAKHUX YCIIYT.

MakcuMaJIbHBIN CPOK OKUAAHMS B OYepeau NPH MoAade 3a1mpoca o
NpeaoCcTaABJIeHUH MYHUIUIIAJIbHOM YCJIYTH M IIPH MOJYYeHUH pe3yJibTaTra
NpeIoCTABJICHUA MYHMIMIIAJIBHON yCIyTrH

2.20. Ilpuem rpaxkaaH BeIETCS B MOPSAKE OYEPETU MM C TIOMOIIBIO 3JIEKTPOHHOM
CUCTEMBI YIIPABJICHUS OUYEPEAbIO, IIPU 3TOM YUYMUTBHIBAIOTCS 3asBUTENH, OCYILECTBUBIINE
IpeIBAPUTENIbHYIO 3auCh 1o Tenedony auodo uepes PIITY.

MakcuMalIbHBIN CPOK OXKUIAHUS B OYE€PEAU HE NPEBBIIAET 15 MUHYT.

Cpox ¥ mopsAA0K perucTpanuy 3anpoca 3assBUTE/Is 0 PeI0CTABJICHUN
MYHUIMIIAJBHOM YCJIYI'H, B TOM YHUCJIE B DJIEeKTPOHHOH (popMme
2.21. Bce 3ampocbl 0 TPEIOCTaBICHUH MYHHIIMIIATBLHOW YCIYTH, B TOM YHCIE
MOCTYNUBIIME B (OPME DIIEKTPOHHOTO JIOKyMEHTa ¢ wucnosb3oBanueM PIII'Y,
MOCPEJICTBOM 3JIEKTPOHHOM TMOYTHI, JHOO TNOJaHHbIE Yepe3 MHOro(QpyHKIHOHAIbHBINA
LIEHTp, IPUHATHIE K PACCMOTPEHUIO APXUBHOTO OTENA, MOJIEKAT PETUCTPALUH B TEUEHUE
OJIHOTO paboyYero AHsS — B JIEHb MNOCTYIUICHUS UJTU TIEpelayu.

TpeOoBaHus K MOMENICHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHULIMNIAJIBHAS yCJayra

2.22. MecTonosio)KeHNe aJIMUHUCTPATUBHBIX 3JJaHUM, B KOTOPBIX OCYIIECTBIISICTCS
IpUEM 3allpOCOB U JIOKYMEHTOB, HEOOXOJUMBIX MJIsi MPEAOCTaBICHUS MYHULUINATbHON
YCIIyTH, a TaKKe BblJlaya pe3yJIbTaTOB MyHUIMNAJIBHON YCIyrH, AOJKHO OOecreuyuBaTh
yA0OCTBO ISl TPaXJaH C TOYKM 3pPEHUs TMEIEeXOAHOM JTOCTYHMHOCTH OT OCTaHOBOK
OOIIECTBEHHOT'O TPAHCIIOPTA.

Bosne 3qanus (cTpoeHusi), B KOTOPOM pa3MENIEHO MOMEIEHUE MpUeMa U BbIIauH
JOKYMEHTOB, OPraHM30BBIBAETCS CTOSHKA (MApKOBKA) AJIS JIMYHOTO aBTOMOOWIIBHOTO
TpaHcnopTa 3asiBUTENel. 3a Moib30BaHUE CTOSIHKOM (MapKOBKOi) ¢ 3asBUTENEH Tu1aTa He
B3UMAaETCsl.

JIsi mapKOBKHM CIENMANIBHBIX aBTOTPAHCHOPTHBIX CPEJCTB MHBAJIMJOB HA CTOSTHKE
(mapkoBke) Bbiaensiercss He MeHee 10% mecT (HO HE MeHee OJHOrO MecCTa), KOTOphIE He
JOJIKHBI 3aHUMATh WHbIE TPAHCIIOPTHBIE CPEJICTBA.



B uensix obecnieuenust OecHpensiTCTBEHHOIO A0CTyna 3asBUTENEH, B TOM YHUCIe
MEPEABUTAIOIINXCS Ha MHBAJIMIHBIX KOJSICKAX, BXOJ B 3JaHUE U IMOMELIEHUs, B KOTOPBIX
MPEAOCTABIICTCA MYHULMIIAIbHAS YCIyra, OOOpYIyIOTCS NaHAyCaMH, IOPYYHSIMH,
TaKTWIbHBIMA  (KOHTPAaCTHBIMHM)  MNPEAYNPEXKAAOUMMU  3JEMEHTaMH,  HHBIMH
CHEIHATbHBIMA TPUCIIOCOOICHUSIMH, TO3BOJISIOIIMMU O0ECTIEUUTh OeCHpensTCTBEHHBIH
JNOCTYT U NEPEABUKEHUE NHBAIUAOB, B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon
denepanny 0 COUUATBHOMN 3aUTE NHBAIUIOB.

[lenTpanbHbld BXOA B 3AaHHE AJMUHUCTpAIMU JOJKEH OBITH 00O0pyAOBaH
nH(OpMaIIMOHHOM TabJINUKOM (BBIBECKOM ), CoieprKaliei nHGOpMAaIIUIO:

— HaWMEHOBAHWE;

— MECTOHAXOXIEHUE U IOPUIHYECKUI a/ipec;

—  PEXHM padoTHI;

— rpaduK mpuemMa;

— HoMmepa TenedOoHOB IS CIIPaBOK.

[Tomenienusi, B KOTOPBIX MPEJOCTABISIETCS MYHUUUIAIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOJIOTMYECKUM MPABUIIAM U HOPMATHBAM.

[Tomenienusi, B KOTOPBIX MNPEIOCTABISIETCS MYHULMINAIbHAA YCIyTa, JOJKHBI
OCHAILIAThCS:

IIPOTUBONIOKAPHOU CUCTEMOM U CPEACTBAMH ITOKAPOTYIICHHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHH YPE3BbIYANHON CUTYyaluH;

CpPEACTBaMHU OKa3aHUs EPBOM MEAULIMHCKON TOMOIIY;

TyaJIETHBIMA KOMHATaMH ISl IOCETUTEIIEH.

3an oxugaHus 3asBUTENEH O00OpYyIyeTcs CTYJIbSIMH, CKAMbSIMH, KOJIMYECTBO
KOTOPBIX OINpeAeNsieTcss UCXOoAs U3 (PaKTHUECKOHM Harpy3kd M BO3MOXKHOCTEH A UX
pa3MelIeHUs B IOMEIIEHNH, a TaK)Ke€ HHPOPMAIIMOHHBIMH CTEHIaMH.

TexcTel MaTepualioB, pa3MEIEHHbIX Ha WH(POPMAIMOHHOM CTEHJE, IMe4YaTaroTCs
yAOOHBIM JJig uTeHus mpudToMm, 0€3 UCIPABICHHUM, C BBIICICHUEM HaWOOJIee BaXKHBIX
MECT MOJIYKUPHBIM HIPUPTOM.

Mecta 1151 3amojHEHUs 3alPOCOB O0OPYIYIOTCS CTYJIbSIMHU, CTOJIaMHU (CTOMKaMH),
0JIaHKaMU 3aMpOCOB, MUCbMEHHBIMU MPUHAICKHOCTIMHU.

Mecta mnpuema 3asButreneil 000pyAyHOTCS HMHPOPMALMOHHBIMU TaOJIMYKAMU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUSI OTHEIA;

dbaMunuu, HMMEHM U oTdyecTBa (TOCIEqHEE - TMpPU HAIWYUHU), JOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPHUEM IOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

Pabouee MecTo Ka)KAOro OTBETCTBEHHOrO JMIA 3a IMPHUEM JOKYMEHTOB, JOJIKHO
ObITh 00OpYNOBAaHO TMEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HEOOXOAMMBIM ~ WH(GOPMAITMOHHBIM ~ 0a3aM  JTaHHBIX, TIEYATAIONIMM  YCTPOWCTBOM
(IpUHTEPOM) U KOMUPYIOUIUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a TMpPUEM JIOKYMEHTOB, [OJDKHO HUMETh HACTOJIbHYIO
Ta0MMUKy C yKa3aHueMm (QamMuind, MUMEHH, OTuecTBa (MOCNeIHEE - MPU HAJTUYUH) U
JOJIKHOCTH.

[Ipu npenocTaBiaeHU MYHULIMIIAIIBHON YCIIyTH UHBAJIUIaM 00€CTIeUnBatOTCA:

BO3MOYKHOCTh OE€CHPEMSITCTBEHHOTO JAOCTyNa K O0OBEKTY (3/1aHUI0, MOMEILEHHUIO), B
KOTOPOM IPENOCTABISETCS MyHULIMIIATIbHAS YCIIYTa;



BO3MOXKHOCTh CaMOCTOSITEJILHOTO TEPEABMKEHHUSI 0 TEPPUTOPUHU, HAa KOTOPOM
PACIOJIOKEHBI 3MaHHMS W TOMEIICHHS, B KOTOPBIX MPEIOCTABISETCS MYHHUIIUATIATbHAS
yCiIyra, a Takke BXOJa B Takue OOBEKTHl M BBIXOAA M3 HUX, MOCAJAKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKH U3 HETO, B TOM YHCIIE C UCIIOIb30BaHHUE Kpecaa-KOJISCKHU;

COMPOBOXKJICHUE WHBAIMIOB, UMEIOIINX CTOMKUE PACCTPOUCTBA (DYHKITUU 3PCHUS H
CaMOCTOSITENIEHOTO MEePEABIKEHNUS;

HaJJIeKalee  pasMelieHue  o0OpyIoBaHHMs U HoOcuTene  uHpopMaluwu,
HEOOXOIUMBIX ISl oOecrieueHus: OecNpensTCTBEHHOro J0CTyNa WHBAIMUJIOB 3[aHUSIM U
MOMEIIIEHUSIM, B KOTOPBIX MPEJOCTABISIETCSI MyHUIIMTNAIbHAS YCIYTa, U K MyHULIUTAIbHON
yCIIyTe C Y4E€TOM OTpPaHUYEHUN UX KU3HENEITeIbHOCTH;

nyOnupoBaHue HEOOXOIMMOW JIJIi  WMHBAJIMIOB 3BYKOBOM U 3pUTEIHHOM
uH(pOopMaIK, a TaKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoil nHpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins;

JOITYCK CYpOIIePEBOTIMKA M TH(DIOCYPIOTICPEBOUNKA;

JOMYCK COOAKU-TIPOBOAHUKA Ha OOBEKTHI (3aHMs, TOMEIICHUS), B KOTOPBIX
MIPEIOCTABIIACTCS MyHUITUTIATbHAS YCITyTa, IPH HAJTUYAHA JOKYMEHTA, ITOATBEPIK/IAOIIETO
ee CIeHaIbHOE 00yUeHHUE,

OKa3aHUE MHBAJIWIAM MOMOIIU B MPEOIOJICHUH 0aphepoB, MEIIAIONIUX MMOTYIECHUIO
UMH yCIIYT HapaBHE C JPYTUMU JIUIIAMH.

Ioka3aTesun JOCTYIIHOCTH M Ka4eCTBAa MyYHHMIMIIAJIbHOMN YCJIYIrH, B TOM YHCJIe
KOJIN4€eCTBO B3aUMOACHCTBUH 3asABUTES € JOJKHOCTHBIMHY JIHIIAMU NPH
NMPeA0CTABJICHNHA MYHUIIUNAJIBLHON YCJIYTY U UX POAOJIKUTEIbHOCTh, BO3MOKHOCTh
MOJIyYeHNsI MyHHMIHUIAJIbHON YCJIYTH B MHOTO()YHKIIMOHAJIBLHOM LEHTPe
MPeI0CTABJICHUS IOCYIAPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCJIYT, BO3MOKHOCTH
NoJry4eHusi ”HPOPMALIUM 0 XO/1e NMPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH, B TOM
YyucJie ¢ UCnoib30BaHueM MHGOPMANMOHHO-KOMMYHHUKAINMOHHBIX TEXHOJIOTH

2.23. OCHOBHBIMHU TIOKa3aTENISIMH JTOCTYITHOCTH TPEIOCTABICHUS MYyHHUITUIATHHON
YCIIYTHU SIBJISIIOTCSL:

2.23.1. PacmonoxeHue TMOMENIEHUH, TPEAHA3HAYCHHBIX IS TMPEIOCTABICHUS
MYHULIMTIATBHOUN yCIIyTH, B 30HE JOCTYMMHOCTH K OCHOBHBIM TPAHCIOPTHBIM MArucTpaisiMm,
B Mpejenax NemexXoAHON JOCTYITHOCTH I 3asBUTENIEH.

2.23.2. Hamuuue MoONMHOW W TMOHSATHON HMH(pOpPMAIUA O TOPSJKE, CPOKaX M XOJe
MPEAOCTABIICHUS MYHHMIIMIAIBHONW YCIYTH B WH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTsix 00mero moyib3oBaHus (B TOM uuciae B cetu MHTEpHET), cpeacTBax MaccoBOM
uHdopmaIuu.

2.23.3. Bo3moxHOCTh  BbIOOpa  3asBureneM  ¢GopMmbl  oOpamieHus  3a
MPEJOCTAaBICHUEM MYHHIIMIAIBLHON YCIYrM HEMNOCPEACTBEHHO B apPXUBHBIA OTHEI
AnMuHHCTpaiuu, 100 B GopMe IIEKTPOHHBIX JOKYMEHTOB ¢ Hcmoiyib3oBanueM PIIT'Y,
100 Yyepe3 MHOTO(PYHKIIMOHAJIBHBIN LIEHTP.

2.23.4. BO3MOXHOCTb MOJYy4YeHUs 3asBUTENEM YBEAOMIICHUU O MPEIOCTABICHHUU
MYHULUIIAIBHOM yCIyTH ¢ noMouipio PIITY.

2.23.5. BO3MOXHOCTb TMOJYy4Y€HUs HUHGPOpMAMU O XOJA€ MPEJOCTABICHUS
MYHULIMOATBHOM yCIYyrd, B TOM 4YHCJI€ C HCIOJb30BaHUEM HWH(OPMAIIMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJIOTHH.



2.23.6. B03MOXHOCTh TIOJIYYCHHS pe3yjbTaTa MYHULIMNAIBHOM YCIyId B
AIIEKTPOHHOU (hopMme.

2.24. OCHOBHBIMH TIOKa3aTeIsIMH KauecTBa MPEAOCTABICHHUS MYyHHUIUIAIbHON
YCIIYTH SIBIISIOTCS:

2.24.1. CBOEBpPEMEHHOCTb MPEAOCTaBICHHUS  MYHUIMIAIbHOH  yCIyru B
COOTBETCTBUH CO CTaHAAPTOM €€ MPEeIOCTaBICHUS, YCTAHOBICHHBIM AIMUHUCTPATUBHBIM
permaMeHTOM H  OTCYTCTBHE HApyLICHHH YCTaHOBJCHHBIX CpPOKOB B Ipoliecce
IPeI0CTaBICHUSI MyHUIIUTIATBHOM YCIYTH.

2.24.2. MuHUMaIbHO BO3MOXXHOE KOJMYECTBO B3aMMOJICHCTBUI TpakJIaHUHA C
JOJKHOCTHBIMU JIMI[AMU, YYACTBYIOIIMMU B MPEAOCTABICHUA MYHULIUIIATLHON YCIYTH.

2.24.3. OtcyrctBue OOOCHOBaHHBIX >kKaJio0 Ha JnedcTBus  (Oe3meicTBHE)
COTPYJHHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIICHUE K 3asBUTEIISAM.

2.24.4. OtcyrcTBUE HaApyIIEHUWH  YCTAHOBJIEHHBIX CPOKOB B  IIpoliecce
MPEIOCTABIICHUSI MyHUIIUTIATBHON yCIyTH.

2.24.5. OrtcyTrcTBue 3asBICHHM 00 OCHAapUBaHUM  PEHICHUH, JCHCTBHIMA
(Oe3meticTBusl) ApxuBa AJMHHHUCTpAIMHM, €r0 JOJDKHOCTHBIX JIUI, TNPUHUMAEMBIX
(COBEpIIEHHBIX ) MPU MPETOCTABICHUU MYHUIIMTIATBHON YCIYTH, 10 UTOTaM PacCMOTPEHUS
KOTOPBIX BBIHECEHBI pEIICHUsT 00 YIOBIETBOPEHUU (YACTUYHOM YOBIIETBOPEHUN)
TpebOoBaHM 3assBUTEIECH.

HNHblie TpeOOBaHNS, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH NPeI0CTABICHUA
MYHUIUNAJIBHON YCJIYTH B MHOTO(DYHKIIMOHAJIBHBIX HEHTPAX MPEAOCTABJICHUS
rOCyAapCTBEHHBIX H MYHUIIUNIAJTbHBIX YCJIYT, 0COOCHHOCTH NMPEeA0CTABJICHUSA
MYHHIHMIAJIBHON YCJIYTH 110 3KCTEPPUTOPHATBLHOMY NPHHIMILY H 0COOCHHOCTH
NPeAOCTABJICHNS MYHULMIIAJIBLHOU YCIAYIM B JJIEKTPOHHOU (popMme

2.25. IlpueM TOKYMEHTOB M Bbljaua pe3yJbTaTa MpPeJOCTABICHHS MYyHUIUTIATLHOM
YCIIYTH MOTYT OBITh OCYUIECTBJIEHBI B MHOTO(YHKIIMOHAIIBHOM LIEHTPE.

Oco0OeHHOCTH TI0/aYM 3asiBUTEJIEM 3alpoca O MPEAOCTABICHUHA MYHUIUIAIbHOU
YCIYTd U TPWIOKEHHBIX K HEMY JOKYMEHTOB B (hOopMe TOKYMEHTOB Ha OyMakHOM
HOCHUTEJIE TIOCPEJACTBOM JIMYHOTO OOpalieHuss B MHOTO(PYHKUMOHAIBHBIA IEHTP
YCTaHOBJICHBI COIVIAIIEHUEM O B3aWMOJICUCTBUH, 3aKJIIFOYEHHBIM MEXKy AJIMUHUCTpALAEH
U MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM B TOPSAJKE, YTBEPXKACHHOM IOCTAHOBIECHUEM
[IpaBurensctBa Poccuiickoit ®enepanuu ot 27 cenradps 2011 roga Ne 797 «O
B3aMMOJCHCTBUM  MEXAY MHOTO(QYHKIIMOHAJIbHBIMU  LEHTpAMU  MPEJOCTaBICHUS
rOCy/JapCTBEHHBIX W  MYHULUUINAIBHBIX  yCIyT W  (enepalibHbIMH  OpraHamu
UCIIOJIHUTENIbHOM  BJIAcTH, OpraHaMu TOCYJapCTBEHHBIX BHEOIOKETHBIX (DOHJIOB,
opraHaMu TOCYJapCTBEHHOW BIacTu cyOwekToB Poccuiickoit ®enepanuu, opraHaMu
MeCTHOro caMmoymnpasieHus» (aanee — [locranosnenue Ne 797).

2.26. IlpenocraBieHne MYHHLIMIIAIBHOW YCIYTHM 1O HKCTEPPUTOPUAIBHOMY
MPUHIUITY HE OCYILIECTBIISETCA.

2.27. 3asBuUTENsIM O0O0ECIEUMBACTCS BO3MOXXHOCTH TPEJICTABJICHUS 3ampoca o
MPEAOCTABICHUN MYHUIIMNAIBHOW YCIYTH U MpUJaraéMbiX K HEMY JOKYMEHTOB B (popMme
ANIEKTPOHHOI'O JOKYMEHTA.

[Ipy nopaye Gpu3MUECKUM JIMIIOM 3asiBJICHUS O MPEAOCTABICHUM MYHHUIUIAIBLHOM
YCIyTU B 2JIEKTpOHHOU popme nocpenctBoMm PIITY ucnonws3yercs mpoctas 3IeKTpoHHAs
MOJAMNKCH MPU YCIOBHUH, YTO MPHU BbIAAUE KIIOUA IPOCTON AJIEKTPOHHON MOANUCH JTUYHOCTh



(¢u3MYECKOro JIMLA YCTAHOBJIEHA IPU JIMYHOM Ipueme. B MHOM ciiydae 3asBiieHUE U
npujiaraeéMble JOKYMEHTBI MOTYT OBITh MpeACTaBIeHbI ¢ ucnonb3oBanueM PIITY B popme
ANEKTPOHHBIX JOKYMEHTOB, ITOJAIMCAHHBIX JJIEKTPOHHOM IOJIHKCHIO, BUI KOTOPOU
IIPENYCMOTPEH 3aKoHoAaTenbCcTBOM Poccuiickon Penepanuu, NpU 3TOM JTOKYMEHT,
YAOCTOBEPSIOIINN JTUYHOCTD 3asIBUTENS, HE TPEOyeTCs.

[Tpu mogave rOPUIUIECKIM JIUIIOM WIH GU3UYECKUM JTUIIOM, 3apETrUCTPUPOBAHHBIM
B KAaueCTBE WHAMBUIYAJIbHOIO NPEANPUHUMATENSA, 3asABICHUS O IPEAOCTaBICHUN
MYHUIIMNIATBHOW YCIyrd B 3JeKTpoHHOM Qopme mnocpeactBom PIITY wucnons3yercs
AJIIEKTPOHHAsT NOMIKCH, BUJ KOTOPOM IPEAYyCMOTPEH 3aKOHOIATEIbCTBOM Poccuiickon
denepanum.

3asiBUTENSIM 00€CTIeUNBAETCS Bbllaya pe3ysibTaTa MyHULIUIIAIBHON yCIIyTU B popMe
AJIEKTPOHHOI'O JOKYMEHTA, 3aBEPEHHOr0 YCHJIEHHOM KBaJIM(DPUIMPOBAHHON 3JIEKTPOHHOM
HOJNUCHI0 AMUHUCTPALUH (IIPU HATTUYHHN).

I11. CocTas, mocjieq0BaTeIbHOCTH U CPOKH BbITIOJIHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00OBaHUA K MOPSAKY UX BbINOJHEHHUS, B TOM YHCJIe 0CO0CHHOCTH
BbINOJIHEHHUS] IMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opme, a TakiKe

0CO0CHHOCTH BBINOJIHEHNUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HEHTPaxX

HcuepnbiBaronuii nepeveHb A AMUHUCTPATHBHBIX MPOLEYP

3.1 IlpenocrtaBieHue MYHMIIMIAIBLHONW YCIYTd BKJIIOYAaeT B CeOS ClEAYIOIIUE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

MIpUeM, PErucTpalus 3aIpocoB U Mepeiada ux Ha UCTIOJTHEHNUE;

aHaJu3 TeMATUKHU MOCTYNHUBIINX 3alIPOCOB;

MOATOTOBKA M OTMpaBKa 3asBUTEISIM apXMBHBIX CIPABOK, KOMUNA apXUBHBIX
JIOKYMEHTOB, apXWBHBIX BBIHCOK, YBEIOMJICHHN O TMEpechUIKE 3ampoca B JIpyrue
rOCYJIapCTBEHHBIE  OpTraHbl, WX TEPPUTOPUAIbHBIE OpraHbl, OpraHbl MECTHOTO
caMoOyTipaBJieHus JIMOO OpraHu3alliy MO MPUHAJICKHOCTH, YBEIOMJICHHN 00 OTCYTCTBUU
3ampaimBaeMon nHpopmaIuy;

3.2. Ilpuem, perucrpalivs 3aIpocoB U Mepeiaya uX Ha UCIOJIHECHHE.

3.2.1. 3ampoc, nogaHHbI B ApXuB AJMUHUCTpAIMHM TIPH JIMYHOM OOpaIeHUH,
MIPOBEPSIETCSI OTBETCTBEHHBIM CIIEIIMATUCTOM W B TEUEHHE OJHOTO pabodero mHSA ¢
MOMEHTA TOJIa4l PETUCTPUPYETCS B KypHAJe perucTpamnuu (Ha OyMaKHOW OCHOBE WJIH B
AJIEKTPOHHOHN (hopMe) MOCTYNMUBIINX JOKYMEHTOB W/WUJIM B AJIEKTPOHHON 0a3e JaHHBIX 1O
y4eTy TOKyMeHTOB Aamunuctpauuu (naisee — C3O/I). 3asBuTento BbIJaeTCs paclucka B
MOJTYYEHUH JTOKYMEHTOB C YKa3aHMEM WX MEPEUHsS U JaThl MOJYyYEHUS B COOTBETCTBUHM C
Hpunoxenunem Ne 3 K ATIMUHUCTPATUBHOMY PETJIAMEHTY.

[Ipu mocTymieHuu 3armpoca B ajapec AIMUHHUCTpPAIIMU MO TOYTE OTBETCTBEHHBIN
CIICMAIUCT B TEYEHUE OJIHOrO0 pabouero JHS C MOMEHTa IOCTYIUIEHUS THMChbMa B




AJIMMUHUCTPaALMIO BCKPHIBAET KOHBEPT U PETUCTPUPYET 3AMPOC B KYpPHAJIE PErUCTpalvn
MOCTYNUBIINX JOKyMeHTOB u/unu B CO/I.

3anpoc, MOAAaHHBIM B (QoOpMe 3JIEKTPOHHOTO JOKyMEHTa B apXUBHBIM OTHEd,
AJIMUHUCTpAIMI0O Ha OQUIMAIBHYIO JJIEKTPOHHYIO TIOYTY, PETHUCTPUPYETCS B IEHBb
MOCTYIUICHHUS TUOO B CIyyae MOCTYIUICHHUS 3ampoca B HepaOounii Wil Mpa3IHUYHBIN JCHb
— B CJIEAYIOIINNA 3a HUM MEPBbI paObOUMil 1€Hb.

3anpoc, mojgaHHbBI B agpec AnMmuHHcTpauuu nocpeactsoM PIII'Y, B Teuenue
oHOTO pabouvero nHA ¢ MomeHTa nmomauu Ha PIII'Y peructpupyercsi oTBETCTBEHHBIM
CHEIHUATNCTOM B KypHaje PErucTpalud MOCTYNUBIIMX JOKyMeHTOB u/uimu B COJl. B
cilyyae TOCTYIUIGHHs 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHUEM
PIII'Y B Hepabouuii WU Mpa3THUYHBINA JI€Hb, €r0 PErHCTpallus OCYILECTBISIETCS Ha
CIICAYIOIIUI 32 HUM TIEPBBII pabouuii J1eHb.

OTBETCTBEHHBIN CHEIUATUCT OCYIIECTBISET MPOBEPKY 3aIlpoca, MOCTYNHUBIIETO B
dbopMe 3IIeKTPOHHOTO JOKyMeHTa ¢ ucrnoib3oBanueM PIII'Y, u nampaBnser 3asBuresnto
AJIEKTPOHHOE COOOIIEHHUE O MIPUEME 3ampoca K pacCMOTPEHHUIO C UcToyb3oBaHueM PIITY
HE No3Hee paboyero JIHA, CIAEAYIOIIEro 3a THEM MOJa4yH 3a1poca.

DONEeKTPOHHOE COOOIIEHUE O MPUEME 3aMPOca K paCCMOTPEHUIO JTOHKHO COJIEPKATh
nH(popmanuo 00 OCHOBAaHUAX OTKa3a B MPEIOCTABIECHUHU YCIYTH (IIPU HEOOXOAUMOCTH) U
0 CpOKax pacCMOTPEHUs 3aIpoca.

3.2.2. Tlpu momade 3asBUTENEM 3ampoca W TPUIATacMbIX JTOKYMEHTOB Yepes
MHOTO(QYHKIIMOHAJIBHBIA LEHTP WJIM TEeppUTOpUANbHOE NojpaszzaeneHue IleHcMoHHOTO
¢oHa HAyalIOM AIMUHUCTPATUBHOM MpPOLEAYpHl SBISIETCS MOJYyYEHHUE OTBETCTBEHHBIM
CHEUUAIMCTOM II0 3allMIICHHBIM KaHaJaM CBS3M 3ampoca O MPEeAOoCTaBICHUN
MYHMIIMIIAJIBHON YCIIYTH U MPUJIaraéMbIX JTOKYMEHTOB B JOPME 3JIEKTPOHHOTO JOKYMEHTA
U (W) DIEKTPOHHBIX 00pa30B IOKYMEHTOB.

3anpoc, MOCTYNUBLINI OT MHOTO(QYHKIIMOHATIBHOIO LIEHTPA WM TEPPUTOPHAIBHOTO
noapasnaenenus IlencmonHoro QoHga B apXuBHBIA OTAEd AJMHMHHCTpauuud B (dopme
ANIEKTPOHHOIO IOKYMEHTA U (MJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB, B TEYEHHE OJHOTO
paboyero JAHS C MOMEHTa €ro TMOCTYIUIEHUS PErUCTPUPYETCS OTBETCTBEHHBIM
CHEUUATNCTOM B XYypHajieé PErucTpaluy MOCTYNUBIIMX JOKyMeHTOB n/mim B COJl ¢
YKa3aHHEM JaThl U BpEMEHU NOJTyYeHUS TaKHX JOKYMEHTOB
C MOCJIETYIOLIMM BHECEHMEM MH(OpMALMK O JaTe MOCTYIUIEHUS 3apoca U MPUIIaraeMbIxX
K HEMY JJOKYMEHTOB B (pOpM€ TOKYMEHTOB Ha OyMa)KHOM HOCHTETIE.

3.2.3. Kaxxmomy mocTynuBIIEMY 3alIpOCy MPUCBAUBAETCS PETUCTPAIMOHHBIN HOMED
B CHCTEME JEJIONPOU3BOCTBA N0 YUETY JOKYMEHTOB AJIMUHUCTPALINH.

OTBETCTBEHHBIN CHELMUAIACT B JIEHb PETHCTPALMU MOCTYNUBIIUX 3alpoCcOB U
MpUjaraéMbeIX JOKYMEHTOB HalpaBisieT uxX (B ToM uyucie nocpenctsom CIJI) nuiry,
YIOJIHOMOYEHHOMY Ha IMPEJOCTABICHHE MYHHLIMNAIBHOM YCIYrd JUIsl Ha3HAYEHUs
WCIIOJIHUTENS, OTBETCTBEHHOTO 32 PACCMOTPEHUE 3ampoca W IPEACTABICHHBIX
JOKYMEHTOB (J1ajiee — OTBETCTBEHHbBIN UCIIOJIHUTE).

[Ipomienmivie perucTpaiuio 3anpockl B T€UEHUE OJHOTO paboyero Hs NeperatoTcs
PYKOBOJUTEIIO YNOTHOMOYEHHOTO OpraHa sl ONPEACIEHUS OTBETCTBEHHOIO
WCTIOJTHUTEIISA, nanee C BHU30M PYKOBOAUTENS YNOJHOMOYEHHOTO OpraHa -
OTBETCTBEHHOMY HCITOJIHUTENIO.

Pe3ynbTaToM BBINMOIHEHUS! aIMUHUCTPATUBHOU MPOLIEAYPHI U CIOCOOOM (hUKCcATuu
ABJISIETCA PETUCTPALMs W Iepeaya 3ampoca O IPEAOCTABICHUM MYHULIMIAIBHON yCIyTH



YIOJHOMOYEHHOMY (OTBETCTBEHHOMY) CHEIUATHCTY. Cpox BBITIOJTHEHUS
aIMUHUCTPATHUBHOM MPOIIEAYPHI — OJIUH pabouuii I€HH CO JHS TMOCTYIUICHUS 3ammpoca.

3.3. AHaM3 TeMaTUKW MOCTYNHBIIIMX 3aIPOCOB.

OcHoBaHueM nJisi Hadaja aJIMUHHUCTPATUBHOW MPOIEAYPHI SBISETCS TOTYyUYCHUE
OTBETCTBEHHBIM HCTIOJHUTEIIEM 3aPETUCTPUPOBAHHOTO 3aITpoCa.

OTBETCTBEHHBI HCIIOHHUTENb OCYIIECTBISICT aHAIW3 TEMATHKH TOCTYIHBIIETO
3ampoca W HWMEIOMIETOCS  HAay4YHO-CIIPABOYHOTO — ammapara u  MHGOPMAIMOHHBIX
MaTEpHaJIOB, a TAaK)Xe MPOBEPSIET 3alpOC U JOKYMEHTHI Ha COOTBETCTBUE TPEOOBAHUSIM,
YCTaHOBJICHHBIM AJIMUHUCTPATUBHBIM periiaMmeHToM. [Ipu 3ToM onpenensiercs:

— mpaBo 3asiBUTEIS Ha MOJYYEHUs 3arpaiinBaeMon nHopMaIuy;

—  TOJHOMOYHS TIPEICTABUTEIIA;

— CTCTMEHb IOJHOTHI CBEACHHM, COICPKANIUXCS B 3ampoce, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

— MECTOHAXOXKJEHUE apPXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl HMCIOJHEHUS
3ampoca 3assBUTEs.

[lo wroram aHamM3a TEMAaTUKU TMOCTYMHMBIIMX 3allPOCOB  OTBETCTBEHHBIM
UCIIOJTHUTEIIb:

—  OCYIIIECTBIISICT ITOMCK apPXUBHBIX JOKYMEHTOB;

— IpU HEOOXOJUMOCTH HAIpPaBIISET 3alPOC HA UCTOJHEHUE M0 MPUHAJICKHOCTH B
apXvBbl, WHBIE OpPraHbl W OpPraHU3AIMH, MUMEIONIME Ha XPAaHEHUH COOTBETCTBYIOIIUE
apXMBHbBIC JIOKYMEHTHI (IIPU HAJIMYUU CBEACHHUN O MECTE€ XpaHEHUS HTHUX JOKYMEHTOB B
ApxuBe), ¢ yBeJJOMJICHUEM 00 3TOM 3asiBUTEIS;

— MpU  HEOOXOAMMOCTH 3allpalliiBacT y 3asBHUTENI B THUCHBMEHHOH (opme
JOTIOJTHUTEIIbHBIC CBEJICHMS, HEOOXOMUMBIC IS TMPEIOCTaBICHUS MYHHUITUTIATHLHOM
YCIIyTH;

— MPUHUMAET PElIeHHe 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATLHOU YCIYTH.

Pe3ynbTaToM BBIMOJHEHUS aJAMUHUCTPATUBHOW MPOLEIYPHl SBISETCS MOJIyYCHHE
uH(}OpMAIUKU TIO CYIIECTBY 3ampoca 3asBUTEIIS.

MakcuMmanbHBIE  CPOK  BBIMOJHEHUS aIMUHUCTPATUBHON Tmpouenypsl — 26
KaJICHIAPHBIX JTHEH CO JHS PETUCTPAIMH 3aIpoca.

3.4. llonroToBka M OTIpaBka 3asBUTENISIM OTBETOB.

HayanoM anMUHHCTpAaTUBHOW TMpoOLEAyphbl SBISIETCS O0OOOIIEHHE BBISBICHHOM
apxuBHoW wuHpopManuu. [lo urtoram cbopa u 0000IIEHMS BBISBICHHON apXWBHOU
nH(OpMAIMK, OTBETCTBEHHBIN CHEIUAINCT TOTOBUT OTBET 3asBUTEII0 B (opme
apXWBHOW  CHpaBKH, KONMUU  apXUBHBIX  JOKYMEHTOB, apPXWBHOW  BBIITHUCKH,
WHOOPMAITMOHHOTO THChMa, YBEJOMIICHHS O TIEPECBUIKE 3ampoca B JPyTHE
rOCyJapCTBCHHBIC OpraHbl, WX TEPPUTOPUAIBHBIC OpraHbl, OPTaHBl MECTHOTO
caMOYTIpaBJIEHUs JTUOO OpTraHU3AIMH 110 MPUHAIICKHOCTH, YBEIOMIICHHS 00 OTCYTCTBUU
3anpamuBaeMoi nHhopMaIuu.

OTBETCTBEHHBI HCIOIHUTENb OOCCIEYNBAET BbIAady 3asBUTEIIO pe3yJbTaTa
MYHUIIMTIAJTBHOM ~ yCJIYTH  ClOco0amu, yKa3aHHBIMH B  3asBJICHUUM O  BbIJaue
3ampaimmBaeMon nH(popmaIuu, B TOM YUCIIe:

a) B opMe moxkymMeHTa Ha OyMa)XHOM HOCHTEINIe, KOTOPBIA 3asBUTENh MOJy4aeT
HETMOCPE/ICTBEHHO TIPH JIMYHOM OOpAIlleHUH B apXUBHBIM OTAECH AJMUHUCTPAIIUU WU
MHOTO()YHKITMOHAJILHBIN TIEHTD);

6) B  ¢dopmMe  DJIEKTPOHHOTO  JOKYMEHTa, 3aBEPEHHOTO  YCHUJICHHOM




KBUTU(PUIIMPOBAHHON 3JIEKTPOHHOW MOJIMUCHIO YIMOJIHOMOYEHHOIO JIOKHOCTHOTO JIMIA
Anvunnctpanuun depe3 «Jluunbpiii xkabunet» Ha PIITY, 3a wuckimoueHueMm cirydaes,
MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon ®Denepanui WM HOPMATHUBHBIMHU
MpaBOBBIMU akTaMu PecryOnnku bamkoprocran;

B) B BHJE OYMaXHOTO JIOKYMEHTa, KOTOPBIM HampaBiseTcss 3asBUTEIIO
MOCPEICTBOM IMOYTOBOTO OTHPABIICHUS WA HA aPEC 3JIEKTPOHHOM MOYTHI.

B cnydae mnomauu 3ampoca O MOPENOCTAaBICHUM MYHHIUIIAIBHOW  YCIYTH
nocpenctsom  PIII'Y, u Beibopa 3agButeneM crnocoba TMONy4YeHHUsS pe3yJibTaTa
NOPEeIOCTaBICHUSl YCIYTrd 4epe3 MHOroQyHKIMOHAIBHBIA ILEHTP, OTBETCTBEHHBIN
UCIIOJIHUTEIh HAIIpaBJIseT 3asBUTENIO AJIEKTPOHHOE cooOIeHre B «JInuHbIil kaOuHET» Ha
PIIT'Y o wHampaBieHHHM pe3yibTaTa MPEIOCTaBICHHUS YCIYTH B MHOTO(DYHKIIMOHAJIbHBIN
LEHTpP, C YKa3aHUEM JaThl UX IOJyYCHUSI.

Pe3ynbTaToM aJIMHUHUCTPATUBHOW MPOLIEAYPHI SBISETCA HAIpPaBICHHE 3asBUTEIIO
aApXWBHOW CIPABKU, ApXWBHOW KOMHWH, apXWBHOW BBITTMCKH, WH(OOPMAITMOHHOTO MHUCHMA,
YBEAOMJIEHHSI O TIEPECBUIKE 3ampoca B JpPyTHE TOCYAAapCTBEHHBIE OpraHbl, HX
TepPUTOPUAIbHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHHUS JTMOO OpraHu3aluu IO
MIPUHAJIJICKHOCTH, YBEIOMJIEHUS 00 OTCYTCTBUU 3ampaninBaemMoit undopmaiuu. Kaxgomy
HalnpaBJsIEMOMY JOKYMEHTY (apXWBHas CHpaBKa, apXWBHAasi KOMHS, apXWBHAsl BBHIMIMCKA,
MH(POpPMAIITMOHHOE THCHMO, YBEIOMJICHHE) MPUCBAMBAETCS PETUCTPALIMOHHBIA HOMEp B
CHUCTEME JICJIONPOU3BOJICTBA 10 YUETY JOKYMEHTOB ApPXHUBA.

Cnoco6 ¢uxcanuu pe3ylbTrara BBIIOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI:
OTMETKA O BbIAAY€ PE3yJIbTATOB MYHMIIMIAIBHON YCIYTd B XKypHaJle perucrpauuu (Ha
OyMa)XHOM OCHOBE WJIM B DJIJIGKTPOHHOM ¢opme) MO0 3aperucTpupoOBAHHOE
COITPOBOJUTEINILHOE ITMCHbMO O HAIIPABJIICHUU PE3YJIbTaTOB MyHULIUIIAJIBHOW YCIIYTH.

Cpox aAMUHUCTPATUBHOM MPOIEAYPHI — HE O0Jiee 3 KaJlleHJapHbIX JHEH.

JIOKyMEeHTBI, Ipe10CTaBICHHbIE 3asBUTENIEM JJISl PEIOCTABIICHHUS] MyHULIMIATbHON
YCIYyIM M KOIMHUM HANpPaBICHHBIX 3asgBUTEII0 ApXUBHOM CHpPABKU, APXMBHOU KOIIWH,
apXUBHOM BBIMUCKHU, WHPOPMAIITMOHHOTO MHChMA, YBEAOMJICHHUSI O MEPECHUIKE 3arpoca B
IpPYyTHE TOCYNAPCTBEHHBIE OpPraHbl, UX TEPPUTOPHUATBHBIE OPraHbl, OpPraHbl MECTHOTO
caMoyTpaBJieHus OO OpraHU3aIyy MO0 MPUHAJICKHOCTH, YBEAOMIICHUSI 00 OTCYTCTBUU
3ampamuBaeMoi nHhopMmanuu, GOpMUPYIOTCS B OTACIBHBIC Aeiia U XPAHATCS B apXUBHOM
oTAene AJIMUHUCTPAIIMU B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoilt @eaepannu.

IlepeyeHb aAMUHMCTPATUBHBIX NPOLEAYP (AeHCTBUIT) NP MPEAOCTABICHNH
MYHHMIUNAJBHON YCJIYI'H YCJAYT B JJIEKTPOHHOU (popme

3.5. Oco0eHHOCTH MPEIOCTaBICHUS YCIYTH B AJICKTPOHHOU (hopme.

3.5.1. Ilpn mnpenocTtaBieHUH MYHUIMIAILHON YCIyTH B JJIEKTPOHHOW (dopme
3asBUTEIIO0 00ECTICUNBAIOTCS:

noyiydeHrue MHGOPMAIMN O TOPSAKEe U CPOKAX MPEIOCTABICHUS MYHHUIUIIATLHOM
YCIyTH;

3aMuCh HA MpUEeM B AJIMUHHUCTPAINIO, MHOTO(YHKIITMOHATBHBIN IIEHTP IJIA MMOJa4u
3anpoca o NpeA0CTaBICHUA MyHULIMIIATIBLHOM yCIyTH (anee - 3arpoc);

dbopmMupoBaHUE 3apoca;

NpueM ¢ perucTpamnus AJMUHUCTpAllUEM 3ampoca ¢ HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS PEIOCTABJICHUSI MyHUIIUITAIBHON YCITYTH;

MOJTy4Y€HHE CBEJICHUN O XO/1€ BBIMOJHEHHUS 3aIpoca;



OCYUIECTBJICHUE OLIEHKU KayecTBa MPEAOCTABIECHUS MyHUIIUIIATILHON YCIYTH;

nocyneoHoe (BHecyneOHOe) oOkajdoBaHHWE pElIeHW W JedcTBuil (0e3aecTBus)
AnMuHHCTpanuu MO0 aercTBus (Oe3aeiCTBHUE) MOJDKHOCTHBIX JIUI] AJMHUHHUCTPAIUH,
MPEA0CTABISAOIIET0 MYHULUITAIIBHYIO YCIYTY, TM00 MyHUIMIIATBHOTO CITY>KAILIETO.

3.5.2. 3anuce Ha mpueM B AIMUHUCTPALUIO WM MHOTO(YHKIIMOHAIBHBIN IEHTP
JUTSl IOJJA4M 3a1poca.

[Ipy  opranmszanmuu  3anucu HA  OpueM B AJMUHUCTpAUMIO WK
MHOTO(YHKIIMOHATBHBIN LIEHTp 3asBUTEIIO0 00eCIeUnBAETCS BO3MOKHOCTD:

a)  O3HAKOMJIEHHSI C  pachndcaHueMm  padoThl  AJAMUHUCTpALMM WM
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, a TAKXKE C JOCTYTHBIMHU JIJISl 3aIKCH Ha MIPUEM JlaTaMU U
MHTEpBaJIAMH BPEMEHH MPUEMA;

0) 3amucu B Jr00Oble CBOOOAHBIC JJII TIpUEeMa JaTy M BpeMs B Mpejenax
YCTAaHOBJIICHHOTO B AJIMMUHHCTPAllUd WU MHOTO(YHKIIMOHAJIBHOTO IIEHTpa rpaduka
IIpUEMa 3asBUTENEH.

AIMUHHCTpAIUs WA MHOTO(DYHKIIMOHAIBHBIA IEHTp HE BIpaBe TpeOOBaTh OT
3asgBUTENST COBEPIICHUS WHBIX JCHCTBUH, KpOME MPOXOXKACHUS HWACHTU(DUKAIIUN U
ayTCHTH(UKAIIMA B COOTBETCTBHHM C HOPMATHUBHBIMH TPABOBBIMH akTaMu Poccuiickoi
®denepanu, yKa3aHus LA IpUEMa, a TAKKE MPEAOCTABICHUS CBEICHHSI, HEOOXOIUMBIX
Uil pacu€ra  JIUTENbHOCTH  BPEMEHHOTO  HWHTEpBajia, KOTOPBIMA  HEOOXOAMMO
3a0pOHUPOBATH JJIs IPUEMA.

3anuch Ha TPUEM MOXKET OCYIIECTBISATHCS MMOCPEACTBOM HH(POPMAIMOHHOM
CUCTEMBI AJIMUHUCTPAIIMU WM MHOTO(PYHKIIMOHAIBHOTO LIEHTpa, KOTOpas o0ecrneynBaeT
BO3MOYKHOCTB MHTerpanuu ¢ PIITY.

3.5.3. ®opmMupoBaHue 3ampoca.

dopMUpOBaHHUE 3aIPOCa OCYLIECTBISAETCS MOCPEICTBOM 3aIOJHEHUS dJIEKTPOHHOU
dbopmbl 3anpoca Ha PIII'Y 6e3 HE0OXOAMMOCTH MOIMOJHUTEIBLHOM IMOJa4Yu 3arpoca B
Kakon-11m00 uHOM Gopme.

Ha PIIT'Y pa3mermarorcst 00pasiibl 3aroIHEHUs SJIEKTPOHHON (PopMBI 3ampoca.

dopMaTHO-JIOTHYECKasi MpPOBEpPKa CPOPMUPOBAHHOIO 3alpoca OCYIIECTBISETCS
MOCJI€ 3aMOJHEHUs! 3asiBUTENEM KaKIO0Tro M3 MOJIeH 3JIEKTpOHHOUM (opmbl 3ampoca. Ilpu
BBISIBIICHUHA HEKOPPEKTHO 3aMOJIHEHHOTO TOJIA AJIEKTPOHHOU (PopMBbI 3ampoca 3asBUTENb
YBEJIOMIISIETCS] O XapaKTepe BbISIBJICHHON OLIMOKU U MOPSAKE €€ YCTPaHEHUsI TOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIIEHHSI HEMTOCPEACTBEHHO B 3JIEKTPOHHOU (PpopMe 3ampoca.

[Ipu dopmupoBanuu 3ampoca 3asiBUTEITIO 00ECTIEYNBACTCS:

a) BO3MOXKHOCTh KOMHPOBAaHUS W COXPAHEHHS 3ampoca M HHBIX JOKYMEHTOB,
yKa3aHHBIX B myHKkTax 2.8.2 - 2.8.5 nHactosimero AJIMHUHUCTPAaTUBHOTO peETrIaMeHTa,
HEOOXOMMBIX JIJISI TPEAOCTABICHUS MyHUITUTIATLHON YCIYTH;

0) BO3MOXKHOCTH 3arOJHEHUS HECKOJBKUMHU 3asBUTEISAMU OJHOW DJICKTPOHHOU
dbopmbl 3ampoca Mmpu OOpalIeHUH 3a MYyHUIUTATBHBIMHA YCIyTaMH, MPEIOoJIaralonuMu
HaIlpaBJE€HUE COBMECTHOTO 3aIIPOCa HECKOJIbKUMHU 3aABUTEIISIMH;

B) BO3MOKHOCTH I€4YaTH HAa OyMa)KHOM HOCHUTENE KONHUHU 3JIEKTPOHHOU (POpPMBI
3anpoca;

I') COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HAYEHUN B
0001 MOMEHT M0 KEJaHUIO MOJb30BATENsA, B TOM YHUCJE NPU BO3SHUKHOBEHHWU OUIMOOK
BBO/Ia U BO3BpaTe JJis IOBTOPHOT'O BBOJIA 3HAYEHUI B 3JIEKTPOHHYIO (JOpMY 3aIpoca;



1) 3al0JHEHME IOJIEH 3JIEKTPOHHOM (OpMBI 3ampoca 10 Hayajla BBOJA CBEIECHUU
3asBUTENIEM C HCIIOJIb30BAHMEM CBEICHHM, pa3MEIICHHBIX B (QenepanbHOil cucteme
«Enmunas  cuctema uAcHTHGUKANMM W ayTeHTUQUKAMK B HHPPACTPYKTYpE,
o0ecreynBaroei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBHUE
MH(POPMALIMOHHBIX CHUCTEM, HCIOJb3YyEeMbIX MJI MPEAOCTaBICHHSI TOCYNapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JIEKTPOHHOM Qopme» (anee- ennHas CUCTeMa UACHTH(PUKAIIUN
u ayTeHTU(uUKamMu), U cBeleHul, omyonukoBanHeix Ha PIII'Y, B uactu, kacaromieics
CBEJCHM, OTCYTCTBYIOLIUX B €AUHON CUCTEME UJICHTU(PUKALMU U ayTeHTU(PUKAIIH;

€) BO3MOYKHOCTb BEPHYThCS Ha JIFOOOM M3 3TAIIOB 3aIIOJIHEHUS dJIEKTPOHHOU (POpPMBI
3arpoca 0e3 IoTepy paHee BBEACHHON MHPOpMaIUH;

) BO3MOXKHOCTB JlocTyna 3asButens Ha PIII'Y k paHee mogaHHBIM UM 3ampocaM B
TEYEHHE HE MEHEE OJHOr0 roja, a TaKKe YaCcTUYHO C(HOPMUPOBAHHBIX 3alPOCOB — B
TEYEHUE HE MEHee 3 MECSIIEB.

CdhopmupoBaHHBI U TOAMMCAHHBIA 3aMpoC U HHBIE JOKYMEHTBI, HEOOXOIUMBIE
IUIsL TPEJOCTABJICHUS MYHHMIMNAIBHOW YCIYT'H, HANpaBiSIOTCS B AJIMHHHCTPALUIO
nocpeactsom PIITY.

3.54. ApxuBHBIl OTHEN AJMHHUCTpAlM OOECIEYMBAET TPUEM JOKYMEHTOB,
HEOOXOAMMBIX ISl MPEJOCTABICHHUSI MYHHUIIMIAIBHONW YCIYTH, U PETUCTPALMIO 3ampoca
0e3 HeoOXOJMMOCTHM TOBTOPHOIO NPEICTABICHUS 3asBUTEIEM TaKHUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE, €CJIM HWHOE€ HE YCTAaHOBJIEHO (eAepalbHbIMU 3aKOHAaMH U
IIPUHUMAEMBbIMU B COOTBETCTBMM C HHMMHM aktamu IIpaBurensctBa Poccuiickoin
®enepanuu, 3akoHaMu PecnyOnuku bamkopTrocTaH v MPUHUMAEMbIMH B COOTBETCTBUU
¢ HUMH akTamu PecrryOnuku bamkoproctan, MyHULIMTIAIbHBIMU IPABOBBIMH aKTaMH.

[IpenocraBiieHre yCIYyrM HAyMHAETCSd C€ MOMEHTa IIpUE€Ma M PETUCTPALMH
AJMHUHHUCTpAIMEel 3JNEKTPOHHBIX JOKYMEHTOB, HEOOXOOUMBIX Ui MPEJOCTaBICHUS
MYHULMIIATBHOM YCIyTH, €CJIN I Hadaja MpoLe ypsl IPEJOCTABICHHUS] MyHULUIIAIbHON
YCIIYTH B COOTBETCTBHH C 3aKOHOJIATEILCTBOM TpeOyeTCs JIMUHas SBKa.

3.5.5. DnexTpoHHBIN 3ampoc CTAHOBUTCS JOCTYMHBIM JJisl JOJKHOCTHOTO JIUIA
AJIMUHUCTpalMU, OTBETCTBEHHOIO 3a TIPHUEM W PETUCTpalMio 3ampoca (Janee —
OTBETCTBEHHBII  CHELHAINCT), B HWHPOPMAIMOHHOM CUCTEME MEXKBEIOMCTBEHHOIO
AIIEKTPOHHOTrO B3aumoeicTus (nanee — CMOB).

OTBETCTBEHHBIN CIIEIIUATIUCT:

MIPOBEPSAET HAIMYKE DJIEKTPOHHBIX 3arpocoB, noctynusmmx ¢ PIITY, ¢ nepuogom
HE PEKe JBYX pa3 B JICHb;

U3y4yaeT [MOCTYNUBIIME 3alpochl U  MPHIOKEHHbIE 00pa3bl JOKYMEHTOB
(IOKyMEHTHI);

OPOU3BOAUT JEHUCTBUSL B COOTBETCTBMM C THYHKTOM 3.5.7 HacCTOALIETO
AJIMHUHHCTPAaTUBHOI'O PETJIAMEHTA.

3.5.6. 3asBuTento B Ka4yeCTBE pe3yJibTaTa MPeJOCTaBICHUSI MyHUIIUIIAJbHON YCIyTH
o0ecreynBaeTcs 1Mo ero BIOOPY BO3MOKHOCTh MOJTYUECHHUS:

a) DJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YIOJHOMOYEHHBIM JIOJKHOCTHBIM
YIOJIHOMOYEHHOTO OpraHa C UCIOJIb30BAaHUEM YCUJICHHOW KBaU(UIMPOBAHHOM
BJIEKTPOHHOM IMOJIIHUCH;

0) TokymMeHTa Ha OyMa)KHOM HOCUTEJIE B MHOTO(YHKIIMOHATIBHOM LICHTpE.

3.5.7. Tlomyyenune wuHpOpMaUUd O XOA€ U pe3yibTare MNPEAOCTABICHUS
MYHUIUTNIAIBHOW ycIyTu npou3Boautcs B «JIuunom kabunere» Ha PIIIY, mpu ycnoBuu



aBTOpHU3AIMU, a TaKKe B MOOWIBHOM TMPHUJIOXKEHUHU. 3asBUTENb HUMEET BO3MOXKHOCTh
MpOCMaTpUBaTh CTATyC 3JIEKTPOHHOIO 3ampoca, a Takke MH(pOpMaluio O JaTbHEHIINX
NencTBUsX B «JIMUHOM KaOMHETEe» M0 MHUIIUATHUBE, B JTI000E BpEMSL.

[Tpu mpenocTaBieHUU yCIyTH B AJIEKTPOHHOHN (opMme 3assBUTEIIO HAIIPABIISETCS:

a) yBEIOMJIEHME O 3allCH HAa NOpUeM B  AJMHHHUCTPALUIO  WIH
MHOTO(YHKITMOHAJIBHBIN IIEHTP, COJEpIKAIIee CBECHUS O AaTe, BpEMEHH U MECTE MpUeMa;

0) yBEIOMJIEHME O MNPHUEME W PETUCTPALMM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, COJEpKallee CBEACHUS
0 (hakTe mpueMa 3ampoca U JOKyMEHTOB, HEOOXOJIUMBIX ISl MPEAOCTABICHUS YCIYTH, U
HayaJle TpOUEAyphl MPEAOCTaBICHUS YCIYyTH, a TaKXe CBEACHHUS O JlaTeé M BPEMEHHU
OKOHYAHMSI TMPEJOCTaBICHUS YCIyTrd JIMOO MOTHMBHUPOBAHHBIM OTKa3 B IpHEME 3ampoca
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIS IPEAOCTABICHUS YCIYTH;

B) YBEIOMJIEHHE O pe3yjbTaTaX PacCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUUUNAIBHOW YCIyI'M, COJAEpXallee CBEICHHS O MPUHATHU
MOJIOKUTENBHOIO PEUIEHUsI O MPEAOCTABIEHUNM MYHULUIIAIBHON YCIyTH U BO3MOXXHOCTHU
MOJIYYUTh PE3YyJbTaT MPENOCTaBICHUS MYHULUIAIBHON yCIyrd JuUOO0 MOTHBUPOBAHHBIN
OTKa3 B NMPEJOCTABICHUA MYHULIUIIAJILHON YCIYTH.

3.5.8. Oruenka kavecTBa MPeAOCTABICHHS YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHUH
¢ [lpaBumamMu OLEHKM TpaxkgaHaMu 3(PPEKTUBHOCTH JAEITEIbHOCTH PYKOBOAMUTENIEH
TEPPUTOPUAIBHBIX OpPraHoB (heepalibHbIX OpPraHOB HCIHOJHUTEIBbHON BIacTu (UX
CTPYKTYpPHBIX MOJApA3JCICHUN) U TEPPUTOPUAIBHBIX OPraHoB TOCYAAapCTBEHHBIX
BHEOIO/DKETHBIX (OHMOB (MX PETMOHANBHBIX OTHEJIEHHUH) C Y4YEeTOM KauyecTBa
IIPEIOCTABICHUS WMH TOCYJApCTBEHHBIX YCIyI, a TaKK€ IPUMEHEHUs pPE3yJbTaTOB
yKa3aHHOW OLIEHKHM KaK OCHOBAHUS JUIsl IPUHSTHS PEIIEHUN O JOCPOYHOM MPEKPALLECHUN
HCIIOJIHEHUS] COOTBETCTBYIOIIUMHU PYKOBOJUTENSIMUA CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH,
yTBEPKJACHHBIMM TIOocTaHOBJeHUEM IlpaButenbcTtBa Poccuiickoit dPenepanmu oT 12
nexadbps 2012 roga Ne 1284 «O6 ouenke rpaxnaHamu 3Q(HEKTUBHOCTH AESATENbHOCTH
PYKOBOJIUTENEH TEPPUTOPUANBHBIX OPraHoB (enepaibHbIX OPraHoOB HMCIOJHUTEIbHON
BIacTU  (MX  CTPYKTYPHBIX  MOAPA3ACICHUW) U  TEPPUTOPUATBHBIX  OPraHoB
roCyJapCTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PETHOHAJIBHBIX OTAEJICHHUH) C YYETOM
KauecTBa MPEJOCTABICHUS MMHU TOCYAApCTBEHHBIX YCIYI, a TaKXe O MPUMEHEHUU
pEe3yIbTAaTOB YKA3aHHOM OLEHKH KaK OCHOBAHMS MJisi NPHUHSTHS PELIEHUH O JOCPOYHOM
MPEKPAIICHUH HCIIOJIHEHUSI COOTBETCTBYIOIIMMH PYKOBOJMTENSIMU CBOUX JIOJKHOCTHBIX
00s13aHHOCTE».

3.5.9. 3asBurenmio obecmeunBaeTCs BO3MOKHOCTb HAIPaBICHUS KaloObl Ha
pelieHus, JeHCTBUS WM Oe3neiicTBMe  AJIMUHUCTpPALUH, JOHDKHOCTHOIO — JIMIA
AnMuHUCTpaIuu MO0 MYHHUIIMIIAIBLHOTO CIY’Kalllero B COOTBETCTBHM CO cTaTheil 11.2
denepanbHOTO 3aKOHa
Ne 210-®3 u B mopsiake, yCTaHOBICHHOM mocTtaHoBieHueM [IpaButenbcTBa Poccuiickoit
Oenepauun ot 20 HOAOps 2012 roma Ne 1198 «O denepanbHOil rocynapcTBEHHON
MH(POPMAITMOHHOM cUcTeMe, 00eCIeYuBaroOIIel Mpolecc A0CYyAeOHOTo, (BHECYIeOHOTO)
00>kajoBaHMs pelIeHUI U NercTBUM (0e31eiCTBHS), COBEPIICHHBIX IPH MPEAOCTABICHUN
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT).
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IlepeyeHb aAMMHUCTPATUBHBIX NPOLERYP (AeHCTBUIT) PH NPEAOCTABJICHUH
MYHUIHUNAJIBHON YCIYTH, BHINOJHAEMbIX MHOTO()YHKIIMOHAJIBHBIMH HEHTPAMU
NpeI0CTABICHHUA FOCYAapPCTBEHHBIX 1 MYHUIUIIAJIbHBIX YCJIYT

3.6. MHOTOQYHKIIMOHATBHBIN IIEHTP OCYIIECTBISET:

uHbopMUpOBaHUE 3asBUTENICH O TOPSAKE NPEJOCTABICHUS MYHHUIUIAIBHOMN
yCIyTH B MHOTOQYHKIMOHAJIBHOM IIEHTPE, O XOJ€ BBINOJHEHUS 3ampoca o
MPEJIOCTABIEHUM MYHULHUIAIBHON yCIyrd, IO MWHBIM BOIPOCAaM, CBSI3aHHBIM C
IPeIOCTaBICHUEM MYHUIUMIIAJIBLHON YCIyTd, a TakKe KOHCYJIbTUPOBAHHUE 3asiBUTENEH O
NOpSJIKE MPEOCTABICHHS] MYHUIIMITAIIBHON YCIIyTH B MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

IpUEM 3arpoCcoB 3asiBUTEICH O MPEIOCTABICHUN MYHHUIIMIAIBHOW YCIYTH U WHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHNS] MyHULIMITAIbHON YCIIyTH;

dbopMHpOBaHUE U HANPABIEHNUE MHOTO(YHKIIMOHATBHBIM [IEHTPOM MPEA0CTABICHUS
MEXBEJJOMCTBEHHOTO 3aIIpOca B OPTaHbl, MPEJOCTABISIONINE FOCYJapCTBEHHBIE YCIIYyTH, B
WHBIE OpraHbl TOCYJapCTBEHHOW BJIACTH, OpPraHbl MECTHOTO CAMOYIpPABJICHHS U
OpraHu3alli{, yYaCTBYIOIIHNE B MPEJOCTABICHUN MYHULIUIIAILHON YCITYTH;

BblJaua 3asBUTEIIO PE3ysbTaTa MPEJOCTABICHHS] MyHULIMITAIbHON YCITYTH;

00pabOTKy  NEpCOHAJBHBIX  JAaHHBIX, CBA3aHHBIX C  MPEAOCTaBICHUEM
MYHULUIIATIBHON yCIyTH (IpU HEOOXOAUMOCTH);

IPUEM U Mepeady Ha pacCMOTPEHUE B A IMUHHUCTPALMIO Kajno0 3asBUTENEH;

WHBIE JENUCTBUS, IpenycMOoTpeHHbIe DenepanbHbIM 3aK0HOM Ne 210-D3.

3.7. B cnywae npezncraBiieHuss 3asBUTEIEM HEMOJHOIO KOMIUIEKTa JOKYMEHTOB
a1M00 HECOOTBETCTBUS MPEACTABICHHBIX JTOKYMEHTOB TpPEeOOBAHMSIM, YCTAHOBJICHHBIM
nyHkramu 2.8.2 — 2.8.5 Hacrosimero AJIMHHHCTPATHBHOIO perjamMeHTa, pabOTHUK
CTPYKTYpHOTO TOApA3JeIeHUsT MHOTOQYHKIIMOHAJIBHOIO LEHTPAa, OCYIIECTBISIONINIMA
IIPUEM JIOKYMEHTOB, PAa3biCHACT 3AsBUTENIO COJEPKAHUE HEIOCTAaTKOB, BBISBICHHBIX
B JOKYMEHTax, IMpeajaraeT HpPHUHATh MeEpbl MO HX YCTPAHEHHUIO U OOpaTUThCS 3a
MPEA0CTABICHUEM MYHUIIMIIAILHON YCIYTH TOBTOPHO.

B cnyuae ecnu 3asgBUTENh HAcTaMBaeT Ha MpPUEME JOKYMEHTOB, CHELUATIUCT
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYIIECTBISAIOMINA MPUEM JTOKYMEHTOB, YBEIOMIISIET
3asgBUTENS O BO3MOXXHOM OTKa3e B MPEJOCTABICHUM MYHHMIMNAIbHOW YCIYTH, O 4YeM
JIeJIaeTCsl COOTBETCTBYIOIIAS 3alMCh B Pacniucke B mpreMe TOKyMEHTOB.

[Ipu ogHOKpaTHOM oOOpalieHuu 3asBUTENS C 3allpoCcoOM O TMPEJOCTABICHUU
HECKOJIbKUX TOCYAApCTBEHHBIX U (MJIM) MYHULUINAIbHBIX YCIYT MHOTO(YHKIIMOHAIbHBIHN
LEHTP OPraHU3yeT MPEJOCTABICHHUE 3asBUTEIIO JBYX U 00Jiee rOCYIapCTBEHHBIX U (MJIM)
MYHUIUTNATBHBIX YCIIYT.

[Io oxkoH4YaHWUM mNpueMa AOKYMEHTOB pPAOOTHUK CTPYKTYPHOTO MOJpPA3ACICHUS
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPA BBIJIAET 3asIBUTEIIO PACIHUCKY B IPUEME TOKYMEHTOB.

[IpencraBnennble 3asBUTENIEM B (QOpMe JTOKYMEHTOB Ha OYMa)KHOM HOCHUTENE
3ampoc M TIpWiIaraéMble K HEMY JIOKYMEHTBl MEpeBOJATCA  CHEIUAIMCTOM
MHOTO(YHKIIMOHAJIBHOTO IEHTpa B (OpMy DBJIEKTPOHHOrO JOKyMeHTa U (WIIN)
ANIEKTPOHHBIX 00pPa30B JOKYMEHTOB. DJIEKTPOHHBIC TOKYMEHTHI W (WJH) DJIEKTPOHHBIC
o0Opa3bl TOKyMEHTOB, CO3JaHHbIE B COOTBETCTBUU C HACTOSAILIUM ITYHKTOM, 3aBEPSIOTCS
YCUJICHHOW KBAIM(DHUIIMPOBAHHONW OSJIEKTPOHHOW TOJIMUCHIO  JOJDKHOCTHOTO  JIMIIA
MHOTO(YHKIIMOHATIBHOTO IIEHTPA, HAPABISAIOTCS B AJMUHHUCTPAILUIO C UCIOJIB30BAHUEM
aBTOMATHU3UPOBAHHOW HH(POPMAIIMOHHON CHUCTEMBbl MHOTO(YHKLIHMOHAJIBHOTO LEHTpa U
3AlMIIEHHBIX KaHAJIOB CBA3M, OOECIEUYMBAIONIMX 3alllUTy I[EepeaaBaeMoil B Oprax



MH(POpPMAILMU U CBEJIEHUN OT HEMPABOMEPHOTO JIOCTYIA, YHUUTOXKEHUs, MOAU(DUKALIIH,
OJIOKMPOBAHUS, KOMUPOBAHUS, PACIPOCTPAHEHUS, HHBIX HEMTPABOMEPHBIX JIEHCTBUH.

Cpok mepenaun MHOTO(YHKIIMOHAIBHBIM ILIEHTPOM TPUHATBIX WM 3alpOCOB H
MpUiaraéMbiX JOKYMEHTOB B (DOpMe 3JIEKTPOHHOTO AOKYMEHTa MU (MJIM) 3JIEKTPOHHBIX
00pa30B IOKyMEHTOB B AJIMUHHUCTPAIMIO HE JIOJDKEH MPEBBIIIATh OJIUH pabOyuil 1eHb.

[Topsimox u cpoku mepeaadyd MHOTO(PYHKIIMOHATIBHBIM IIEHTPOM MPUHATHIX UM
3asBJICHUN U MpUJIaraeMbIX TOKYMEHTOB B (popMe JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE B
AJMUHHCTpAIMIO OINPENEISIIOTCS  COIVIAIIEHUEM O B3aMMOJCHCTBHM, 3aKJIFOYECHHBIM
MEXIy MHOTOQYHKIMOHAJIBHBIM  LEHTPOM U  AJMHUHUCTpauMeld B  HOpPSIKE,
ycta"oBiieHHOM [locTanoBnennem Ne 797.

[Tpu mopaue 3ampoca U MpujlaraéMbIX JTOKyMEHTOB Y€pe3 MHOTO(PYHKIIMOHAIbHBIN
LEHTP CPOK OKAa3aHWS MYHHUIMIAIBHOM YCIYyT'HM HCYUCISIETCS C MOMEHTA IOJIy4YEHUS
AnMuHHCTpanued MO 3allMUICHHBIM KaHAJIaM CBS3M 3ampoca O IPEJOCTABICHHUH
MYHHIIMIIAIBHON YCIYTH U MPUJIaraeéMbIX TOKYMEHTOB B (OpME 3JIEKTPOHHOTO JOKYMEHTA
1 (MJIM) BJIEKTPOHHBIX 00Pa30B JOKYMEHTOB.

3anpoc, MOCTyNUBIIMI OT MHOTO(QYHKIHMOHAIBHOTO LEHTpPAa B AJIMHUHUCTpPALMIO B
(dbopMe BIEKTPOHHOIO JOKYMEHTa U (WJIM) DSJIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
PETHCTPUPYETCSl C YKa3aHMEM JaTbl M BPEMEHHM MOJY4YEHHS TAaKUX JOKYMEHTOB C
MOCJIENYIOMM  BHECEHMEM  HMHQOpManuMM O  JaTe  MOCTYIUIEHHS  3ampoca
U MPUJIATaeMbIX K HEMY JJOKYMEHTOB B (hOpME JOKYMEHTOB Ha OyMa)KHOM HOCHUTEINE (Mpu
HEO0OXOUMOCTHU IPEACTaBICHUS JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE).

[Ipy HanM4KUK B 3asIBJICHUM O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH yKa3aHUs O
BblIau€ PE3yJIbTaTOB OKa3aHUsA YCIYIM 4Yepe3 MHOrO(YHKIMOHAJIBHBI LEHTP,
AnMuHHCTpanus nepenaer  JOKYMEHTHI B CTPYKTYpHOE II0/Ipa3/IeICHUE
MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa JJIsi [OCJIEAylolleld Bblgaud 3asBUTENO  (€ro
npeacraBuTento). [lopsgok u cpoku nepenaun AJIMHHHCTPAaLMEd TAKUX JTOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBI LIEHTP OMNPENENSIIOTCA COTJIAlIeHHEM O B3aMMOJICHCTBHH,
3aKJIFOUEHHBIM MU B TIOpsTKe, ycTaHoBIeHHOM [loctanoBrnenunem Ne 797,

IMopsaok ucnpapieHns JOMYHIEHHBIX ONEYaTOK U OIIMOOK B BbIJAHHBIX
B pe3yJibTaTe NMpei0CTaBJIeHUs MYHUIUNIAJIbHON YCIYTH JOKYMEHTax

3.8. B cimyuae BBISBICHHS OMEYAaTOK M OMIMOOK 3asBUTENb BIpaBE OOPATUTHCS B
apXUBHBIM OTAEN AJAMUHHCTpAlUH, AJIMUHUCTPALUIO C 3asiBJICHHUEM 00 HUCHpPaBICHUU
JOMYIIEHHBIX OMeyaToK 1o ¢opme corjacHo mnpuiaoxkenutww Ne 4, Ne§S «k
AJIMUHHCTPaTUBHOMY PEIJIAMEHTY.

B 3asBnenun 00 HMCHpaBICHHHM OIMEUYATOK M OIMMOOK B 00S3aTETHLHOM MOPSIIKE
YKa3bIBaKOTCS:

1) HaMMEHOBaHME ApPXWUBHOTO OT/AENa, AIMUHUCTpAIlUU, MHOTO(QYHKIIMOHATHLHOTO
LIEHTPa, B KOTOPBIN MOJAEeTCs 3asdBJICHUE 00 HCIpPaBIIEHUE ONIEYATOK;

2) BUA, JaTa, HOMEp BblauM (PErucTpanuu) JOKYMEHTa, BBIJAHHOTO B pe3yJibTaTe
MPEAOCTABIICHUS MyHUIIUTIAJIBHON YCIYTH;

3) Ayid IOpUIMYECKUX JIMIl — Ha3BaHUE, OpraHu3alMoHHO-TpaBoBas (popma, MHH,
OI'PH, agpec mecta HaxoXIeHUs, (PAKTUUECKUU aJIpec HaxXOXKIAeHUs (IIPU HaJUYMH),
aZpec IEKTPOHHOM MOUTHI (IPU HAIMYKU), HOMEP KOHTAKTHOTO Telie(poHa;



4) nns MHAMBUAYANbHBIX NpeANpUHUMATENed - (Qamuius, UMs, OTY4ECTBO (TpHU
Hannuun), MHH, OI'PH, nanHble OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOLIETO JINYHOCTD,
aJgpec MecTa HaxOXIeHHWs, (DaKTUYECKUU aJpec HaxOoXIeHus (MpU HAIWYWU), aapec
AJIEKTPOHHOM MOYTHI (MPU HAJIMYUH ), HOMEP KOHTAKTHOTO TesnedoHa;

5) nns ¢uzndyeckux Ul — haMuiIns, UMs, OT4eCTBO (TIpU HAJIMYWH), aipeC MecTa
KUTENbCTBA (MecTa MpeObIBaHUA), AAPEC DJICKTPOHHOW MOUTHI (MpU HAIMYHUH), HOMEP
KOHTaKTHOTO TeJe(OHa, JaHHbIE OCHOBHOTO JOKYMEHTA, YAOCTOBEPSAIOIIETO JUIYHOCTD.

6) PEeKBU3UTHI JOKYMEHTA (-0B), 00OOCHOBBIBAIOLLETO JIOBOJIbI 3aSBUTENS O HAIUYUU
OIIEYaTKH, a TAK)KE COACPKALIETO IPABWIBHBIC CBEJICHUS.

3.9. K 3asBieHnIo A0KEH OBITh NMPUIIOKEH OPUTHHAT JOKYMEHTA, BBIIAHHOTO IO
pe3yibpTaTaM IpeOCTaBICHUS TOCYIAPCTBEHHON YCIIyTH.

B caydae ecim OT MMEHH 3asBUTENsl [JEHUCTBYET JIMLO, SBILIIOLICECS €r0
[IPEICTaBUTENIEM B COOTBETCTBHM C 3aKOHOAATENBLCTBOM Poccuiickoil denepanuu, Takxke
MIPEACTABISIETCS TOKYMEHT, yJOCTOBEPSIIOUIMN JIMYHOCTh NPEICTABUTENSA, U JOKYMEHT,
MOATBEPKIAONINN COOTBETCTBYIOIINE MTOJTHOMOYMS.

3.10. 3asBnenme 00 WCHpPaBICHUH OMEYATOK W OMHMOOK TMPEACTABIAIOTCS
CIEAYIOIIUMHU CTIOCO0aMU:

— JINYHO B apXUBHBIA OTEN WK AJMUHUCTPALIMIO;

— IIOYTOBBIM OTIIPABIICHUEM;

— IIyTeM 3aI0JIHeHHs PopMBI 3aripoca uepe3 «JInuneiii kabunet» PIITY;

— 4yepe3 MHOTO(YHKIIMOHAIBHBIHN LIEHTD.

3.11. OcHOBaHUsAMU AJIS OTKa3a B NIPUEME 3asiBICHUS 00 UCHPABICHUM ONEYATOK U
OLIMOOK SBJISIOTCS:

1) mpencraBieHHblE JOKYMEHTBHI MO COCTaBY M COAEPKAHUIO HE COOTBETCTBYIOT
TpeOOBaHUAM MYHKTOB 3.8 ¥ 3.9 AIMHUHUCTPATUBHOIO PETJIAMEHTA;

2) 3asgBUTENb HE ABJISIETCS MOTydaTesieM MYHUITUIIATBHON yCITYTH.

3.11. Otka3 B mpueme 3asBiIeHUS 00 UCHPABICHUH ONEYATOK U OUIMOOK MO MHBIM
OCHOBAHMSIM HE JIOITyCKAETCH.

3asgBUTEIhL UMEET NpPaBO MOBTOPHO OOPATUTHCS C 3asBJIIEHUEM OO0 HMCIPABICHHUH
OMEYaToOK U OLIMOOK MOCJIE€ YCTpaHEHUS! OCHOBAHUM JUIsl OTKa3a B MCIIPABJICHUHU ONEYaTOK,
MIPENYCMOTPEHHBIX IyHKTOM 3.11 AAMUHUCTPAaTUBHOTO PETJIAMEHTA.

3.12. OcHOBaHMSIMU JIJIsi OTKa3a B UCIPABICHUH ONEYATOK M OITUOOK SIBJISIOTCS:

OTCYTCTBHE HECOOTBETCTBUM MEXIY COJIEpPNKAHUEM JTOKYMEHTA, BBIAAHHOIO IIO
pe3yabpTaTaM MNpPEeJOCTaBICHUS MYHMIMIAIBHOW YCIIYTHM, U COAEPKaHUEM JOKYMEHTOB,
NPEJICTABICHHBIX 3asBUTEIEM CaMOCTOSITENIbHO U (MJIM) IO COOCTBEHHOM WHUIUMATHBE, a
TaK)K€ HaxXOJAUINXCS B PaCIOPsLDKEHUN AJIMUHUCTpALMU U (MJIK) 3alpOIIEHHBIX B paMKax
MEXBEJOMCTBEHHOT0  MH(GOPMAIMOHHOTO  B3aUMOJCHCTBUS MpPH  NPEIOCTaBICHUU
3asBUTEIIO0 MyHUIIMTIATIBHOU YCIyTH;

JIOKYMEHTBI, TPEJCTaBICHHbIE 3asABUTEIEM B COOTBETCTBUUM C MyHKTamu 2.8.
AJMUHUCTPATUBHOTO PErJIaMeHTa, HE MPEACTABISUIMCH paHee 3asiBUTENEM IpH Mojaue
3ampoca O TMPEAOCTaBIEHUM MYHUIMIAIBHOM  YCIYrH, NPOTUBOpPEYAT JAHHBIM,
HaxOoJAIIMMCS B PAacHopsOKEHUM AJMUHHMCTpAUMU W (WJIM) 3alpoOIIeHHBIX B paMKax
MEXBEJIOMCTBEHHOTO UH(OPMAIMOHHOTO B3aMMOJICHCTBHUS
P NPEOCTaBICHUH 3asiBUTENI0 MYHHUIIMTAIBHON YCIIyTH;

JIOKyMEHTOB, YyKa3aHHBIX B TMOAMyHKTe 6 myHKTa 3.8 AJIMHUHUCTPATUBHOTO
perJamMeHTa HeJJOCTaTOYHO JUIsl Havyalla MPOoLEeAypbl HCIIPABIIEHUS ONEYaTOK U OIIMOOK.



3.13. 3asBnenne 00 WCOpaBICHUU OIEYATOK M OIIMOOK PErHCTPHUPYETCS
AJIMUHHUCTpaueil B T€YeHUE OJHOr0 paboydero AHS ¢ MOMEHTA MOJy4YEeHUS 3asBIICHUS 00
WCITPaBJICHUH OIEYATOK U OIMMNOOK, U TJOKYMEHTOB, IPIJIOKEHHBIX K HEMY.

3.14. 3asBneHue 00 MCIpPABICHUU OIMEYATOK M OMIMOOK B TEUEHHUE MATH pabounx
IHEH C MOMEHTa PEerucTpanuud B AJMUHUCTPALMHM TAKOTO 3asBJIEHUS, PACCMATPUBAETCS
AJIMUHUCTpallMed Ha TpeaMET COOTBETCTBHUS TpPEeOOBAaHMSIM, MPEIYCMOTPEHHBIM
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

3.15. Ilo pe3ynbTratam paccMOTpPEHUsI 3asBJIEHHS OO HCHPABICHUU OIEYATOK H
OIKUOOK AJIMUHUCTPAIUS B CPOK, MPEAYCMOTPEHHBIN MyHKTOM 3.16 AIMHUHHCTPaTUBHOIO
periiaMenra:

1) B cimydae OTCYTCTBHSI OCHOBAaHMM [IJI1 OTKa3a B HCIPABIECHUU OMNEYATOK U
OIIUOOK, IPETyCMOTPEHHBIX MYHKTOM 3.12 AJIMUHUCTPATUBHOTO perjaMeHTa, IPUHUMAET
penieHre 00 UCIPABICHUH ONEeYaTOK U OIIHOOK;

2) B cily4yae Hajau4uusg XOTs Obl OJHOTO M3 OCHOBAHWM JUIsl OTKa3a B MCIPABICHHUH
OlEYaToOK, TPEIYCMOTPEHHBIX MyHKTOM 3.12 AJIMUHHCTPATUBHOTO pETJIaMEHTa,
MIPUHUMAET pelIeHrne 00 OTCYTCTBUM HEOOXOJMMOCTH UCIIPABJICHHS OIEYAaTOK U OLIUOOK.

3.16. B cnydae mpuHATHS pemIeHUsS 00 OTCYTCTBHHM HEOOXOJIMMOCTH HUCIIPABIICHUS
OMEYaToK U OMHOOK AJMUHUCTpALIMEH, B TeueHHEe 3 pabounX THEW C MOMEHTA MPUHATHUS
perieHus: opopMIISIeTCss TUCbMO 00 OTCYTCTBHHM HEOOXOIUMOCTH UCHPABICHHS OITEYAaTOK U
OIIMOOK C YKa3aHUEM MPUYUH OTCYTCTBUSA HEOOXOAUMOCTH.

K mucemy 00 OTCyTCTBUM HEOOXOJAMMOCTH HCIPABJICHHS OINEYaTOK M OIIMOOK
MPUKIIA/IBIBAETCS OPUTMHAT JOKYMEHTA, BBIIAHHOTO IO pe3yJibTaTaM IpPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIydasl Mojadu 3asBJICHUS 00 MCIPABJICHUU
OTIeYaTOK B 3JIEKTpOHHOH (hopme uepes PIITY.

3.17. WcnpaBneHue omedyaTOK W OMIMOOK OCYIIECTBIsSCTCS AIMUHUCTpalMel B
TEUEHUE TpeX pabouux JHEH C MOMEHTa MPUHATUSA peIIeHUs, MPEeayCMOTPEHHOTO
NoAMYHKTOM 1 myHkTa 3.15 AIMHUHHCTPATUBHOIO PETJIAMEHTA.

Pe3ynbTaToM HCHpaBlIeHUS] OMEYATOK M OIIMOOK SIBJISIETCS MOJATOTOBJICHHBIN B 2-X
AK3EMIUISIPAX JOKYMEHT O MIPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTH.

3.18. Ilpu ucnpapiieHUH OMEYATOK U OMIMOOK HE JOITYCKAETCS:

—  HU3MEHEHUE  COJepKaHUsl  JOKYMEHTOB,  SIBIIIOIIMXCS  pE3yJbTaTOM
MPEAOCTABIECHUS] MYHUIIUIIATILHON YCIIYTH;

— BHECEHHE HOBOW HMH(OpMaIMU, CBECHUN W3 BHOBb IMOJYYEHHBIX JOKYMEHTOB,
KOTOpble HE OBbUIM MPEACTaBIEHbl TMpPU TOJAaYe 3asBICHUS O MPEAOCTaBICHUU
MYHUIUNAIBHON YCIYTH.

3.19. JlokyMeHTHI, TIpeIyCMOTpeHHbIE TMyHKTOM 3.16 m ab3aremM BTOpPBIM MYHKTa
3.17 AJMUHHCTPAaTHBHOTO pEIrJIAMEHTa, HAIMPAaBISIOTCS 3asgBUTENIO IO TMOYTEe WU
BPYYAIOTCS JIMYHO B TeueHHe 1 pabodero JAHs ¢ MOMEHTA WX TMOITHUCAHUS.

B cnyuae mogaun 3asBiaeHUsT 00 UCTIPABIEHUN OMEUYATOK M OMIMOOK B DJIEKTPOHHOM
dbopme uepe3 PIII'Y, 3asBuTens B TeUeHHE OAHOTO pabodero AHSA ¢ MOMEHTa NMPUHITHS
pelieHus, MPEAyCMOTPEHHOro mnoAnyHKToM 1 mnyHkra 3.15 AJIMUHHCTPAaTHUBHOIO
periaMenta, WHOOPMHUPYETCS O TNPHHITHU TAKOTO pEHIeHUS W HEOOXOAMMOCTU
NpEeACTaBICHUs] B AJMUHHUCTPALMIO OPUTHMHAIBHOIO 3K3EeMIUIApa JOKYMEHTa O
MPEA0CTABIEHUH MYHUIIUTIATBHON YCIYTH, COJIEP)KAILIET0 ONEYaTKH U OLIMUOKH.

IlepBblil  OpPUTMHAIBHBIA  JK3EMIUIAP  JOKYMEHTa O  IPEAOCTaBICHUU
MYHULIMTATBHOM YCITYTH, COJEPKAITUN OTIeYaTKU U OITUOKH, MOJJICKAT YHUUTOKECHHUIO.



BTopoii opurnHanbHBIN SK3EMIUISIP JOKYMEHTA O MPEAOCTaBICHUHA MYHHUITUATBHOM
YCIIyTH, COJIEPKAIINI ONEYaTKU U OIIMOKU XPAaHUTCS B A IMUHUCTPALIUH.

AKT yHUUYTOXXEHHUS JOKYMEHTOB, COJIEP)KAILIUX OTMEUaTKA U OUIMOKH (IPUJIOKEeHHe
Ne6), cocTaBisieTcsi B OJHOM 3K3EMILISIPE U MOIIIMBACTCS K TOKYMEHTaM, Ha OCHOBAaHUH
KOTOPBIX ObLIa MPeI0CTaBlIeHa MyHUIIUIIATbHAS YCIIyTa.

3.20. B cmyyae BHeceHHS W3MEHEHMH B BBUIAHHBI 1O pe3yJbTaTam
MPEIOCTABIICHUSI MYHMIIMIIAJBbHONW YCIyTH JOKYMEHT, HalpaBiICHHBIM Ha HCIpaBIICHUE
OmuOOK, JIOMYIICHHBIX MO BHWHE AJIMUHUCTpalMd W (WIM) JOJDKHOCTHOTO JIMIIA,
pabOTHUKA apXHUBHOTO OT/AENa, MHOTO(DYHKIIMOHAJIBHOIO IIeHTpa W (Wiau) pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO TIEHTPA, TUIaTa ¢ 3asBUTENSI HE B3UMACTCH.

V. ®opMBbI KOHTPOJIS 32 HCTIOJTHEHHEM AIMUHUCTPATHBHOTO pPerjiaMeHTa

IMopsaok ocymecTBIeHUs] TEKYIIEr0 KOHTPOJIA 32 COOJII0IeHUeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JTULIAMHU MOJI0KEHU
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBHIX AKTOB,
YCTAHABJIMBAOUIUX TPeOOBAHMSA K NPeJI0CTABICHUI0O MYHUIIUNIATbHOM
yCJIYI'H, 2 TaK:Ke NPUHATHEM UMM pPellleHuil

4.1. Texymuii KOHTPOJb 3a COOJIIOACHUEM M HMCHOJHEHUEM AJIMUHUCTPATUBHOTO
perjiaMeHTa, WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOIIMX TPEOOBAHUS
K TMPEJOCTABICHUI0 MYHHUIMNAIBHOM YCIYIH, OCYIIECTBISETCA Ha MOCTOSHHOU
OCHOBE  JIOJDKHOCTHBIMU  JIMIIaMU  AJMHHHUCTpAllM¥,  YNOJHOMOYEHHBIMHM  Ha
OCYILIECTBJIEHUE KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIUIIAIIBHONW YCITYTH.

JUis TeKyliero KOHTPOJI HCIIOJIb3YIOTCSI CBEICHHUS CIY>KEOHONW KOPPECHOHJIEHIUH,
yCTHasT M THUCbMEHHass UWHQOpMaIus CHEIUAINCTOB U JIOJDKHOCTHBIX  JIWII
AJIMUHHUCTpAIWH.

Texynuil KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IIPOBEACHUS IPOBEPOK:

pemieHnii o mnpefoctaBieHHH (00 OTKa3ze B MPEJOCTABICHHHM) MYHULMIIAIBHOM
YCIIyTH;

BBISIBJICHUS U YCTPaHEHUS HApYLICHUM MpPaB rpaxkjaH;

pPacCMOTPEHUSI, TPUHATHS PEUICHUM U TTOATOTOBKM OTBETOB HAa OOpAIllEHUS Tpa)iaH,
COJIeprKalllne >KaloObl HA pelieHus, TelcTBus (0e31eCTBIE) JOKHOCTHBIX JIUII.

IHopsAaaoK ¥ NePUOANYHOCTD OCYLIECTBJICHHS MJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA NPEAOCTABJICHUSI MYHUIIUIIATIbHOM
YCJIYIrd, B TOM YHCJIe NOPSAOK U GOPMBI KOHTPOJIA 32 MOJTHOTOM
¥ Ka4eCTBOM NPEA0CTABJICHUSI MyYHUIIUNIAJTbHOM YCJIYIH

4.2. KOHTpOJIb 32 MOJHOTON M KaYECTBOM MPEIOCTABICHUS MYHHIMIAIBHON YCIIyTH
BKJIIOYAET B ceOsl MPOBEJECHUE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK.

4.3. [InaHoBbIe TPOBEPKHU OCYIIECTBISIOTCS Ha OCHOBAHUM T'OJIOBBIX IIJIAHOB PabOTHI
AJIMUHUCTpaIUU, YTBEPXKIAeMbIX pyKoBoauTeneM AnMuHuctpanuu. [lpu mnmaHoBoi
MIPOBEPKE IMOJHOTHI M KadecTBa MPEIOCTABICHUS MYHUUMIIAJbHOW YCIYTM KOHTPOJIIO
MOJJIEKAT:

COOJII0/IEHNE CPOKOB MPETOCTABICHHSI MyHUIIMTAIIBHON YCIIyTH;

COOJII0/IEHUE TTOJIOKEHUIN HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;



PaBUIBLHOCTh 1 00OCHOBAHHOCTH IPUHSATOTO PElIeHUs 00 0TKa3e B MPEAOCTaBICHUN
MYHHLIMIIAIBHOMN YCIIyTH.

OcHoBaHuEM ISl IPOBEJEHUS BHEIJIAHOBBIX MPOBEPOK SIBISIOTCA:

IIOJIy4YEHHE OT TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHMS
uHpOpMallMM O TMPEANOJaraéMblX WM BBIABICHHBIX HapYIICHUSX HOPMATHBHBIX
npaBoBbIX akTOB Poccuiickoii deneparny, HOPMATUBHBIX MPABOBBIX aKTOB PecmyOnmku
bamkopTocTan 1 HOPMAaTUBHBIX IPABOBBIX AKTOB OPTAHOB MECTHOI'O CAMOYIIPABIICHHS;

oOpalieHus rpakJIaH U IOPUIUUYECKUX JIMIl HA HapyIICHUS! 3aKOHOJATENbCTBA, B TOM
YUCJIE HA KAYE€CTBO MPEIOCTABICHUS MyHULIUITAIBHON YCITyTH.

4.4. JIna mnOpoBelcHUS TPOBEPKU CO3[AE€TCSI KOMHUCCHS, B COCTaB KOTOpPOH
BKJIFOYAIOTCS JOJKHOCTHBIE JIMIA ¥ CIIEHUAIUCTBI A IMUHUCTPALUU.

[IpoBepka  OCYHIECTBIIETCS  HA  OCHOBAaHWU  pACIOPSOUTEIBHOIO  aKTa
(pacniopsikeHust) AJIMHHHCTPALIMH.

4.5. Pe3ynbTarel mpoBEepKH OPOPMIISIOTCS B BUJIE CIIPABKH, B KOTOPOH OTPaKaIOTCS
BBIABJICHHBIE HENOCTATKM M  YKa3blBAIOTCA CpPOKH UX ycrpaHeHus. CrpaBka
IIOANMCHIBAECTCS  JOJDKHOCTHBIMHA — JIMIIAMM W CHEUUAIMCTaMM  AJIMUHUCTpPALH,
IIPOBOAUBIIMMHU NPOBEPKY. [IpoBepsempie Jnma nox poOCHUCh 3HAKOMSATCS CO CIIPABKOM.

OTBETCTBEHHOCTD JA0JIKHOCTHBIX JIMII 32 PellieHUs U AeHCTBUS
(0e3peiicTBHE), IPUHUMAEMBbIe (OCYLIECTBJIAEMbIE) UMH B X0/¢
NMPeaoCTABJICHHS MYHUIMIIAJIbHON YCIYyTH

4.6. Tlo pe3synpTaTaM INpPOBEIACHHBIX IPOBEPOK B CIIy4yac BBISBICHUS HapyLICHUI
MOJOKEHU ~ AJIMUHUCTPAaTUBHOTO  pPErjJaMEHTa, HOPMAaTUBHBIX IPAaBOBBIX aKTOB
Poccuiickoii  ®enepanuu, PecnyOnuku — bamkoprocTaH W OpraHoB  MECTHOTO
CaMOYIIPaBJICHUs OCYIIECTBISAETCS IPUBJICUCHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTHU B
COOTBETCTBHMHM C 3aKOHOJATEILCTBOM Poccuiickoin @enepaunu.

[lepcoHanbHass OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI 332 NPAaBUJIBHOCTH U
CBOEBPEMEHHOCTh MPUHATHS PEIICHUs O MPEA0CTaBIeHUU (00 OTKa3e B MPEIOCTABICHUHM)
MYHHULIMIAIBHON YCIYTH 3aKPEIUIETCS B UX JTOJDKHOCTHBIX PETJIAMEHTAX B COOTBETCTBUU
¢ TpeOOBaHUSMHU 3aKOHOIaTEIHCTBA.

TpeGoBanus k nopsiaky u gopMaM KOHTPOJIS 32 IPEAOCTABJICHHEM
MYHULIHMIIAJIBHON YCIYTH, B TOM YHCJ€ CO CTOPOHBI IPAK/IAH,
UX 00beIUHEHU M OPraHu3aluui

4.7. T'paxnane, ux OOBEAMHEHHUS M OpPraHU3alMU UMEIOT MPaBO OCYIIECTBIATH
KOHTPOJIb 32 MPEIOCTAaBICHUEM MYHHUIIMIIATILHON YCIYTy MyTeM MOJIy4eHHUs] HHPpopMaluu
0 XO0J€ MPEIOCTaBICHUS MYyHHUIMNAIBHOW YCIYTd, B TOM YHCIIE O CpPOKax 3aBEpUICHUS
aMUHUCTPATUBHBIX TIpoLenyp (IeiCTBUA).

['paxnane, ux 0ObEIUHEHUS U OPraHU3alUK TaK)K€ UMEIOT IIPABO:

HaIpaBJIsATh 3aMEUaHUs U MPEUIOKEHUS MO YIYULIEHUIO JTIOCTYIMHOCTH M KauecTBa
MPEA0CTABICHUS MyHUIIUTIAJIBHON YCIYyTH;



BHOCUTb IIPEIJIOKEHHS O Mepax II0 YCTPaHEHUIO HapyLIEHUH HACTOALIEro
AJIMUHUCTPATUBHOIO PETJIaMEHTA.

4.8. JloikHOCTHBIE JHIla AJMUHHACTPAUUU MPUHAMAIOT MEpPhl K MPEKPALICHUIO
JOMYUIEHHBIX HAapyILIEHWH, YCTPaHAIOT TMPUYMHBI W YCJIOBHS, CIOCOOCTBYIOILKE
COBEPULICHUIO HAPYILIECHUMN.

WNudopmarus o pe3yibraTax pacCCMOTPEHHSI 3aMEUaHui U MPEATIOKEHUN TpaXkaaH, UX
00BEMHEHNI U OpTaHU3ALMIA TOBOJAUTCS 10 CBEICHUS JIUL, HAIPABUBIIUX 3TH 3aMEYAHUS
U TIPEJIIOKEHHUS.

V. MocyneoHblii (BHecy1eOHbIH) MOPSIA0K 00:KaI0BaAHMsI pellieHuil U JeiicTBU
(0e3neiicTBUsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIUIIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOI0 LIEHTPA, a TAK/AKE UX JOJKHOCTHBIX JIUII,

MYHUIUNAJIbHBIX CJIY:KallUX, PA0OTHUKOB

Nudopmanus 1Jis 3asiBUTEIS 0 €r0 NMPaBe NoAaTh KajJ00y HA pelieHue u (W)
aecreue (0e3aeiicTBUE) OPraHa, NpeIoCTABISIOMIECI0 MyHUIUITAJBHYIO YCJIYTY, H
(nJIM) ero A0JIKHOCTHBIX JIUI, MYHUIITHTIAJbHBIX CJIYKALIUX,
MHOTO()YHKIMOHAJBLHOI'0 LIEHTPA U (MJIM) ero pa00THUKOB

5.1. 3asBuTenr MMeEET MpaBo Ha OOXKaJOBaHWE pelIeHUs W (WiIu) ACHCTBUIA
(6e3nelicTBUsl) AAMUHUCTPALIMM, JOJDKHOCTHBIX JIUI AJIMUHUCTpAIMU, MYHUIIUTAIBHBIX
CIIyXalux, MHOTrOQyHKIMOHAIBLHOTO IIEHTPa, PAOOTHUKOB MHOT'O(PYHKIIMOHAIBHOTO
IIEHTpa B 10CyAcOHOM (BHECYAeOHOM) MOpsIKE (J1asiee — xKaao0a).

IIpeamer xaji00b1

5.2. Tlpenmerom nocyneOHOTO (BHECYNEOHOTO) 00KaJIOBAHUS SBIISIIOTCS PEIICHUS
u gaeiictBus (6e3neiicTBUe) AIMUHUCTpAIMKM, MPEIOCTABISIONEH MYHHUITUIATBHYIO
YCIIYTy, a TakXKe €€ JIOJDKHOCTHBIX JIML, paOOTHUKOB ApXHBa, MHOTO(QYHKIHOHATBHOTO
IIEHTpa, PaOOTHUKOB MHOTO(YHKIIMOHAIBHOTO IIEHTpa. 3asiBUTEJIb MOXKET OOpaTUThCA C
XKaIoOOW 10 OCHOBaHWSM M B TMOPAIKE, YCTaHOBIEHHBIM cTathsmu 11.1 m 11.2
®enepanbHOro 3akoHa Ne 210-D3, B TOM 4KCIIE€ B CIEAYIOMMUX CIyqasax:

5.2.1.napymieHre cpoka perucTparyy 3amnpoca o MpeaIoCTaBICHUN MYyHUITUTATBHOMN
yCIIyTH, KOMIUIEKCHOTO 3ampoca, yKa3aHHOro B cratbe 15.1 denepanbHOro 3aKoHa
Neo 210-D3;

5.2.2.HapylieHue cpoKa MPEeaOCTaBICHUS MyHUIIUNAIbHOW ycnyru. B ykazanHom
cinydae nocyneOHoe (BHecyneOHOe) oOKalloBaHWE 3asBUTENIEM pEIIeHWH W JeHCTBUHN
(6e3nelicTBUsl) MHOTO(MYHKIIMOHAJIBHOTO IIEHTpPa BO3MOXKHO B Cjydae, €CIM Ha
MHOTO(YHKITMOHAJIBHBIA LIEHTp, peleHuss u JedctBus (Oe37eiicTBue) KOTOPOro
00XaTyroTCs, BO3JIOKeHa (YHKIHS MO TMPEAOCTABICHUIO MYHUITUNATBHOU YCIyTU B
ITOJTHOM 00beMe, B TIOPSIIKE, ONpeieicHHOM JacThio 1.3 cratem 16 deaepabHOroO 3aKoHa
No 210-D3;

5.2.3.TpeboBanue y 3asBUTENS JOKYMEHTOB WM MH(OpMAUU MO0 OCYIECTBICHUS

NEUCTBUN, TMPEAOCTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickon ®@exepaunu, HOPMaTUBHBIMU
MpaBOBBIMU akTamMu PecriyOnuku bamkopTocTaH, MyHUITMIIAJBHBIMUA TPABOBBIMU aKTaMHU
JUTSL IPEIOCTABJICHUS MYHUIIMTIATLHON YCIIyTH;



5.2.4.0Tka3 B mpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTMBHBIMM IIPpAaBOBbIMM  akTaMu Poccuiickon @Penepanuu, HOPMATHUBHBIMU
MpaBOBBIMHU akTaMu PecryOmmku bankoprocTtan, MyHUITUTATHHBIMA TTPABOBBIMU aKTaMU
JUTS TIPEIOCTABJICHHS] MYHUIIMITAIGHON YCITYyTH, y 3assBUTEIS,;

5.2.5.0TKa3 B IpeI0CTaBICHNN MYHHUITUTIATFHON YCIyTH, €CJIM OCHOBAHMSI OTKa3a HE
MIPEAyCMOTPEHBI (heiepabHBIMUA 3aKOHAMH W MPUHATHIMA B COOTBETCTBUY C HUMH HHBIMHU
HOPMATHBHBIMH TIPAaBOBBIMU akTaMu PecnyOnukm bamkoproctan, MyHHUITUTATBHBIMA
MpaBOBBIMH akTaMu. B ykazaHHOM ciydae pgocyaeOHoe (BHecyaeOHoe) o0kaloBaHHE
3asiBUTEJIEM pelieHuil u AecTBuil (0e3nelcTBHUs) MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B Cllydae, €Clii Ha MHOTO(YHKIIMOHAJIBHBIM EHTpP, PELICHUS U JACUCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JO0KEHA (QYHKIMS MO MPEAOCTABICHHUIO
MYHUIIMTATBHON YCIIYTH B IOJIHOM 00BbeMe, B IOPSIJIKE, ONPEACIIEHHOM YacThio 1.3 cratbu
16 denepanbHoro 3akona Ne 210-D3;

5.2.6.TpeboBaHEe BHECEHHS 3asBHUTEIIEM IPH TMPEAOCTABICHUH MYHHUITUTIATHLHOU
YCIYTH IUIATHI, HE MPEAyCMOTPEHHOM HOPMATUBHBIMH IPAaBOBBIMHM akTamu Poccuiickon
@®enepanyy, HOPMAaTUBHBIMU MpPaBOBbIMU akTaMu PecnyOnuku — bamkoprocrtas,
MYHUITUTIATLHBIMY IIPABOBBIMU aKTaMH,

5.2.7.0Tka3  ADMUHUCTpAIlMH, JOJDKHOCTHOTO  JHIAa AJIMUHUCTpAIlid B
WCIIPaBJICHUHU JOTYTIIEHHBIX OTICYaTOK
U OomMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS MYHUIIUNIAILHON YCIyTH
JOKyMEHTax JIM00 HapyIlIEHHUE YCTAaHOBJICHHOTO CPOKA TaKUX UCIpaBieHUi. B ykazanHoM
ciaydae nocynebHoe (BHecyneOHOe) oOkKalloBaHHWE 3asBUTEIEM pEIICHUW W JeHCTBUI
(6e3nmeiicTBUsl) MHOTO(YHKIIMOHAIBLHOTO IIEHTpPAa BO3MOXXHO B Cllydae, €Clid Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pelleHus u JedctBus (0e37eiicTBue) KOTOPOro
00XaTyroTCs, BO3JIOKEHa (YHKIMS IO MPEAOCTABICHUIO MYHHUIIUNAIBHOW YCIYTH B
MTOJTHOM 00beMe, B TIOpSJIKE, OnpeeeHHOM JacThio 1.3 crateu 16 deaepaibHOrO 3aK0HA
No 210-D3;

5.2.8.HapymieHne cpoka WM TIOpsSAKa BBIJAYM JOKYMEHTOB TIO pPe3yJIbTaTaMm
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIYTH;

5.2.9.mpuocTtaHoBIeHNE TPEAOCTABIICHNUS MYHUIIUITAIGHON YCITyTH, €CJTH OCHOBAHHMS
MIPUOCTAHOBIICHUS HE TIPEAYCMOTPEHBI (eaepabHBIMA 3aKOHAMU U TPHHITHIMA
B COOTBETCTBMM C HUMH HWHBIMH HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMu Poccuiickoi
denepanuy, 3aKOHAMM W WHBIMH HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PecrmyOnmku
bamkoproctan, MyHHIIMIAJIbHBIMA TPABOBBIMH aKTaMH. B yKa3aHHOM clydae
nocyneoHoe (BHecyaeOHoe) oOKalloBaHHWE 3asdBHTEIIEM pEIICHUW U JeHCTBUI
(6e3nelicTBUsl) MHOTO(MYHKIIMOHAJIBHOTO IIEHTpPa BO3MOXKHO B Cjydae, €CIM Ha
MHOTO(YHKITMOHAJIBHBIA LIEHTp, peleHuss u JedctBus (Oe37eiicTBue) KOTOPOro
00XaTyroTCs, BO3JIOKEeHa (YHKIHS IO MPEAOCTABICHUIO MYHUITUTIATBHOU YCIyTH B
ITOJTHOM 00beMe, B TIOPSJIKE, ONpeAeIeHHOM JacThio 1.3 crateu 16 deaepabHOroO 3aKoHa
Ne 210-D3;

5.2.10.tpeboBanne y 3asBUTENsE NpPU MPEAOCTABICHUA MYHUIUMNAIBHOW YCIyTH
JOKYMEHTOB WJIM WH(POPMAIMHM, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCHh TP TICPBOHAYAIBLHOM OTKa3e B IMPHEME JOKYMEHTOB, HEOOXOJIWMBIX IS
MIPEIOCTABIICHUS MYHUIIAIIAILHON YCIyrd, JuOO0 B TPEIOCTaBICHUU MYHHUITUIATBHON
YCIIYTH, 3a UCKIIOUYEHHEM CjydaeB, MPEAYCMOTPEHHBIX MyHKTOM 4 dactu 1 crtateu 7
®denepanbHoro 3akoHa Ne 210-d3». B ykazanHoMm ciydyae nocyaeOHoe (BHecyaeOHOE)



o0O>xasioBaHKe 3asBUTEJIEM pEIICHUM U elcTBui (0e31eicTBHs) MHOTO(YHKIIMOHAIBHOTO
LEeHTpa, paOOTHHKAa MHOTO(YHKIIMOHATBHOTO ILIEHTpa BO3MOXKHO B CiIy4ae, €CiId Ha
MHOTO(QYHKIIMOHAJIBHBIA LEHTP, peHIeHuss © jAeicTBus (Oe3aeiicTBHE) KOTOPOTo
00XaNTyIOTCSl, BO3JIOKEHA (YHKIHUSA IO MPEIOCTABICHUI0O MYHHUIIMIAIBHON YyCIyTU B

IIOJIHOM O0BEME B MOPSAKE, ONPENEIEHHOM YacThio 1.3 ctathu 16 @eaepanbHOro 3aKkoHa
Ne 210-@3.

Opranbl MECTHOT0 CAMOYNIPABJIEHNS, OPTAaHU3ALNH,
YIIOJITHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI M 10JI2KHOCTHbIE JIMIA,
KOTOPBIM MO3KeT ObITh HANIPaBJIEHA KaJ100a 3asiBUTEJIA B 10CY/1eOHOM
(BHecyne0OHOM) MOpAIKe

5.3. JKamoba wa pemenus u neWcTBus (O€3MeHCTBHE) apXWBHOTO OTIENA,
JNOJKHOCTHOTO JIMIa ApXWBAa, MYHHUIIUMIIAIBHOIO CIIYXAalIEro MOJAETCS PYyKOBOIUTEIIO
AJIMUHHUCTpAIWH.

Kanoba Ha pemienust u neicTBus (6e31eHCTBUE) PYKOBOIUTENS apXHUBHOTO OT/AeIa
paccMaTpUBAETCAd HEMOCPEACTBEHHO PYKOBOAUTENEM AJIMUHUCTPALMK MYHHUIUIIAIBHOTO
paiona bypssnckuii paiton PecnyOmuku bamkoproctan nu00 JOHKHOCTHBIM JTUIIOM,
YIOJHOMOYEHHBIM Ha pacCMOTPEHHE 3Kajo0.

KanoObt Ha peleHus u NEHUCTBUS (6e3neiicTBue) paboTHHKa
MHOTO0(YHKIIMOHAILHOTO LEHTpa MOAI0TCS PYKOBOJUTEITIO 3TOrO
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

Kano6wl Ha pemieHus u aercTBus (0e3nelicTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
MOJAIOTCS YUPEAUTETI0 MHOTO(YHKIIMOHATBHOTO LIEHTPA.

B AJIMUHUCTpAaIUH, MPEI0CTaBISIONIEM MYHULIMTATBHYIO yCIyTYy,
MHOTOQYHKIIMOHAIBHOM  IIEHTpE, YyupeauTerae  MHOTO(YHKIMOHAIBLHOTO  IIEHTpa
OTIPENENSAIOTCA YIOJIHOMOUYEHHBIE HA PACCMOTPEHHE JKall00 TOJKHOCTHBIC JTUTIA.

IMopsaok mogaum U paccMOTPEHUS KAJT00bI

5.4. ’Kanob6a nmogaercs B MUCbMEHHON (popMe HA OyMaKHOM HOCUTEJIE, B TOM YHCIIE
Mo TMOoYTe, a TaKkKe NpPU JUYHOM TMpPUEME 3asiBUTENsl, WM B JJICKTPOHHOM BUJIE
(mpusioxkenune Ne§).

Kanob6a gomkHa coaepkaTh:

HAaUMEHOBAHUE OpraHa, MPEJAOCTABISAIONICTO MYHHUIUNAIBHYI YCIyTry, €ro
JTOJDKHOCTHOTO ~ JIMIIa,  €ro  PYKOBOJUTENs,  MYHUIUNAIBHOTO  CIIy’Kallero,
MHOTO()YHKITMOHAJILHOTO IIEHTPA, €r0 PYKOBOAWUTENS U (WJIM) paOOTHHUKA, PEIICHUS H
neuncTBus (0e371eiCTBIE) KOTOPBIX 00KATYIOTCS;

dbamunuio, uMs, OT4eCTBO (TIOCIEaHEe - TPU HAJUYHMH), CBEJCHHS O MECTE
KUTEIHCTBA 3aBUTENS - PU3NUYECKOTO JIUIA, CBEJACHHS O MECTE HAXOXKJICHUS 3asIBUTEIIS —
IOpUIMYECKOTO JIMIA, a TakKe HoMep (Homepa) KOHTaKTHOro TenedoHna, aapec (ampeca)



AJIEKTPOHHOM TOYTHI (MPU HAJUYMHM) U TOYTOBBIA aJpec, MO KOTOPHIM AOJKEH OBbITh
HaIIpaBJI€H OTBET 3asBUTEIIO;

CBeleHUs 00 oOXalyeMbIX peleHusx MW JAeicTBusAx (0Oe3aeilcTBMM) oprasa,
MPEAOCTABIIOIET0  MYyHUUUNAIBHYKO  yCIyry, €ro  JOJDKHOCTHOIO  JIMIA,
MYHHIIMIIAJBHOTO  CIY)KAllero,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO(YHKIIHOHATBHOTO HIEHTPA,;

JIOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asIBUTENb HE COTJIACEH C PEIICHUEM U JACHCTBUEM
(Oe3meiicTBUEM)  OpraHa, MPENOCTABISAIONIEIO  MYHUIMOAIbHYIO  YCIYyry,  €ro
JOJKHOCTHOTO JIMIIa JMOO MYHHUIMIIAIBHOTO CIY’KaIllero, MHOTO(YHKIITMOHAIBHOTO
[EeHTpa, paOOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa. 3asBUTEIEM MOTYT OBITh
IpeICTaBlICHbl JOKYMEHTHI (IIPU HAJIUYMM), IOATBEPKIAIOIINE TIOBOABI 3asBUTENS, MO0
UX KOIIWHU.

B cnyuae ecnu jxanoba momaercss 4yepe3 MpeACTaBUTENS, TAKXKE IPEICTaBIIACTCS
JOKYMEHT, MOJATBEPKIAOIIMI MOJHOMOYUS Ha OCYIIECTBICHHE JEUCTBUM OT HWMEHH
3asButens. B kauecTBe JOKyMEHTa, MOATBEPKIAIOIIETO MOJTHOMOYMS HA OCYIIECTBICHHUE
NEeUCTBUIM OT UMEHU 3asBUTEINS, MOXKET ObITh MpE/ICTaBIICHA!

a) oopmiieHHasi B COOTBETCTBUHU C 3aKOHOJATenbCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTH (1151 GU3UUECKUX JTUIT);

0) odopMieHHass B COOTBETCTBHM C 3aKOHOJaTelbcTBOM Poccuiickoit denepanmu
JOBEPEHHOCTh, 3aBEPEHHAs IE€YaThIO0 3asiBUTENS (IIPU HAIWYUU MEYaTH) U MOJANUCAHHAs
PYKOBOAMTENEM 3asBUTENS WIM YIOJHOMOYEHHBIM 3THM PYKOBOJUTENEM JHULIIOM (s
IOPUINYECKUX JIUIT);

B) KOINUS PEIICHUs O HAa3HAYEHUM WM 00 M30paHuu auOO0 MpHKa3za O Ha3HAYCHHUU
(u3MYECKOTo JIMIAa Ha JOJKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (PM3MYECKOE JIULO
o0JazaeT NpaBoM JIEHCTBOBATh OT UMEHHM 3asiBUTEINSI O€3 JOBEPEHHOCTH.

5.5. Ilpuem >xano0 B MUCbMEHHOU (DOpME OCYIIECTBIISIETCS:

5.5.1. AnMuHucTpaneii B MeCT€ NpeIOCTaBICHUS MYHUIMNAIbHOW yCIyru (B
MecTe, T[€ 3asBUTEIb IMOAaBaj 3alpoCc HAa TMOJYy4YeHHE MYHUIUNAIBHOW YCIIYTH,
HapyllIeHUE MOpsAKa KOTOpoW oOxamyeTcsi, MO0 B MECTe, IJe 3asBUTEIEM MOJIy4YeH
pe3yabTaT yKa3aHHON MYHHUIIMTIAIBHON YCIIyTH).

Bpems mnpuema xaino0 JOJKHO COBMNAAAaTh CO BPEMEHEM MPEJOCTABICHHUS
MYHUIUNAIBHON YCIYTH.

Kanoba B nmucbMeHHOM opMe MOXKET ObITh TAK)KE HapaBJIeHA MO TIOYTE.

B caywae mnomaum kanmoObl MpU JIMYHOM MpHeMe 3asiBUTENb MPEACTaBISAET
JOKYMEHT, YIOCTOBEPSIIOUIMI €ro JIMYHOCTh, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccutickon ®enepanumn.

5.5.2. MHOTO(MYHKIIMOHATEHBIM IIEHTPOM.

[Ipu mocrymienun >kanoObl Ha pemieHuss W (win) aercTBust (Oe3maeicTBuS)
apXHUBHOTO OT/AeIa AJMUHHCTpAIUH, ¢€ (ero) MODKHOCTHOTO JIMIA, MYHHUIUITATBHOTO
CIyXalero - MHOroQyHKUIHMOHAJIbHBIM  LEHTp  o0ecreyuBaeT €€  Mmepegadyy B
Anmunuctpanyio (YIIOJTHOMOYCHHBIN) OpraH B MOPSIKE U CPOKH, KOTOPHIC YCTAaHOBJICHBI
COrJIallleHWeM O B3aUMOJCHCTBUU MEXKIY MHOTOQYHKUHMOHAIBHBIM LIEHTPOM U
AQMuHUCTpalued, MPEeAOCTaBIAIONIMM MYHULMIAIBHYIO YCIyry, HO HE TO3JHee
CJIEIYIOLIEro paboyero JHs CO JHS MOCTYIICHUS Kalo0bl.

[Ipu 3TOM CpOK pacCMOTPEHHMS KaT0O0bl UCUUCISIETCS CO JTHS PETUCTPALIMH KaTOObI
B AIMUHUCTpaLINH.
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5.6. B anexTpoHHOM BHJIE Kai100a MOKET ObITh OJaHa 3asBUTEIEM ITOCPEICTBOM:

5.6.1. odunmanpHOrOo caifita AJAMHHHCTpAllMM  MYHUIUNAIBHOTO  paiioHa
Byp3siHCcKMM panos;

5.6.2. PII'Y, a Ttakxke DenepanbHONH TOCYAapCTBEHHOW HMHPOPMAIIMOHHOM
CHUCTEMBI, OO0ECTICUMBAIONINI TIpOIlecC JOCyAeOHOrO (BHECYIAeOHOr0) 00KamoBaHUS
pemieHnii u  geWcTBUil  (Oe3meWCTBHS), COBEPUIEHHBIX IPU  MNPEIOCTABICHHUH
rOCyIapCTBEHHBIX M MyHHIMITATLHBIX yeayT (https://do.gosuslugi.ru/).

[Tpu nogauve xanoObl B 3JIEKTPOHHOM BUJE JOKYMEHTHI, YKa3aHHbIE B ITyHKTE 5.4
HACTOSALIEr0 AJIMUHHUCTPATUBHOIO PETJaMEeHTa, MOrYT OBITh IpeACTaBlIeHBl B (popme
AJIEKTPOHHBIX JOKYMEHTOB, IOAMNMCAHHBIX 3JEKTPOHHOM MOJANUCHIO, BHUJ KOTOPOM
OpEeIyCMOTPEH 3aKoHoJaTesnbcTBOM Poccuiickoit ®epepanuu, Opu 3TOM JOKYMEHT,
YJIOCTOBEPSIOLINI IMYHOCTh 3asBUTENS, HE TPeOyeTcs.

B ciydae, ecium B KOMIETEHIMIO AJMHUHUCTPALMK, MHOTO(YHKIHOHAIBHOTO
LEHTPa, YUPEIUTENIST MHOTOQYHKIIMOHATFHOTO LIEHTPa HE BXOJAUT MPUHATHE PEIICHUS 10
MOJIaHHOM 3asBUTEJIEM kalio0e, B TeUeHHe TpeX padoumx IHeil co IHS ee perucTpauun
AJIMUHHCTpaLUsl HapaBJISIET *Kajlo0y B YIOJHOMOYEHHbI HA ee pacCMOTPeHHe OpPraH
U B TUCbMEHHOHN (hopMe HHPOPMUPYET 3asBUTENS O TIEPEHANIPABICHUH KaTOOBI.

Cpoku paccMOTpeHus KaJT00bI

5.7.  Kanoba, mocrynuBmag B  AJIMUHUCTpAIMIO,  MPEAOCTABIIAIONIMIMA
MYHULIMTATbHYIO yCHyTYy, MHOTO(YHKIIMOHATBHBIH LEHTP, YUPEIUTEITIO
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, MOMJIEKMT PACCMOTPEHHMI0 B TedeHHe NSATHAALATH
pado4uX JHel €O JHA ee perucTpaumu.

B cayuae oGxkanmoBaHMs OTKa3a AJMUHHUCTPALMU, €r0 JOJDKHOCTHOTO JIMIA JHOO
MYHUIIMIIATBHOTO  CIIY’XKallero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, pPaOOTHUKOB
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa B NpUEeMe JOKYMEHTOB Yy 3asButens Jnbo B
WCTIPABJICHUH JOMYIICHHBIX OMEYaTOK U OIIMOOK WJIU B Ciiyyae 00KajloBaHUs 3asBUTENIEM
HapyILIEHUs YCTAaHOBJIEHHOTO CPOKa TAKUX HCIPABIECHUHN jkanoba paccMaTpuBaeTcs B
TeyeHue S padouux JHel CO IHS ee perucTpaluu.

IlepeyeHb OCHOBaHM AJIA IPUOCTAHOBJICHUS PACCMOTPEHMS KAJI00bI B
cilIy4ae, eCJId BO3MOKHOCTDH IPUOCTAHOBJICHHS NPEAyCMOTPEHA
3akoHoAaTeabCcTBOM Poccuiickoit degepaumu
5.8. OcHoBaHMi1 17151 MPUOCTAHOBJIEHHSI PACCMOTPEHMUSI JKaI00bl HE UMEETCH.

Pe3yabTat paccMoTpeHus Kaa00b1

5.9. Tlo pesynbTaTam pacCMOTpPEHHUS JKAJIOOBl  JIOJDKHOCTHBIM  JIMIIOM
AnMuHUCTpauy, YIIOJHOMOYEHHOTO OpraHa, MHOTO(QYHKIIMOHAJIBLHOTO  IIEHTpA,
y4IpeauTenss MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA, HAACICHHBIM TOJHOMOYHUSMH  IIO
PacCMOTPEHHUIO KajI00, MPUHUMAETCS OJHO U3 CICAYIOINX PEIICHUN:

)anoba yJOBJICTBOPSETCSA, B TOM YHCIIE B (pOpMe OTMEHBI NMPHUHATOTO PEIICHMUS,
WCIIPABJCHUS JIOMYIICHHBIX OIEYaTOK H OIMMOOK B BBIAAHHBIX B PE3yJIbTaTe
MIPEIOCTABIICHNS MYyHHUITUTIATLHOW YCIIYTH JTOKYMEHTaX, BO3BpaTa 3asBUTEIIO ACHEKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMHM TIPABOBBIMH aKTaMH
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Poccuiickoit ~ denepanuy, HOPMATUBHBIMU  TPaBOBBIMM  akTaMu  PecmyOnuku
bamkoprocran, MyHUIIMTTAIBHBIMU [TPABOBBIMU AKTAMMU;

B yIOBJICTBOPEHUH JKaJIOOBI OTKA3BIBACTCS .

[Ipu yaoBieTBOpEeHUHU *KamoObl AJIMUHUCTpALUs, MHOTO(DYHKIIMOHAIBHBIA LIEHTP,
y4IpeauTeah MHOTOQYHKIIMOHATHHOTO IIEHTpAa MPUHUMAET HCUEPIBIBAIOIIAE MEPhI 10
YCTPAHEHUIO BBISIBJICHHBIX HAPYLICHUW, B TOM YHCJE MO BbIaY€ 3asBUTEIIO0 PE3yJibTaTa
MYHUITUTIAJTBHOW YCIYTH, HE TO3JHEE ISATH pabouux JAHEW CO THSA TPUHSATHS PEIICHMUS,
€CJIM MHOE HE YCTaHOBJICHO 3aKOHOJATeNbCcTBOM Poccuiickoit denepanuu u PecryOnuku
bamkoprocran.

AJIMUHUCTpaLus, MHOTO(YHKIIMOHATIBHBIH LEHTP, YUYpEIUTEIb
MHOTO(YHKIIMOHAJILHOTO LIEHTPa OTKA3bIBAET B YJIOBJICTBOPEHUHU >KaJIOObI B CIEIYIOMIMX
CIy4asx:

a) HAJIMYME BCTYIMBILETO B 3aKOHHYIO CHITY PEIIEHUS Cy/a, apOUTPa>kKHOTO Cyaa 1o
XKaj00€e 0 TOM ke MPEeAMETE U MO TEM KE OCHOBAHUSM;

0) mojgaya *ajnoObl JHUIIOM, IMOJTHOMOYHUSI KOTOPOTO HE MOATBEPKIEHBI B MOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATeNbCTBOM Poccutickoit denepannu;

B) HaJMYME PELICHUS MO KajloOe, MPUHSITOTO paHee B OTHOIICHHH TOTO XKeE
3asBUTEIS ¥ TIO TOMY K€ TIPEAMETY JKAIOOBI.

AJMuHHCTpanus, MHOTO(YHKITUOHATBHBIN LEHTD, YUPEAUTEIb
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa BIpaBE OCTABUTH kajnol0y 0Oe3 OTBeTa MO CYIIECTBY
IIOCTABJICHHBIX B HEM BOIPOCOB B CIECAYIOIIUX CIy4dasx:

HaJIM4ME B >Kajgo0e HENEH3YPHBIX JHOO OCKOPOUTENbHBIX BBIPAXKEHUHN, YTIPO3
YKU3HU, 300POBBIO U UMYILIECTBY JOJKHOCTHOIO JIMIA, & TAKKE YIEHOB €T0 CEMBbHU;

OTCYTCTBUE BO3MOXXHOCTH TPOYMUTATH KaKyIO-THOO YacTh TEKCTa KaJloOBbl,
(baMuuio, UMsl, OTYECTBO (IIPU HATMYUU) U (MJIM) TIOYTOBBIN aJpec 3asBUTEIIS, YKa3aHHbIC
B JKaJI00e€;

TEKCT MUCbMEHHOT'O OOpallleHUsI HE IMO3BOJISIET OMPEACNIUTh CYTh MPEIJIOKEHUS,
3asIBJICHUSI WJIH JKAJIOOBI.

Iopsinox nH(pOpMUPOBAHUSA 3aIBUTEJISI O Pe3yJIbTaTaX PACCMOTPEHHUS KAT00bI

5.10. He no3aHee HA, CIEQYIOLIETO 3a JHEM MPUHATUS PEUICHUS, YKAa3aHHOTO B
NyHKTe 5.9 HacTosimero AJIMUHHCTPATHBHOIO pPErJIaMEeHTa, 3asBUTENII0 B MUCbMEHHOU
dbopMe U TO KENaHWIO 3asBUTENA B (OpPME AJIEKTPOHHOTO JOKYMEHTA, MOJIMHUCAHHOTO
ANIEKTPOHHON NU(PPOBON MOAMKUCHIO, HAMPABISIETCS MOTHUBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHUS KATOOBI.

5.11. B oTBete 1o pe3ysbTaTaM pacCMOTPEHHUS KaJT00bl YKa3bIBAIOTCS:

HaUMEHOBaHUE AJIMUHHUCTPAIIMH, MHOTO(QYHKIIMOHAIHHOTO LEHTPA, YUpEAUTENS
MHOTO(YHKIITMOHAIBHOTO IIEHTPa, PACCMOTPEBILIETO kKajo0y, HOKHOCTb, (haMUIIUSI, UM,
0T4ECTBO (TIOCJIEHEE - TIPU HAJIMYKUU) €70 JIOKHOCTHOTO JIMIA, MPUHSBILIETO PEIICHUE
I10 KaJIo0e;

HOMEP, J1aTa, MECTO MPUHATUS PEIICHUS, BKIIOUasi CBEJAEHHUS O JOJKHOCTHOM JIUIIE,
penieHue uinu aerctue (0e31eicTBIE) KOTOPOTro 00KaIyeTcs;
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bamunus, uMs, OTY4ECTBO (IOCHEAHEE - IPU HAJIUYMU) WIM HaUMEHOBaHHE
3asBUTEN;

OCHOBAHMSI 111 IPUHATHUS PELICHHUS T10 KaJI00€;

MPUHATOE TI0 )Kalio0e pelIeHHe;

B ClIy4ae, eCiIH anoba npu3HaHa 000CHOBAHHOM, - CPOKU yCTPaHEHHsI BBISIBIICHHBIX
HapyILIEHUI, B TOM YUCJIE CPOK MPEAOCTABICHUS pe3ybTaTa MyHULIMITAIIBHON YCITYTH;

CBEACHUS O MOPSAKE 00XKaTOBaHMsI PUHATOTO IO JKajJo0e pereHHs.

5.12. B cnyuyae npusHaHUs >KajnoObl, MOJJIEKAILIEH yIOBIECTBOPEHUIO B OTBETE
3asABUTENIO, YKa3aHHOM B NyHKTe 5.11 AJMMHMCTpaTHBHOrO perjiaMeHTa, Iaercs
UHpopMaus 0 JNENUCTBHUSIX, OCYILECTBISIEMBIX AMuHHCTpanuen,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM B LIEJIX HE3AMEAIUTEIIBHOTO YCTPAHEHUS BBISIBJICHHBIX
HapyLIEHUHM IIPU OKa3aHWHM MYHHULUIIAJIIBHOM YCIIYTH, a TaKKe MPUHOCITCS U3BUHEHUS 32
JOCTaBJICHHbIE HEYJ00CTBa M yKa3bIBaeTcsi MH(GOpMalus O AaJbHEHIIMX JAEHCTBUSIX,
KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B ILEJSIX MOJYYECHHUS MYHUIMNAIbHON
YCIIyTH.

5.13. B ciy4yae nmpu3HaHuA KajloObl, HE TOJJIEXKAIIEH YIOBIETBOPEHUIO, B OTBETE
3asBUTENIO, YKa3aHHOM B NyHKTEe S5.11 AJIMUHHCTPAaTHMBHOTO pETJIAaMEHTA, TArOTCS
apryMEHTUPOBAHHBIE Pa3bsCHEHHUd O NPUYMHAX HOPHUHATONO pEHIEHUs, a TaKke
uH(popManus o nopsaKe 00kaJoBaHUS TPUHITOTO PELICHUS.

5.14. B ciayyae ycTaHOBJIEHUS B XOJ€ WJIM MO Pe3yJibTaTaM PacCMOTPEHUS KaloObl
IIPU3HAKOB  COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM  IPECTYILICHUS
JOJDKHOCTHOE JIMLIO AJIMUHUCTPALMK, MHOTO(QYHKIMOHAIBHOIO IIEHTPA, YUpPEAUTEINs
MHOTO(YHKIIMOHAJIBHOIO LEHTPA, HAIEJICHHOE MOJHOMOYHUSIMHU MO PACCMOTPEHUIO Kajno0
B COOTBETCTBHM C NYHKTOM 5.3 HacrosAmero AJIMHHUCTPATUBHOIO pErjIaMeHTa,
HaIIpaBJIsieT UMEIOIIMECS MaTePHaIbl B OpTraHbl IPOKYPATYPBI.

5.15. [Tonoxenus HAaCTOSAILETO AJIMUHUCTPATUBHOTO periamMeHTa,
YCTaHABIMBAIOIIME TOPSAOK PACCMOTPEHHUS kano0 Ha HapyLIEHUs MpaB TpakIaH U
OpraHu3alMil MpU NPEIOCTaBICHUM MYHHULMNAIBHOM YCIYTH, HE PacHpoCTpaHSIOTCS Ha
OTHOLLEHMUS, perynupyemblie DenepanbHbiM 3akOHOM Ne 59-D3.

Iopsinok 00:xa10BaHKS PellIEHUS MO xKaJI00e
5.16 3asBUTENM HMEIOT MPaBO Ha OOKAJOBAaHWE HEMPABOMEPHBIX PEIICHUH,
nencTBui (6e37eiCTBUSA) JOMKHOCTHBIX JIUIL B CyI€OHOM TIOPSJIKE.

IIpaBo 3asBuTEJs1 HA MOJyYeHHe HH(POPMALMHU U JOKYMEHTOB, HEO0OXOAUMBbIX
1J1s1 000CHOBAHMS U PACCMOTPEHHUS KAJIO0bI

5.17. 3asBuTenbp MMEET MPaBO Ha MOJy4YeHUE MHGOOpPMAIMU U JOKYMEHTOB IS
000CHOBAaHUS U PACCMOTPEHUS JKaJIOOBI.

JloloKHOCTHBIE — JIMLa  AJAMUHUCTpALMK, MHOTO(YHKIMOHAJBLHOTO  LIEHTpA,
yupeauTensi MHOTOQYHKIMOHAIBHOTO LIEHTPa 00sI3aHbI:

oOecreuuTh 3asiBUTENS] MHPOpMalLUEl, HEMOCPECTBEHHO 3aTparuBarollel npasa u
3aKOHHBIE UHTEPECHI, ECITM HHOE HE TPETYCMOTPEHO 3aKOHOM;



o0OecreyuTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHUE
’KaJIOOBI;

HaIllpaBUTh THUCHBMEHHBI OTBET JHO0 B (opMe HIEKTPOHHOTO JOKYMEHTa IIO
CYIIECTBY MOCTABJICHHBIX B KaJI00€ BOMPOCOB, 32 UCKIIOYEHUEM CIIy4aeB, YKa3aHHBIX B
nyHKTe 5.18 HacTosmero A IMUHUCTPATUBHOTO PETIaMEHTA.

Crnocoonl uHpopMupoBaHus 3asiBUTeel 0 MOPsIAKE MOJAYH M PACCMOTPEHUS

sKaJI00bI

5.18. AamuHucTpaius, MHOTO(PYHKIIMOHAJIBHBINA IIEHTP 00eCIeUrnBaloT:

OCHAII[CHHUE MECT MpHUemMa xajoo;

nHpopMupoBaHue 3asBUTENICH O MOpsJKE OOXKaJOBaHUS PEUICHUH MU JeHCTBUI
(6e3mericTBUS) OPraHOB, MPEIOCTABISIONIUX MYHUIIMIAIbHBIE YCIYTH, UX JOJDKHOCTHBIX
JUI] TUO00 MYHMITUIIAIBHBIX CIIYXKaIuX, MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, PaOOTHHKOB
MHOTO()YHKITMOHAJIEHOTO IIEHTPa MOCPEACTBOM pa3MeleHusT WH()OpMAIlM Ha CTCHIIaX B
MeCTax IMPEAOCTaBICHUS MYHHIIMIAIBHBIX YCIYyT, Ha WX O(UIMAIBHBIX CalTaXx W Ha
PIIT'Y;

KOHCYJIbTUPOBAaHUE 3asBUTENCH O MOpSAKE O0KAJTOBaHUSA PELICHUN U JeUCTBUI
(6e3meicTBUSA) OPraHoOB, MPEIOCTABISIIONTNX MYHHUITUTIANBHBIC YCIYTH, UX JTOJDKHOCTHBIX
JUI JTMOO MYHHUIIUTIATBHBIX CIY)KaluX, MHOTO(YHKIIMOHAEHOTO IIEHTPa, PaOOTHUKOB
MHOTO(YHKITMOHAJILHOTO IIEHTpa B TOM YHCIIC MO TeleoHy, 3JIEKTPOHHOW MOYTe, MpHU
JTUYHOM TIPUEME;

3aKJTIOUCHHE COIVIAIICHWH O B3aMMOJCHCTBMM B  YacTH  OCYIIECTBIICHHS
MHOTO(YHKITMOHAIBHBIMHU IIEHTPAMH IIpUEMa KaJlo0 M BBIJAYU 3aSBUTEIISIM PE3YJIbTATOB
paccMOTpEeHHUsI Kaoo.



[Tpunoxenue No 1

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

«IIpenocraBieHre apXUBHbBIX CIIPABOK, APXUBHBIX KOTIHH,
APXUBHBIX BBIITHUCOK, I/IH(bOpMaI_[I/IOHHBIX IIMCEM, CBA3aHHbBIX
C peanu3anueil 3aKOHHBIX IPaB U CBOOOI Tpak/iaH U
HCIOJIHCHUCM I'OCYJapCTBCHHBIMHA OpraHaMu U OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS CBOMX MTOJIHOMOYUIN»

PYKOBOILI/ITGJII'O APXUBHOI'O OTACIA AI[MI/IHI/ICTpaHI/II/I

OoT
(bamuust, uMs1, 0TUYECTBO (TIPHU HAIMYWH) 3asABUTEIS — (U3, JIUIIA
1100 HAMMEHOBAHUE 3asBUTEIIS — FOP. JIHILIA)
MPOKUBAIOIIETO (pacnosioKeHHOTO) o aapecy:

(TOYTOBBIH azipec 3asBUTENS — (PU3. JIHLIA
1100 aipec MecTa HaXOXKICHHS 3asBUTENIS — FOP. JIUIA)

HOMEp (HoMepa) KOHTAaKTHOTO TenedoHa

aapec (azpeca) 3JIEKTPOHHON MOYTHI

(Ipu HAJIMYKH, 110 JKEJTAHHUIO 3asSBUTEIS)

3anpoc

(TekcT 3ampoca)

[Ipunoxenue:

(mepevyeHb JOKYMEHTOB, MATEPHAJIOB WJIM UX KOIUH, OTHOCSIIUXCS K 3aIIpOCy)

Cnoco6  momydenust  3asBUTENEM  pe3yjbTaTa  MYHUIMNAIBHOM  YCIyTH

(o noute, B Anmunucrpanuu, B PCAY M®II, uepe3 nmuunbiii kabunet PIITY B a.popme)

“ ” 20 T.

(TMYHas TOANUCH
3asiBUTEIIS)



3ASABJIEHME-AHKETA

(dopma npumepHasi, BO3MOXHO 0(pOPMIICHHUE 110 OTACIBHOMY BHIIY 3aIpoca)

JUIS TIOJTYYEHHSI apXUBHOM CIIPaBKU

10 JOKYMEHTaM apXHUBHOTO oTaena AqMuauctpaunu MP Byp3sHckuii pailon

Wupopmarys o mepcoHaNbHBIX JaHHBIX XPaHHUTCS H 00pabaThiBaeTcsl ¢ COONIONCHIEM POCCHICKOTO 3aKOHOAATEIbCTBA O NEPCOHATIBHBIX TaHHBIX.
3anoHss JaHHOE 3asBJICHHE-aHKETY, 5 JIal0 COrIacue Ha 00pabOTKy MepCOHAIbHBIX JaHHBIX

damunus, UM, OTYSCTBO
3asBUTENS, IMACHOPTHBIC
JAHHbIE, 1aTa POXKIACHUS

B ciywae cmeHsl ¢amuimu
yKa3aTh (aMWINI0 Ha IEepUoJ
3anpaiuuBaeMol MH(pOpMaIK

[ToYTOBBII/321€KTPOHHBIN
JOMAIIHUI azapec,
KOHTaKTHBIN TenedoH

[Ipoury BbIIATH CIPaBKU:

O noATBepKIEHUM CTaxa
paboTBl  (BBICIYTH  JIET,
CIICIATIBHOTO CTaXa)

VYka3zaTb epuo/, 10JKHOCTb, CTPYKTYPHOE MOAPA3IeIeHUE OpraHu3aluu

O NOJATBEPKICHUH | YKa3aTh NEpUO, CTPYKTYpHOE MOApa3/iesieHue OpraHn3aluu
3apabOTHOM IJIaThI

O peopraHu3anum

PENPHUSITH

[Tonnoe Ha3BaHUE

OpraHu3aIu u

CTPYKTypHOE

MoJIpa3JieJIeHNe (Ha

nepuoj paboThl)

3aHuMaemass  JIOJDKHOCTb
(1oJKHOCTH)

JlonosnHATEbHBIE

CBEJCHUS: OTIYCK IO
yXooy 3a  peOeHKOM,
nepuos  oOyuyeHUs U

apyroe

OTtBeT
BBLIATH/TIPEIOCTABUTh

Ha pyku 10 II0YTE

(HyXHOE MOJTYEPKHYTh)

I[aTa 3aIl10JTHCHHUA

JInanHas IIOAIHNCH 3asABUTCIIA

(PEKBU3HTHI IOKYMEHTA, yIOCTOBEPSIOIETO MOJTHOMOYHS MPEACTABUTENS 3asIBUTEIS (IIPU HEOOXOTUMOCTH)




[Tpunoxenue Ne 2

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

«IIpenocraBieHre apXUBHbBIX CIIPABOK, apXUBHBIX KOIIHH,
APXUBHBIX BBIITHUCOK, I/IH(bOpMaI_[I/IOHHBIX IIMCEM, CBA3aHHbBIX
C peanu3anueil 3aKOHHBIX IPaB U CBOOOI Tpak/iaH U
HCIOJIHCHUCM I'OCYJapCTBCHHBIMH OPraHaMu U OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS CBOMX MTOJIHOMOYUIN»

PykoBoauTeNO0 apXUBHOTO OTAENA
Anmunuctpanuu MP Byp3sHckuii palion

Coruacue Ha 00padOTKY NEPCOHAIBHBIX JAHHBIX

A, >

(®UO nuia, KOTOPOE AACT COTIIACHE)

a0 corjacue AJMUHHCTpAlMM MYHUIMNAIBHOTO panloHa byp3sHCKHMN panoH,
aapec: byp3sHckuit paiion, c¢. CrapocyOxanrymoBo, yi. Jleamna 61, Ha 00paboTKy
IIEPCOHAIIBHBIX TAHHBIX

(®UO numa, Ha KOTOPOE AAETCS COTITIACHE)

B HEesX OKa3aHUs MYHUIUTIATEHOM YCIIyTH
, a
TaK’k€ B COOTBETCTBUU cO cTathedt 9 DenpepanbHoro 3akoHa ot 27.07.2006 ronma
No 152-®@3 «O nepcoHaabHBIX JaHHBIX» C UCMOJIB30BAHUEM CPEJCTB aBTOMATU3ALMK U 0€3
MCIIOJIb30BAaHUS TAKUX CPEICTB, & UMEHHO:

- Gamuiudg, UMs, OTYECTBO (MOCJIENHEe — MpU HAIM4YMK), TOJ, JaTa U MECTO
POXKJIEHHUSA, TPaXIaHCTBO; aJpec perucrpauMd U (aKTUUECKOro MPOXKUBAHHUS, aApec
anekTpoHHoM nmoutkl (E-mail); macnopt (cepusi, HoMep, KEM M KOT'/la BbIJJaH); KOHTAKTHBIN
HOMEp TenedoHa; AOKYMEHT, YAOCTOBEPSIOIIMH JIMYHOCTh (BUA JOKYMEHTa, CEepHs,
HOMED, JaTa BbIJAYM, TPAXKIAHCTBO, MECTO POXKIEHUSA); HICHTU(PUKALUOHHBIM HOMEp
HAJIOTOIUIATENbIINKA; HOMEpP CTPaxoOBOTO CBUAETEILCTBA 00S3aTEILHOTO MEHCHOHHOTO
CTpaxOBaHUS;

- VHble KaTeropum NEPCOHAIBHBIX JaHHBIX: COCTOSHHE B Opake, JaHHbIE
CBUJICTEIHCTBA O 3aKIIOYCHUU Opaka, (amuivsg, WMs, OTU4ECTBO (MOCJIEAHEEe — TMpHU
HaJU4MK) Ccyrpyra(u), MacmopTHhIE AaHHBIC CyIpyra(u), CTENeHb POJCTBA, (pamumw,
MMeHa, OT4YecTBa (IOCIeAHEee — MPU HAIWYMH) U JaThl POXKIEHUS APYTUX UJICHOB CEMbH,
(dbaMuuu, UMEHa, OTYECTBA (MOCIEAHEEe — IPU HAJTUYMK) U JaThl POXKIACHUS WKIUBEHIIEB,
COCTaB CEMbHU, UMYIIECTBEHHOE MOJI0KEHHUE, MECTO PAOOTHI, TOJKHOCTh, OKJIa/l, JAHHBIE O
TPYJIOBOM JIOTOBOpE, MEpUoj padoThl, MPUUYUHBI YBOJBHEHHS, HOMEp, CEepus W Jara
BbIJIaUM TPYJOBOM KHUXKKH, (hopMa JOIyCKa, Cepusi, HOMEp, /1aTa BbIJaul, HAMMEHOBaHUE
opraHa, BbIJIaBILIETO JOKYMEHT, SBJISIFOLUIMIICS OCHOBAaHUEM ISl MPEIOCTaBICHUS JbIOT U
cTaTyca, CBEIAEHHUS O KBalu(UKAIMU, CBEICHUS O MEPEeroJroTOBKE, y4eHas CTEIEHb,
y4eHOE 3BaHME, HaUMEHOBaHHE O0O0pa30BaTEIbHOTO  YUPEKIEHUS, JOKYMEHTHI,




NOJATBEpXKAAIolMe 00pa3oBaHue: HAUMEHOBAaHWE, HOMEp, JlaTa BbIJAauu, CHEIHMAIbHOCTD,
JaHHBIE O TIOBBINICHWW KBanuUKauu, WHGOPMAIUS O 3HAHWUM WHOCTPAHHBIX S3BIKOB,
CBEJICHUS O HAJIMYMH CTIEIUATIbHBIX 3HAHUI WM CIIENUAIbHON MTOJATOTOBKH, CEpUsi, HOMED,
JaTa BbIIaYM, HAaWMMCHOBAHHWE OpTaHa, BBIJABIIETO BOCHHBIA OWJIET, BOCHHO-YyYETHAs
CHCIMAIbHOCTh, BOMHCKOE 3BaHKE, JaHHBIC O MPUHATHW\CHATHH Ha(c) ydeT(a), TaHHBIC O
Harpajgax, MeJalsix, [OOUIPEHUsAX, T[OYETHBIX  3BAaHUAX, JIOXONbI, pacoBas
MPUHAAJICKHOCTh,  HAllMOHAJbHAS  NPUHAMICKHOCTh, PEIUTHO3HBIE  YOSKICHWS,
MOJIMTUYECKUE B3MIISABI, (puiiocopckue yOeKIIeHUs, COCTOSHUE 3/I0POBbS, CBEICHUS W3
CTPaXOBBIX MOJIMCOB 00513aTETHLHOTO (JI0OPOBOIBHOT0) METUIIMHCKOTO CTPAXOBaHUSI.

O06paboTKa BbIIIEYKa3aHHBIX MMEPCOHANBHBIX JAHHBIX OYAET OCYIIECTBIATHCS IMyTEM
cbopa, cucTeMaTU3allK, HAKOTUICHHSI, XpPaHEHHUs, YTOUHEHUS (M3MEHEHHUs, OOHOBIICHHUS),
UCIOJIb30BAHUS, YHUUTOKCHHUSI, TIEpeIauH.

Cornacue BCTymaeT B CHIIy CO JHSI €ro MOJAMHUCAHUS U JEHUCTBYET 10 JTOCTUKEHUS
uenen 00paboTKH.

Cormnacue MOXET OBITh OTO3BAaHO MHOI B JH00O€ BpeMs HAa OCHOBAaHHUM MOETO
MUCHbMEHHOTO 3asIBJICHHUS.

« » 20 .

(®.1.0.) (moammuce)



[Tpunoxenu Ne 3

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

«IIpenocraBieHre apXUBHbBIX CIIPABOK, apXUBHBIX KOIIHH,
APXUBHBIX BBIITHUCOK, I/IH(bOpMaI_[I/IOHHBIX IIMCEM, CBA3aHHbBIX
C peanu3anueil 3aKOHHBIX IPaB U CBOOOI Tpak/iaH U
HCIOJIHCHUCM I'OCYJapCTBCHHBIMHA OpraHaMu U OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS CBOMX MTOJIHOMOYUIN»

Pacnucka
0 mpueMe JOKYMEHTOB HAa MPeA0CTaBJeHe MyHMIMNAALHOI ycayru «IIpexocraBienne
apPXMBHBIX CNIPABOK, APXUBHBIX KONHA, ApXUBHBIX BHINMUCOK, HHPOPMAIMOHHBIX MHCEM,
CBSI3aHHBIX € peajiu3anueil 3aKOHHBIX NPaB M CBO0O/I I'PAKIAH M UCIIOJTHEHUEM
rocyJ1apcTBeHHbIMHM OPraHAMM U OPraHAMHU MeCTHOT'0 CAMOYIIPaBJIeHHsI CBOMX MOJTHOMOYHII»

cepus: HOMeEp:
3asBUTEIb
(PEKBU3UTHI JIOKYMEHTa, YJIOCTOBEPSIOIICTO
JUYHOCTB)

cnan(-a), a CIEHUATUCT , npuHsI(-a) JUIS TPEIOCTaBICHUS

MyHULUINATBEHON yenyru «lIpenocTaBieHne apXuBHBIX CIIPABOK, aPXUBHBIX KOIUN, apXHUBHBIX BBIMHCOK,
WH(POPMAIIMOHHBIX TIMCEM, CBS3aHHBIX C peadu3allMeid 3aKOHHBIX IpaB M CBOOOJ TpaxkaaH H
WCIIOTHEHUEM TOCYJAapCTBEHHBIMH OpraHaMM MW OpraHaMd MECTHOTO CaMOYIPaBJICHHS CBOUX
ITOJTHOMOYHI

CJICIYIOIINE TOKYMEHTHI:

Ne /it JoxymeHT Bun nokymenra Kon-Bo nmucros

Uroro JINCTOB
(Yka3pIBaeTCs KOJIMYECTBO JTUCTOB MPOIHUCHIO)

JAOKYMCHTOB

(YKaBLIBaeTCH KOJMYCCTBO JOKYMCHTOB HpOHI/ICBIO)

JlaTa BbI1auu PACIIUCKU: «_» 20 T
OpueHTHpOBOYHAsI JlaTa BBIJAYM MTOTOBOTO(-bIX) «_ » 20 1.
JTOKyMeHTa(-0B):

Mecto Bbinaun: byp3stHckuii paiion, ¢. CtapocyOxaHrynoBo, yi.Jlennna,61

Perucrpanuonnsiii Homep

Cnenunanuct
(damunms, ”HUIIUATBI) (TIOTIHCH)

3asBUTENb:
(Damunms, HHUIIUATBI) (TIOAMHCH)




[Tpunoxenue Ne 4

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

«IIpenocraBieHre apXUBHbBIX CIIPABOK, apXUBHBIX KOIIHH,
APXUBHBIX BBIITHUCOK, I/IH(bOpMaI_[I/IOHHBIX IIMCEM, CBA3aHHBIX
C peanu3anueil 3aKOHHBIX IPaB U CBOOOI Tpak/iaH U
HCIOJIHCHUCM I'OCYJapCTBCHHBIMHA OpraHaMu U OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS CBOMX MTOJIHOMOYUIN»

B apxuB AaMHHMCTpaluM  MyHHLMIAIBHOTO
paiioHa byp3sHCKUH paiioH

Ot

(Pamumus, ©Ms, 0TIECTBO (TIPH HATMYHH) 3aBUTENS BU3. JTHIA)
MIPOKUBAIOLIETO (PACIIOIOKEHHOI0) IO aJIpecy:

(TToYTOBBIN anmpec 3asBUTENS — (QU3.JIHLA
PexBU3UTEHI OCHOBHOTI'O JIOKYMEHTAa,
YAOCTOBEPSIOLIETr0 JIUYHOCTD:

(yka3bIBaeTcsl HAMMEHOBAaHUE JOKYMEHTHI, HOMEp, KeM U
Korga BLI,Z[aH) HOMCD (HOMepa) KOHTAaKTHOI'O TCJ'IC(I)OHa
aapec (agpeca) SIEKTPOHHOM MOYTHI (MPU HATTUYUHU

U TI0 JKEJTaHUIO 3asBUTEIISN)

3ASBJIEHUE
00 HCTIpaBJIEHUH ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEOCTABICHUS MYHHUIUIAIbHON
YCIIyTHU JOKYMEHTax (1 (pU3NUECKUX JINLL)

[Tpoury ycTpaHuTh (MCIIPAaBUTh) ONEYATKY U (MJIM) OMIMOKY (Hy’HO€ yKa3aThb) B paHEe BbIJaHHOU
apXUBHOI CIIpaBKE, ApXUBHOW KOIIMHW, apXWBHOM BBIIIHUCKE oT Ne (yka3pIBaercs
HaMMEHOBaHKE IOKYMEHTA, B KOTOPOM JIOMYIIEHA OTleyaTka/oInoOKa, ero aTa 1 HoOMep) B 4acTh

(YKaBLIBaeTCH AO0IMyHICHHAd oIlle4yaTKa U OI_I_II/I6K21)
B CBsA3HU C

(Yka3bIBaroTCsl JOBOJIbI, a TaKXKe PEKBU3UTHI JOKYMEHTA(-0B), 00OCHOBBIBAIOLINX JIOBOJbI 3asBUTEIS O
HaJIMYUU ONEeYaTKH, OIIMOKH, a TaKXKe COep KalllUX MPAaBUIbHbIE CBEACHHUS).
K 3asBnenuro npunararorcs:
1. 1OKyMeHT, NOATBEP)KIAIOMIMM TOJTHOMOYMS TpeAcTaBUTeNs (B ciydae oOpamieHus 3a
MOJy4YeHHEM MYHHIUTIAIbHON yCIyTH MPEICTaBUTEIS);
2.

(YKa3pIBaroTCsA PEKBU3UTHI JOKYMEHTA (-OB), 000CHOBBIBAIOIINX JOBOJIBI 3aIBUTEIIS O HATMYMH OTIEUaTKH,
a TaKKe CoJIepKaIINX NPaBHIIbHbBIE CBECHUS)

(mata) (moamuch) (®.1.0.)

PexBu3utn JAOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTE NPECACTABUTCIIA:
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K AIMUHUCTPaTUBHOMY PETJIAMEHTY

«IIpenocraBieHre apXUBHbBIX CIIPABOK, apXUBHBIX KOIIHH,
APXUBHBIX BBIITHUCOK, I/IH(bOpMaI_[I/IOHHBIX IIMCEM, CBA3aHHbBIX
C peanu3anueil 3aKOHHBIX IPaB U CBOOOI Tpak/iaH U
HCIOJIHCHUCM I'OCYJapCTBCHHBIMHA OpraHaMu U OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS CBOMX MTOJIHOMOYUIN»

B apxuB AIMHUHMCTpaluu — MyHHLMIAIBHOTO
paiioHa byp3sHCKUH paiioH

oT (Ha3Ba
HHE, OPraHU3aHOHHO-TIPaBoBast GopMa IOPUANIECKOTO JIUIA)
NHH:

OI'PH:

dakTUYeCKUH aapeC HAXOXKIACHUA HOPpUAAYCCKOIO
Jimia, HOMCP KOHTAKTHOI'O TGJIG(l)OHa:

AJpec IIeKTPOHHON NOYTHI:

3ASBJIEHUE

OB UCIIPABJIEHN OITEYATOK U OIIIMBOK |
B BBIJIAHHBIX B PE3VJIBTATE IIPEJOCTABJIEHWA MYHULIUITAJIBHOU YCIIVIY JOKYMEHTAX
(UL FOpPUIMIECKUX JIHIT)

[Tpoury ycTpaHuTh (MCIIPAaBUThH) ONEYATKy M (MJIK) OMIMOKY (HY’KHOE yKa3aTh) B paHEE BbIJIaHHOMN
apXUBHOM CIIpaBKE, apXUBHOU KON, apDXUBHOW BBIIIMCKE oT Ne
(yka3bIBaeTcsi HAUMEHOBAHUE JOKYMEHTA, B KOTOPOM JIOIYILeHa OlleyaTKa/omubKa, ero gata 1 Homep)
B 4acTu

(Yka3plBaeTcs JOIYIIEHHAs OleyaTKa WK OIHUOKa)

B CBsA3HU C

(YKa3bIBaIOTCS IOBOJBI, @ TAaK)K€ PEKBU3UTHI JOKYMEHTA(-0B), 0OOCHOBBIBAIOIINX JOBObI 3asIBUTEINIS O
HAJIMYMU OTIEYaTKH, OLIMOKHU, a TAKXKe COJeprKaIlUX MTPaBUIbHbIC CBEICHMS)

K 3asBneHuro npuiararorcs:
1. JOKyMEHT, NOATBEPKAAIOIINI MOTHOMOYHS MPEACTaBUTENS (CiTydae oOpalieHus 3a MOJydYeHUEeM
MYHHILHUAIBGHOMN yCITyTH NPEeICTaBUTEs);
2.

(Yxa3pIBaroTCA PEKBU3HUTHI JOKYMEHTA (-0B), 000CHOBHIBAIOIINX JJOBOJIBI 3aIBUTEIIS O HAJIMYMHU OIIEYATKH, a TAKKE
COZIEpKAIMX PABUIIbHBIC CBEICHMS)

(HanMeHOBaHHE JOKHOCTH (ToAnuCcH pyKOBOANTENS (pamumms, MTHUIIHATIBI PYKOBOIUTEIS
PYKOBOAUTENS IOPUIMIECKOTO JINIIA) IOPUANYIECKOTO JINIIA, IOPUIMYECKOTO JINIIA,
YHOJIHOMOYEHHOTO TIPEACTAaBUTENS) YIOJHOMOYEHHOTO TIPEJACTaBUTENIS )

M.II. (1pu HaMM9IMH)

PexBu3utn JOKYMCHTA, YAOCTOBCPAIOMICTO JINYHOCTE YIIOTHOMOYECHHOT'O IMPEACTAaBHUTEIIA:

(yKa3LIBaCTC$I HaUMMCHOBAaHUEC JOKYMCHTA, KEM U KOr'Jla BLII[aH)



[Tpunoxenue Neb
(HauMEeHOBaHUE OpTraHU3AIIN)

YTBEPXJIAIO
HaunmenoBanue n0mKHOCTH

Ioanuce pyKoBOIUTENS MPEATIPUATUSL " " 20 TI.
AKT
0T Ne
c. CrapocyOXaHTyI0BO
O BBIJICIICHUHU K YHUYTOXKCHHUIO TOKYMEHTOB 1 JICJI
OcHoBaHue: mpHuKas oT Ne COCTABJICH DKCIIEPTHOM KOMHUCCHUEHN B COCTABE:

[Ipeacenarens koMmuccuu

YeHbl KOMUCCHH:

IIpucyrcTBOBaNM:

Komuccus, pykoBOICTBYSICh AJIMHHUCTPATUBHBIM PETJIAMEHTOM IIPEIOCTABIICHUS
MyHHALMNANbHOM ycimyru "lIpemocraBineHue apXWBHBIX CHPABOK, APXMBHBIX KOIMWU,
aApXUBHBIX BBIMHMCOK, MH(OPMAIMOHHBIX IHCEM, CBSI3aHHBIX C peaju3alueil 3aKOHHbBIX
npaB M CBOOOJ TpaXkJaH U MCIOJIHEHHEM TIOCYAApCTBEHHbIMU OpraHaMH U OpraHamMu
MECTHOTO CaMOYIIPABJIECHUS CBOUX IOJHOMOYMI" AJMUHUCTpPAlMM MYHHIHUIIAIBHOTO
paiiona byp3sHckuil paiion PecnyOmuku bamkoproctaH, oroOpana K YHUYTOKEHUIO
CIIeAYIOIIUE JOKYMEHTHI:

Nem/m | Jata wu  Homep | Bua nokymenra Iosicuenns Konuuectso [Ipumeyanue
JIOKYMEHTa JIOKyMEHTOB

Bcero nokyMeHTOB.
JIOKyMEHTBI YHUUYTOKECHBI
Ioamucu

Hpeﬂcez[aTenb KOMHUCCHH

YiieHBI KOMUCCHH:
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K AIMUHUCTPaTUBHOMY PETJIAMEHTY

«IIpenocraBieHre apXUBHbBIX CIIPABOK, apXUBHBIX KOIIHH,
APXUBHBIX BBIITHUCOK, I/IH(bOpMaI_[I/IOHHBIX IIMCEM, CBA3aHHbBIX
C peanu3anueil 3aKOHHBIX IPaB U CBOOOI Tpak/iaH U
HCITOJIHCHUCM I'OCYJapCTBCHHBIMHA OPraHaMu U OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS CBOMX MTOJIHOMOYUIN»

NHOOPMALINA

O MECTE HaXOXJICHUs, KOHTAKTHBIX JTAHHBIX U MECTOHAXOKIEHUU UH(MOpMAaIU 00
yCIyTe apXuBHOTO oTAena Aamunuctpaiuu MP Byp3sHckuii palion

[TouToBbII azpec
KOPPECHOHIEHLIUH

TUIS Hanpasienus | 453580, Pecrrybnuka bamkoprocras,

bypasiHckuii paiion, ¢. CtapocyOxaHTyJIOBO, Y.
Jlenuna, 61

dakTHuecKu aZIipeC MCCTOPACIIOIOKCHHUA

453580, Pecny6sauka bamkopTocTaH, C.
Ctapocy6xaHryJsioBo, yJ. JleHuHa, 61

Anpec  AIEKTPOHHOMN
KOPPECIOHICHIIUU

nouThl A Hampasienus | fondburzyan@mail.ru

adml13@bashkortostan.ru

Anpec opUIIMAIBHOTO caiiTa AIMUHUCTPAIITT https://burzyan.bashkortostan.ru;

www.burzyan.ru

Tenedonsl 11 cripaBok/dakc

8(34755)-3-53-02,3-52-40/pakc 8(34755)3-
52-52

OdunmanbHbIil caiiT B ceTd MIHTepHET

https://burzyan.bashkortostan.ru;
www.burzyan.ru

E b OpTaII

MYHULUOAIBHBIX  YCIIYT

denepanun

rOCyIapCTBEHHBIX u | http://www.gosuslugi.ru

(¢pynkmmit) Poccuiickoit

[TopTan rocyaapcTBEHHBIX U MYHUIMNANBHBIX ycIyr | http://pgu.bashkortostan.ru
Pecny6nuku banikoprocran

WNudopmannoHHble CTeHIbl B MecTe IpenocraBienus | 453580, Pecny6sinka BamkopTocras,
MYHUIUIIAJIBHON YCIYTH

c.CTapocy6xaHryJ/ioBo, yJ.JleHuHa, 61

®UO 3aB. apXUBHBIM OTJIETIOM

BaraHoBa ®@Jitoca AMUp OBHa

MecToHax0XJeHHe U peXUM paboThbl ApXHBa:

ApXUBHBII oTIen
Anvmunuctpauun MP
Byp3sHckuii pailon

453580,
Pecriy6nuka

bamkoprocran, c.

Crapocy06xaHryJos
0, yi. Jlenuna, 61

[Monenenpauk-iatauma  9.00-18.00 (mepepsiB:  13.00-
14.00);

[IpueMHBIN JeHb TPaXKIaH U IOPUAMYCCKUAX JHI-BTOPHUK,
gerBepr 9.00-18.00 (mepepsis: 13.00-14.00);

[Mpuem uccnenoBareneii-msatauma (nmepepsis: 13.00-14.00);
Boixo1HOM: cy060Ta, BOCKpECEHbE

MecToHaX0XKACHUE U PEKUM Pad0Thl MHOTO(YHKITMOHAIBLHOTO LIEHTPA:

PI'AY «MOI]
byp3zsuackoro MP Pb»

453580,
Pecrry6nuka

bamkoprocran, c.

Crapocy0OxaHryos
0, yi. Jlennna, 80

IMouenenpauk: 09:00-20:00

Bropuuk, Cpena, [Tarauna: 09:00-19:00
Yersepr: 09:00-16:00

Cy660ta: 10:00-14:00

Bockpecenne: BeixogHoun



mailto:adm13@bashkortostan.ru
https://burzyan.bashkortostan.ru/
http://www.burzyan.ru/
https://burzyan.bashkortostan.ru/
http://www.burzyan.ru/
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K AIMUHUCTPaTUBHOMY PETJIAMEHTY

«[IpenocraBieHre apXUBHBIX CIPABOK, APXUBHBIX KOIHIA,
APXUBHBIX BBIITHUCOK, I/IH(bOpMaI_[I/IOHHBIX IIMCEM, CBA3aHHbBIX
C peanm3alueil 3aKOHHBIX MIPaB U CBOOO TPAXKIAH U
HCITOJIHCHUCM I'OCYJapCTBCHHBIMHA OpraHaMu U OpraHaMu
MECTHOTO CaMOYTIPABJICHHUSI CBOUX MTOJTHOMOYHUI»

['maBe AIMUHHUCTpALIMU MyHULIAIIAIBHOTO pailoHa
BbypasHckuit paiton Pecriy6nuku bamkoproctan

(®PHO)
Ot
®.1.0 3asBuTeIs,
NMOYTOBBIi agpec W/MIHN afpec ITeKTPOHHOI MOYTHI
HoMepa TeJjie¢oHOB, pakca
KAJIOBA

Ha

(meficTBue/Oe3neiCTBIE, pEIICHHUE)

A,

" " 20 roga oOpatui co(-ach) B apXWBHBIN OTIEN AJMHHHACTPAIIUU
MYHULIMIIAIBHOTO paioHa Dbyp3sHCKMHA pailiOH C 3asABJICHUEM O IIPENOCTABICHUU
MyHUIMnaibHOM yciyru «lIpemocraBieHne apXuBHBIX CIPABOK, APXHUBHBIX KOMHIA,
aApXMBHBIX BBIMUCOK, MH(MOPMALIMOHHBIX IHCEM, CBS3aHHBIX C peaju3alieid 3aKOHHBIX
npaB M CBOOOJ TpaxklaH U MCIOJIHEHHEM TIOCYAApCTBEHHbIMU OpraHaMH U OpraHamMu
MECTHOT'O CaMOYIIPABIICHUS CBOUX MOJIHOMOYHUI»

U3JI0XKHUTH CYTh 3asBIICHUS (00pameHus, )KaIo0br)

(HO)IHHCB) HHHUIAJIBI, (l)aMl/l.]'H/lﬂ JUIA, NIOANMUCABIICI0 3asiBJICHHE
" " 20 T.

Ha ocHOBaHMM BBIIIEU3II0AKEHHOTO MPOIITY
JIOJZKHOCTHBIE JIMIA U OPraHbl, KOTOPBIM MOKeT ObITh HANpPAaBJIEHA Kaj100a
(mpeTeH3usi) 3asBUTEJIS B 10Cy1e0HOM (BHeCy1e0HOM) MOPsAKe:
- rmaBe AnmunKcTpanuu o aapecy: 453580, Pecnyb6nuka bamkoproctan, byp3sHckuii
paiion, ¢. CtapocyOoxaHrysoBo, yi. Jleauna, 61, 8(34755)-3-52-40/hakc 8(34755)3-52-52;
adm13@bashkortostan.ru;
- IIpokypatype bypasinckoro paitona Pecnybnmuku bamkoprocran mo aapecy: 453580,
Pecny6mnuka bamkoprocran, Byp3siHckuii paiioH, c. CtapocyOxaHrynoBo, yi.Ypanbckas,
1/1, Ten.: +8 (34755) 3-62-31



mailto:adm13@bashkortostan.ru
tel:+73475536231

